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ITACIIOPT

®OHJIA OLIEHOYHBIX CPEJCTB IO YYEBHOM JUCIIUILIMHE

«YuyeOHasi MPAKTUKA 03HAKOMUTEJIbHAS

Kon xoHTponupyemoii HaumenoBanue
No KonTponupyemebie pazaesnbl
KOMITETEHINH (WM ee OLIEHOYHOTI'O
/11 (TeMBbI) AUCITUTITUHBI
YaCcTH) cpencTBa
Tema 1.
JlaGoparopHble
1 | JlaGopatopHsie 3aanms B (YK-1) (OIIK-1) (OIIK-2) ;’60;;
Microsoft WORD. P
Tema 2.
> | a6 (VK-2) (OIIK 4) JlaGopaTopHbie
. abopaTopHbIE 3a1aHUS B
Microsoft Excel (OIIK-5) (OTIK-7) padora
Tema 3.
JlaGopaTopHbie
3. | JJabopaTopHbIe 3ajaHUs B (YK-2) (OIIK-3) (OIIK-8)
. paboThI
Microsoft Access
Tema 4.
4. | JlaGoparopHble 3axanus B (OIIK-2) (OIIK-6) (OIIK- Jlaboparopiere
8) (OIIK-9). paboThI
CoreIDRAW
HEPEYEHDb OHEHOYHBLIX CPE/ICTB
Ne HaumenoBanne KparTkas xapakrepucTuka IIpencrasienne
n/n OLIEHOYHOT0 OLIEHOYHOI'0 CPeICTBA OLIEHOYHOT0
cpexcTBa cpencTBa
B GoHae
1 CpencTBo MpOBEPKU YMEHUM IPUMEHSTh KommnekT 3aganuit
ﬂa60pam0pﬂaﬂ IMOJTYYCHHBIC 3HAHUA I10 3apaHCC JJIS BBIITIOJIHCHUA
paboma OTPEICIICHHON METOIMKE YIS PEIICHUS 3a/1ayu Uin 71a00PaTOPHBIX
3alaHui 110 MOJTYJIIO WM AUCIMILIMHE B LIEJIOM pabot
2 3auem Hrorosas ¢popma orieHKH 3HAHHUN Bompocsl k 3auety




SAJAHUA JJIA BBIITOJITHEHU S JIABOPATOPHBIX PABOT

Tema 1 npakTuueckue 3aganue B Microsoft WORD:
JlaGoparopHas paborta Nel BBox, penaktupoBanue u popmatupoBanue Tekcra B MS WORD

Jlabopatopnass pabora Ne2. MS WORD. PabGora ¢ Tabmuiiamu, pUCOBaHHBIMH OOBEKTAMH,
Ha/IITUCSIMHU

JlaGopatopHasi pabora Ne3. Mcmonb3oBaHue CIUSHHS B Cpelae TEKCTOBOrO mporeccopa MS
WORD.

JlabGopaTtopnas pabota Ne4 mo MS WORD. Coznanue 31eKTpOHHBIX (hopM
Tema 2 npakTnueckne 3ananus B Microsoft Excel:

JlabGopaTtopnas padorta Nel mo Ms Excel. OcHoBBI penaktupoBanusi, OpMaTUPOBAHUS TAOJIUIL U
paboTHI ¢ TUCTaMH paboveii KHUTH

JlaGopatopHass pabota Ne2 mo Ms Excel. BBox pacuértHeix ¢(opmyl, OTHOCHTEIBHBIE,
abCOoIIOTHBIE, TPEXMEPHBIE CCHUIKH

JlaGopatopnast pabora Ne3. Tabmuunsii npoueccop MS EXCEL. Hcnonbs3oBanue (GyHKIHI B
BBIYUCIICHUSIX

JlabopaTopnast pabora Ne4. PabGora ¢ ganaeiMu B Microsoft Excel: mouck u 3ameHa NaHHBIX,
COpPTUPOBKA.

JlaGopatopHasi pabota Ne5. Paborta ¢ manneiMu B Microsoft Excel: ycranoBka ¢uiabTpoB H
HACTpOHKa mapaMeTpoB 0TOOpa 10 3HAYCHHIO, IO YCIIOBHUIO, IO hopMarty

Tema 3 npakTuyeckue 3aganus B Microsoft Access:
JlaGopatopnas padota Nel mo MS ACCESS. Coznanue Tabnui, 3anpocoB, Gpopm, oT4ETOB
Jlab6opaTtopnas padora Ne2. CYB]J] ACCESS. Co3nanue 6a3bl JaHHBIX

JlaGopatopnast pabora Ne3. MS Access. PenaktupoBanue CTpyKTyphl Tabmuil 6a3bl JaHHBIX.
3anonHenue tadaui b1

JlaGoparopnas padorta Ned. CYBJl ACCESS. Co3nanue 3anpocoB

Jlab6opaTtopnas padota Ne5. CYB/[ ACCESS. Co3nanue dhopm

Tema 4 npakTnuyeckne 3ananus B CorelDraw

JlabopaTtopnas padora Nel. Co3nanue npocreimux pucyHkoB B CorelDraw
JlaGopaTtopHnast pabora No2 3akpacka o0bekToB B CorelDraw

JlaboparopHuas pabota Ne 3. Mcionp30BaHUE KPUBBIX JIMHUHN U IOMAHBIX

JlaGopaTtopHnas pabota Ne4. YnopsimounBaHue, BBIpaBHUBAaHUE U TPYIITUPOBKA 00BEKTOB
JlaGopatopHas pabota NeS. Mcnonb3oBanue rpapuieckux 3¢hdexkron

JlaboparopHas pabota Ne6. Pabora ¢ TekcToM B rpaduyecKkux 00beKTax



Bonpocel o npakTuke
«Y4yeOHasi MPAKTHKA 03HAKOMMTEJIbHAS»

1) B xakux ciy4asix UCIONb3yeTCs pa3pbiB cTpaHuiibl? (VK-1)
2) B uém otnmuuue nevicteuit kiaBuin DEL 1 BACKSPACE? (OTIK-2)

3) B kakoit ¢hopMe BCTaBIIAIOTCS MOJISL CAUSHUS B OCHOBHOM JJOKYMEHT (IIOCPEICTBOM
Kakoro Mexanusma) (OIIK-2)

4) JlaifTe onpeneneHus UCTOYHNKA TaHHBIX (YK-2)
5) ®opmyiel B Ms Excel: (OITK-2)

6) [IpaBuia ucnoab30BaHUs CCHUIOK (OTHOCUTEIbHBIX, aDCOMIOTHBIX, CMEIIAHHBIX ) Ha
saeriku B Ms Excel (OIIK-5)

7) Uto o3HadaeT pyuHoi mepepacuét Gopmys (BIUMUCICHUS BPYUHYIO) M KaK €ro
yCTaHOBUTH? (OIIK-5)

8) ®yukiuss CUETECJIN(). O6muit hopmart, mpaBuia BBoAa PYHKIIMU U apTYMEHTOB
¢dbynkuuu. [Tpumeps! ucnons3oBanus. (OIIK-5)

9) Uto Takoe kaTeropusi GyHKIMU U KaKUe KaTeropuu Bel 3HaeTe? (OI1K-8)

10) Kakum oGpa3om yOpath ceTky ¢ pabodeit o6mactu TabIMuHOTO Iporeccopa?
(OIIK-8)

11) Kak yctanoButh ctiiib ccbiiok R1C1. (OIIK-8)

12) Kakum 06pa3om B TAOJUYHOM IPOIIECCOPE MOKa3bIBaTh (hOPMYIIbI B sUeHKax, a He
nx 3HaueHus (OIIK-8)

Kpurepun oueHkun yueOHOH NPAKTHKHU

Jlnig onpeneneHust ypoBHs c(pOPMUPOBAHHOCTH KOMIETEHIIMH MpeaiaraloTcs cieIyromme
KPUTEPUH OLICHKHM OTBETA Ha 3ayeTe:

— OICHKHM «3a4TE€HO» 3aciy>XHBAaeT CTYACHT, OOHapyXMBIIMI 3HAHHUE OCHOBHOTO
OpOTpaMMHOr0 MaTepuasia B 00bEME, a TakKe B COOTBETCTBUH COJAEp)KAaHUS OTYETa, €ro
CTPYKTYPUPOBAHHOCTH (IUCHMEHHBIA OTYET: YETKOCTh, HyMepalus CTpaHHIl, HOApoOHOe
OlJIaBJIEHWE OTYETa; YCTHBIM OTYET: YETKOCTh, HAIVISIAHOCTH IPE3EHTALlMM) «HE 3a4TEHO»
BBICTABIIIETCSl CTYNEHTY, OOHapy)XMBLIEMY IMpoOelbl B 3HAHUAX OCHOBHOI'O MPOTPAMMHOTO
MaTepuaia, B HECOOTBETCTBUU COJEP/KaHUSA OTUETA, & TAKXKE €r0 He CTPYKTYPUPOBAHHOCTH.



Ilpunoscenue 1

KOMILJIEKT 3AJAHUH JIJISI BBINOJTHEHUS JIABOPATOPHBIX PABOT

IIpakTuueckue 3axanuss MS WORD

JlaGoparopnas padora Nel Beoa, penakrupoBanue u popMaTupoBaHue

Tekcra B MS WORD

Llenv: Microsoft Word. IlonydyeHue TpaKTHYECKMX HABBIKOB II0 BBOJY,
pPEeNaKTUPOBAHUIO U (POPMATHUPOBAHUIO TEKCTa B Cpel€ TEKCTOBOIO MpoIleccopa
Microsoft Word.
DTO mepBOE 3aJaHUE IO OCBOCHUIO MPaBUJI payuoHaivbHozo (HOpMaTHUPOBAHUA,
penakTupoBaHus TekcTta. OHO AEMOHCTpUPYET 0a30BbIe BOZMOXKHOCTH TEKCTOBOTO
nporieccopa Microsoft Word. Tlocine BBITIONHEHUS TEKYIIETo 3aJaHus BaM
HEO0OXOJIMMO BBIMOJHUTH [Ipaxmuueckas paboma Ne2, Ne3, Ned w nocneayrouiye
3aJlaHus.
3aoanue: BrIoJHUTE MpeaiaraéMblii HUKE HaOOp JEMCTBUM B Cpelie TEKCTOBOIO
npoueccopa MS Word.

1. Cospnaiite Ha Komnwvromepe nanky Word. C pammumu OUO.

2. 3anycture Microsoft Word.

3. Habepure tekct: Microsoft Word 2010! Haxxmute xnaBunty Enter

4. HabGepute creayrouuid TEKCT, MOJb3YICh KiaBUIleH Enter TOIBKO B
KoHIIe ab3aneB: Microsoft Word — 3T0 TEeKCTOBBIHN Ipolieccop, MpeaHa3HaueHHbIN
JUTsl co3aHus TPoecCHOHATbEHO 0(OPMIIEHHBIX TOKyMEHTOB. OH MTOMOTAaET JIETKO
U 3((PEeKTUBHO CO3/1aBaTh JOKYMEHTbl M CHUCTEMATU3UpPOBaTh MX. (Haosxumaem
Enter) Co3naBaemsbrii nokymeHt B MS Word uyscno dbopmupoBaTh Ha OCHOBE
NyCcTOro JOKyMeHTa WM 1abnoHa. Jlamee HeEOOXOOUMO BBOJIUTH TEKCT,
dbopmatupoBaTh U, TMpU HEOOXOIMMOCTH, pEOAKTUPOBATh TEKCT. (Enter)

D¢ddexTuBHBIE CpeACTBA pEeNaKTUPOBAHUS, (POPMATUPOBAHUS U PEIICH3UPOBAHUS



TEKCTa MOMOTAIOT YJIYYIIUTh KayecTBO O(OPMIIEHUS CO3aBa€MOI0 JOKYMEHTA.
(Enter)

5. Ecnu B HaOpaHHOM TEKCTE MPUCYTCTBYIOT CIOBA, TOTYEPKHYTHIC KPACHOU
BOJIHUCTOM JIMHUEH — TO MpU3HaK OomUOKH. VcripaBpTe uX.

1. Coxpannre Tekct: Knonka Office = (unu éxnadka ®aiin), Coxpanums.
daiin coxpansieM Ha Pabouem cmone non umeneMm @amunus_Ne 3a0anus. BetaBpre
B HaOpaHHBIA TEKCT (Gpasy «mekcmosom npoyeccopey. JIis 3TOTO: IETKHUTE
MBIIIBIO TTocie Ppa3bl « Coz0asaemviii 0oKymMerm 6» U HAOEpUTE yKa3aHHYIO (pazy.

2. HWcnpasste B Tekcte Word 2010 na Word 2016.

3. VYnamute dpazy «npu Heobxooumocmuy» BO BTOPOM ad3zarle, JJis 3TOTO
ucnoas3yire knasuiy Delete unu Backspace.

4. BoccTaHOBUTE UCXOJHBIA TEKCT MPU MOMOIIM MHOTOKPATHONH OTMEHBI
nocyenHero aencteus: [launens ovicmpozeo 3anycka, Knonka Ommenume.

5. BepHute Bce M3MEHEHHUSI IIyTEM MHOTOKPATHOTO MPUMEHEHHUSI KHOIKHU
nosmopums. Ilanens dvicmpoeo 3anycka, Knonka I[loemopumy

6. BcraBbTe JgaTy, g 3TOro: TMEpeHauTe K Hayaly JIOKYMEHTa
OJTHOBpEMEHHBIM HakatueM kinaButn Ctrl u Home, BoiOepute: Bxrnadka Becmaska,
Jlama u epems, BeIOepuUTE M1000H hopMat natel U HaAKMUTE OK.

7. IlepemectuTe BTOpOM ab3all B KOHeIl TekcTa. (i1 3TOro HeoOXoauMo
BBIZICIUTh CTOKM BTOpPOTO ab3ara, MIETKHYTh MPaBOM KHOMKOW MBIIIH T10
BbIJICJICHHOMY a03ally, B MOSIBUBIIEMCS MEHIO BBIOpaTh «Bbipe3amvy, MEIKHYTh
MBIIIBI0O B KOHIIE TEKCTa, HaXaTh MPaBYI0 KHOIMKY MBI, B MOSBUBIIEMCS
KOHTEKCTHOM MEHIO BbIOpaTh «Bcmasgumo .

8. IlepBblii ab3al] CKONMMPYHTE B KOHEI[ TEKCTa, JJIsI ITOTO: BBIJEIUTE
NepBbI ab3ar;, HaAXMHUTE MPaBYK KHOMKY MBIINH, BbIOepuTe «Konuposamsy,
IIEJIKHUTE MBIIIBIO B KOHIIE TEKCTa, HAXKMUTE MPABYIO0 KHOMKY MBIIIH, BIOEpUTE
Bcmasume.

9. Odopmute mepByr0 CTPOKY TEKCTa, JUIsl ’TOTO HEOOXOAMMO: BBHIACIUTD

NEPBYIO CTPOKY, BbIOpaTh Brnaoka I nasnas, epynna Lllpugm, OTKPHITH AUATOTOBOE


http://inf-teh-lotos.ru/wp-content/uploads/2013/05/MsOffice.png

okHO [llpughpm, B TOSBUBIIEMCS OKHE YCTAaHOBUTH [lomyoicupHulii Kypcus W
YCTaHOBUTH pa3mep mpudra /8 nynkmos, Haxatb OK.

10. IlepByto cTpOKy BBIpOBHSTE MO UEHTpPY. s 3TOro HeoO6Xoaumo:
BBIJICJIUTH TEPBYIO CTPOKY, BBIOpaTh BKIAAKY [ 1asHas, B Tpynne A63ay, HaxaTh
KHONIKY [/o yenmpy.

11. BelpoBHSIHiTE BECh TEKCT, KPOME IEPBOMl CTPOKH, MO LIMPUHE, 3a]aNTe
OTCTYII clieBa U crpaBa mo 1,5 cM, yCTaHOBUTE MEXAyCTpOUHOE paccTosiHue 1,5
MHTEpBajia, B MEPBbIX CTpOKax ab3aieB chenaiite orctyn Ha 2 cM. g storo
HEO0OXOJIMMO: BBIJICIUTL Bce ab3alibl, KpoMe IMepBoro (MmepBoi CTPOKH), BHIOpATh
BKIAAKY [ nagnas, B Tpynie A63ay OTKPHITh JUAIOTOBOE OKHO AO3ay U cienaTh B
NOSIBUBIIEMCSI OKHE BCE€ HEOOXOMMbIE YCTaHOBKHU Tociie uero Haxath OK.

12. Pa30OeiiTe nBa mociieJHUX ab3ala Ha JIBE KOJIOHKH, JJI dTOI0 BBIICIIEM
JBa TOCJIeqHUX ab3ama u BbIOMpaeM Bxraoka Pazmemxa cmpanuywl, [pynna
llapamempur cmpanuywvl, kHonka Konoumku. B OTKpbIBIIEMCS OKHE BbIOMpaeM
BAPUAHT C IBYMs KOJIOHKaMH, HaxxumaeM OK.

13. 3anonHuTe TpU  CTpaHULBl MPOU3BOJIBHBIM  TEKCTOM  (MOKHO
KOMMPOBAaHUEM MPOU3BOJIBHOIO yYacTKa BBEIEHHOIO TEKCTa M MHOTOKPAaTHOM
BCTaBKOM TOr'0 TEKCTA).

14. BBequre B Hayalo KaXJIOW CTPAHMIE 3arojOBOK IPOU3BOJBHOIO
coaepxkanusi. OpopMuTe €ro B CTUJIE 30201060k 1. J1J1s1 5TOTO BBIIEIISIEM 3ar0JIOBOK,
BbIOUpaeM BKJIaAKy [ nagnas B rpynie Cmuau METKAEM MO KHOIIKE 3a201080K 1.

15. BctaBpTe HOMEpa cTpaHull, AJIg 3TOro: Bxnaoka Bcmaexa, [pynna
Konoumumynwvi, KHOIIKA HOMep cmpaHuy,.

16. BcTaBpTe B KOHEL| TEKCTA OIVIABJIIEHHE, Il 3TOTO: IEPEMECTUTE KYpCOp B
koHen| tekcra (Ctrl + End) w BwiOeputre Brnaoka Ccwvuika, [pynn Oznasnenue
HaxMuTe KHOnKy Oenasnenue.

17. IlponymepoBath ab3albl Ha TEPBOM CTpaHUIIE, JJIsI ITOTO: BBIJACIUTH
HYXHBIE a03alibl, BbIOpatTh Braaoka I nasnas, [ pynna Ab63ay, KHOTIKA HyMepayusl.

18. Co3naiite TabnMily cOrjacHO MpeajoKeHHoMy oOpasiy. [is 3toro
nepexoauM Ha BKIaaKy Bemaska. B epynne Tabnuyel HaxxuMaeM KHOIIKY maoauya,
BBIOMPAaEeM HYXKHOE KOJMYECTBO CTPOK U CTOJIOIOB, 3aMIOTHIEM TabIHUILy.
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Taoauna 1.1

2019 r. 2020 r.
KonnuecTBo npecTynieHuit 1234 1321
KonnuecTBO pacKphIThIX IPECTYIUIEHUI 674 802
[IpouieHT packpbiBaeMocTd (OTHOIIICHHE
YKciIa pacKpPhITHIX npeCTynnefmn K 54.62 55,67
00111eMy YKCITy IPECTYIUICHUH,
ymMHO)keHHOoe Ha 100%.)

24. Beeaute pacueTHyI0 (GOpMyITy JIJIsl BBIYUCIICHUS IPOLIEHTa PACKPHIBAEMOCTH.
s aTOrO: yCTAaHOBUTE Kypcop B siueiike B4. Jlns BBojma ¢dopmysibl BeIOHpaeM
BKIaaku Paboma ¢ mabauyamu, Makem. B tpynne /anuvie BbIOMpaeM KHOIKY
@opmyna, B okae (opmyna BBoguM =b3/b2*100. Ilepexomqum B stueiiky C4 u
BBOJIUM pacyeTHyio (popmyiy.

25. BcTaBbTe CHOCKY B CIIOBE PACKPbIBAEMOCHIU:

Jl1st 3TOTO: MEepeMecTUTe Kypcop B KOHEIl CJIOBa pacKkpviéaemocmu, BblOMpaeM
Bknaaky Ccouiku, B rpynne CHocku HaXAMaeM KHonky Bcmasumv KoHyegyio
CHOCKY. BBOIMM TEKCT CHOCKH.

26. Coxpanute (aitn moa umeHeM Pamunus-Ne 3adanus (npumep: Heanos-1) Ha
Pabouem croue.

27. Otmpasbte haitn Pamurua-Ne 3adanus.docx B CBOIO TIANIKy

28. Ynamure daitn @Pamunusa-Ne zaoanus.docx ¢ Pabouero crona.

JlabopaTopnass padora Ne2. MS WORD. PaGora ¢ Tadauunamm,

PHCOBAHHBIMHA Oﬁ'LeKTaMI/I, HaaANIUuCAMHU

Llenv pabomei: 3HAKOMCTBO C BO3MOXKHOCTAMHM TIpuiioxeHus: WordArt nns
KpacoyHoro o¢opmiIeHUsI 3arojoBKOB. I[IproOpeTeHne HABBIKOB padOThl C
pUCOBaHHBIMH  OOBekTamu, Hagnmucsmu. (OCBOEHHE TpPaBUI  CO3MAHUSA,
penakTupoBaHusi U (GOpMaTHPOBAHUS TAOHII.

3aoanue:



1. CpeactBamu TekcToBOrO mnporeccopa MSWord, co3naiite TOKyMEHT,
dbopma KoTOporo mpuBeneHa Hike. JlJIS MOTydeHUs yKa3aHHOTO pe3yJIbTara,
BBITIOJTHUTE MOCJIEA0BATEIbHOCTD IArOB, ONMCAHHBIX B IAHHOM 33JIaHUH.

3amurtute paboTy, OTBETUB MPENOAABATENIO HA PSJT KOHTPOJIbHBIX BOIIPOCOB.

Cchlka Ha KOHTPOJIbHBIC BOIIPOCHI JlaHa B KOHIIC 3aIaHUs.

Puc 1.1

Taoauna 1.2

W L | | I
e 000 "MMupy. L L ﬁ

bananc npeanpusTHs Ha MEPHOJL
Ne AKTHUB [Taccus
n/n
1. Bemenbubie yyactku ul 42000 (O6baBnenHbIi kanutan | 100000
3IaHus
2. Mamunbl 58200 [He B3bICKaHHbIH| 0
KanuTasn
3. |{donrocpounsie 10000 |Onmnavennssiii kanutan | 100000
(hUHAHCOBBIC
BIOXKEHUS
4. |Ceipbe 16250 |Pe3epBHblit donn 25227
KanuTana
5. [loroBas mpoxykuust u| 13601 [PezepBublit  ¢onx u3 20361
TOBapHI MpuOBLITH
6. |[leburopsl 129790 [Hauucnenue Hajioro 5350
7. |Bekcens k nonyuenuto| 21159 [[Tonrocpounsiii kpeaut | 84000




8. |KparkocpouHble 90000 [Kparkocpounsliii kpeaut| 20000
(buHaHCOBBIC
BIIO>KEHUS

9. |Cueta B xkpemutHbeix] 0  |[OBepapadTt 0
MHCTUTYTaX

10. [[Ipoune TpeboBaHUs 4000 [KpeauTopsl 20436

11. [Con. HEJIOCTAaTOK 0  [Bexkcens mo nonry 0
[TepeHoc yOBITKOB

12. [Tpoune obsi3aTenbcTBa | 4276

13. ["010BOM OCTAaTOK 5350

14. CYMMA AKTHUBA CYMMA ITACCHUBA

1. 3anmyctute TekcToBbIi iporieccop MSWord.

2. Beaute 3aronoBok «®@upMmenHsiid 0gank» OO0 «MMulTy. [lnsa storo
4
Ha)XMUTE KHOIIKY 7 o6bext WordArt (Bxnanka BeraBka=>rpynmna Teker) u
BBEJAUTE YKa3aHHBIN TEKCT.
3. [loaroroBwTe NOoroTHN PrpMeHHOTO Oanka. /st sToro:
. Otkpoiite mnaHenb apToduryp: Bxkraaka BeraBka=> rpynna

Ninrocrpauua=> kHonka Ourypsl;

. [llenkHuTE HA KHONKE I_l Ilpamoyeonbnux , Hapucyure
MPSAMOYTOJIbHHUK B TIOJIE JOKYMEHTA;
. 3aneiTe HapUCOBAHHBIM MPSIMOYTOJIBHUK TEMHBIM LBETOM: Bkiaaka

S

Dopmam =>rpynna Cmunu ¢huecyp=>> KHONIKA 3a1usKa guaypvi ;

. [I{enkHuTe no kHonke Ogan O HApUCYWTE OBAJl B MOJIE IOKYMEHTA;
. CosnaiiTe KommuIo oBaJia JJI0ObIM M3BECTHBIM Bam crocobom;

. 3ajeTe NoJy4YEHHbIN OBajl APYTUM LIBETOM;

. Pazeepuute oBan. Bxnagka @opmam=>Tpynmna ynopsoouumv=>

Ilosepuymv=> Ilogepryms enpaso na 90°;
. [TocTaBpTe MPSMOYTOJBHUK HA 3aJHUUN TIaH. [[1s 3TOro ycraHoBute
KypCop Ha MPSIMOYTOJIbHUK, IIEITKHUTE MPABON KHOIKOW MBIIITH ¥ BEIOEPUTE MTyHKT

llopsooxk=>Ha 3a0nuii niau,
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. C mnomompro KHONKU Haonuce (Bxmanka Bcmaska=>Haonucw)
HapucyiTe 00J1acTh, B KOTOPYIO OYyJI€T BBEJICH TEKCT;

. Breaute B cozmanHyto 007acTh TeKCT: QupmerHvlll OJAHK, 3aKPAChTEe
€€ B LBET OBAJIA, CAECJIANTE T'PAHUILy HEBUAUMOW. I 3TOrO WIEIKHUTE IPaBOM
KHOIIKOW MBIIIIX TIO HAJIITMCH, B KOHTEKCTHOM MEHIO BhIOepUTE KOMaHAy I panuyvl u

sanuexa. Ha Bknanke [[eéema u aunuu, B 1ione I]eem BoiOepuTe KHONKY Hem nunuii;

By

. C nmnomompl0o  KHONKH  Bwibop  06vekmos (Briamka
I nasnaa=>rpynna Peoaxmuposanue=>kHonka Bweioenumv=> KHONKa Bosiboop
00beKmos) BhIIEIINTE BCE HAPUCOBAHHBIE OOBEKTHI U 00BbEKTHI WordArt;

. OObenuHUTE BbIACICHHbIE O0BEKTHI. [[si 3TOro meénkaem mnpaBoi
KHOITKOHM MBIIIIH TI0 BBIICJICHHBIM 00BbeKTaM: [ pynnuposka =>1 pynnuposams,

. YcranoBure oOTekaHue co3gaHHOro ooObekTa. lllenxkHuTe mnpaBoi
KHOIIKOW MBIIIX IO 00BEKTY, B KOHTEKCTHOM MEHIO BhIOEpHUTE KOMaHy Dopmam
oowvexma => [lonoxcenue =>B mexcme=>Ok.

4. Coznaiite TabaMITy, COCTOSIIYIO U3 16 cTpok u 3 crosdioB. Jljis 3Toro
MIOMECTUTE KypCOp B MECTO CO3[IaHUWsl TAOJIMIIbI U BBIMIOJHUTE KOMaHy Bcmaska
=> Tabiuya => Bcmasumov mabauyy. 3agaiite Hy>)KHOE YHUCIIO CTPOK U CTOJIOIOB.

5. [IpeoOpa3zyiiTe co31aHHYIO TAOIUILy HAOOPOM CIEAYIONTUX JTCHCTBUIA:

. Brigenute nepByto cTpouky Tabiuubl U nofaiite komanay Maxem=>
Obvedunumso aueiku,

. Boigenure cTpoku BTOpOro cTojiOna TaOJMLbl C TPETbe Mo
YEeTHIPHAIIATYIO M pa30elTe sYeiiKu BBIIEICHHOTO (parMeHTa Ha JBEe KOMaHIOW
Maxem=> Pazbums auevku;

. Hcnonb3ys KOMaHibl 00bEIMHEHUS M pa30MeHusl co3/laiiTe TalnuiILy,
dbopma KOTOPOIi MpeACTaBICHA BBIIIE;

. Brinenute nepBbliii CTOIOEI M YCTAHOBUTE aBTOHYMEPALUI0 KOMaHA0M
Inaenaa => Hymepayus;

. W3menuTe mmpuHy CTONOIOB, TOMENIAasi KypCcop MBIIIM HA TPAHUILY
CTOJIOIIOB M pacTATMBast UX A0 HY>KHOT'O pa3Mepa;

° 3anoaHuTe Ta6HI/IHy TCKCTOM M YHMCJIOBBIMHU 3HAYCHUIMU,
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. BceraBpTe pacuetHyio (opmylly B MOCHEIHIOI SYEHKY TPEThEro
cTosidua komauoit Makem=>®opmyna=>Sum(above),

. AHaJOTHMYHO 3aloJHUTh TOCIEAHION SUEHKYy YeTBEpPTOro croidua
(pe3yabpTaThl BBIYMCICHUH TOKHBI COBIAAATH);

. Odopmute oOpamiieHre TaOIULIBI ¥ 3aKPAChTE MEPBYIO CTPOUKY CEPhIM
BETOM KoMaHJ10i1 Koncmpyxkmop=>1 panuysi u 3a1uexa.

6. MHcnone3ys pexuM TpeaBAPUTENBHOTO MPOCMOTpPA, IMPOBEPHTE
MPaBUIILHOCTH pacmoIoKeHUs 00BEKTOB Ha JHCTE KOMaH/ 101
Daiin=>Ileuamv=>IIpedsapumenvuviii npocmomp WIA IIEJIKHUTE IO KHOIKE
IIpeosapumenvhnuiti npocmomp Ha TaHENW UHCTPyMEHTOB Cmandapmuas (eciu
ATON KHOIKM HET Ha MaHEJId HHCTPYMEHTOB, TO €€ HE0OXO0MMO J00aBUTH).

7. Ilpu HeoOXOAMMOCTH W3MEHUTE MapaMeTphl CTPAHUIBL:  TOJIA,
OpUEHTAIIMIO CTPAaHULbI, pa3Mepbl Oymarn W T. JA. KOMaHJol Paszumemka
cmpanuyvl=>>Ilapamempuvl cmpanuybl.

8. CoxpaHuTe BBINOJHEHHYIO paboTy Ha Pabouem cmone TOJI UMEHEM
Table®amunusa_cmyoenma.

9.I1o okoHuanuu paboThI Gaiisl IepeMeCcTUTE B TAIIKY.

10. Ynanure daiin Table@amunus _cmyoenma c Pabouero croia.

JlaGoparopnass padora Ne3. Ucnosib30BaHMe CIUSAAHUS B Cpele TEKCTOBOIO
npoueccopa MS WORD.
Ilepen BeIMOTHEHMEM 3aJaHUSL O3HAKOMBTECH C KPATKOW TEOPUEN BOIPOCA.
Crusinue OTHOCHUTCSI K IPOLIECCaM, YCKOPSIOIIMM CO3JaHUE CEPUU OJHOTHUITHBIX
JIOKyMEHTOB, COJIEp)KAIUX OJIOKM TOCTOSHHOM WHGOpPMAIMM ¥ YHHUKAJIbHBIC
aneMeHThI. C MOMOIIbIO CIUSIHUS MOXKHO CO3JaTh CIEIYIOLIUE JOKYMEHTHI:

1.  Komnnexm kousepmos, TIe 0OpaTHbIE ajpeca  OJAMHAKOBBI
(MOCTOSIHHBI), a aApeca MoTyyaTelisi YHUKAIbHBI.

2. Coobwenust 21eKmpoHHOL NOUMbL UTIU CHUCOK PACCHLIKU DJIeKMPOHHOLL
noumsl. OCHOBHOE COJIEpKAHUE BCEX COOOIICHUN WU PACCHUIOK SIBIISETCS

OIWHAKOBBIM, HO KaXXJ10€ N3 HHUX COACPKHUT CBCACHUA, NMPCAHAZHAYCHHLIC IJIA
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OTIPEICIIEHHOTO MOIyYaTess, HampuMep, uMs, (HaMUINio, aipec WM KaKyr-Tu00
Ipyryio HHGOPMALIKIO -3TO YHUKAJIbHAsA WH(OpMALIUSL.

3.  Paccviika  OyMaXXHBIX  THCEM-YBEJAOMJICHUH, OTKPBITOK  WIIH
TIPUTITACUTEIHHBIX Ha KaKOe — TUO0 MEPONPUATHE U T. .
MoKHO yKa3aHHBIU MEpeUeHb JOKYMEHTOB CO37aTh BPYYHYIO U TIOTPATUTh HA ITO
MHOTO BPEMEHHU. A MOKHO BOCIIOJIB30BAThCSI CPEACTBOM aBTOMATH3AI[UU CO3/IaHHUS
CepUU OJTHOTHUITHBIX TOKYMEHTOB — CIusiHUeM. JIms 3Toro co3paéM OMH JOKYMEHT,
coJiepKaIuii OJUHAKOBYIO (IMMOCTOSHHYI0) MHGOPMAITHIO JUIsI BCEX K3EMILIIPOB
JOKYMEHTOB, & YHUKaJbHYIO WH(OPMAIIHIO IS KaXI0T0 3K3eMIUIsIpa odopmisseM
B 3TOM JK€ JIOKYMEHTE B BHJC nojell (noiei Ciusxus). ITOT JOKYMEHT OyleMm
Ha3bIBaTh OCHOBHBHIM OOKYyMeHnmoM. [Ipoliecc causnus npennonaraeT HalIuyue eme
OJTHOTO JOKYMEHTA — UCOYHUKA OAHHBIX JIJTS 3aII0JTHEHUS YHUKAIBHBIX 3JIEMEHTOB
0CHOBHO20 O0KYyMeHma. TakuM 00pa3oM, crusHue —3To 00beIuHEeHne nHopMaLun
Ocnognoco doxymenma ¢ Mcmounuxom oanusix. B pesynprare CIUsHHS MOTydaeM
HOBBIH TOKYMEHT, KOTOPBIH Ha30BEM CocmasHOt OOKYMeEHM.
Texcmosoiii npoyeccop MS WORD uMeeT psifi BKIAJ0K, CPeIN KOTOPBIX M BKJIaJIKa
Paccwvinku, TAC COCPETOTOUCHBI BCE ONEPALUHU IO CAUAHUIO.
BBeaém HekoTOphIE ONpeesieHNs, UCTIONh3yEMBIC B MPAKTUYECKOM 3aaHUH.
OcHosHotl 00KyMenm — TOKYMEHT, COJEP KaIlluii TTOCTOSHHBIC JTAaHHBIE, HAIlpUMED,
0oOpaTHBIN aJIpeC WIIM TEKCT MUChMa U TTOJIS CITHSTHUS.
Ucmouynuxk  oanmvix —  (ail, comepkamuii  YHHUKaJIbHBIC  CBEJICHHS,
npeIHa3HAYCHHBIC I BCTABKH B 10J15 CUsIHUS OCHOBHOTO TOKyMeHTa. Hampumep,
CIIUCOK UMEH U aJpeCcoB, KOTOPbIE TPeOyeTCs UCIOJIb30BaTh MPU CIUSHUU.
Ilone cnusanus — 1moje, BCTaBISIEMOE B TOM MECTE OCHOBHO20 OOKyMeHmd, KyJa
ClIeIyeT IOMECTHTh YHUKAIbHBIC JaHHBIC U3 UCINOUYHUKA OAHHBIX.
Cocmaenoii O0oKyMeHm — JOKYMEHT, TOJY4YEHHBI B pe3yjibTaTe CIUSHUS
OCHOBHOTO JTOKYMEHTA C TAHHBIMU U3 HCTOYHUKA JaHHBIX.
[Tpomecc cUsHUSI MOYKHO Pa3IeUTh Ha PSJl YKPYMHEHHBIX ATAIMOB:

o cozaanue OcHosHo2o 0oKkymenma U Mcmounuxka OauHbix,

o TonKItOUeHUE K OcHogHOMY Q0KYyMeHmy McmoyHuka 0aHHbIX,

 pasmernienue B OCHOBHOM OOKYMeHme noJietl CIUAHUS,
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o BBHINIOJNHEHWE cCausxus U coxpaHeHHe monydeHHoro CocmasHoeo
O0O0KyMenma VN K€ BBIBOJ] Ha MeYaTh Pe3yNbTaTOB CAUAHUA.
3aoanue: Cnenyite HIKE TMPUBEACHHBIM WHCTPYKIIUSAM JIJII OCBOCHHUSI TIpoliecca
CUAHUS TBYX TOKYMEHTOB.

1. Cosnatite Ha Pabouem crose nmanky Crusnue@amunus_cmyoeHma.

2. Cozpnaiite ocnosHoli 0okymenm B TEKCTOBOM mpolueccope MS Word.

[TpumepHas popMa OCHOBHOTO TIOKYMEHTA MIPEACTaBICHA HIKE.

Tadoauna 1.3

MOJJAPOYHBIA CEPTUD®UKAT Ne
Dmom cepmugpuxam 0aém npaso Ha

Hms, pamunus nonyyamens

Komnanuss MMuMT
/[ama evloauu

V[eticmeumenen 0o 31.12.2022
He noonesicum oomeny Ha OeHveu

3. Coxpanute nAokymeHT B mnamnke Crnusnue Damunus _cmyoeHma TOJ UMEHEM
CepTtuduxar.

4. Co3paiite ucmounux oanHwix. VICTOUHUK JaHHBIX MOXHO CO371aBaTh B cpeae MS
Word, MS Excel unu MS Access, MS Outlook v T. n. B Hamiem cinydae, 310 Oyaer
daitn MS Excel co cnuckamu COTPYAHUKOB KOMITaHUU.

5. Otkpoiite mabauunsiii npoyeccop MS Excel, cozmaiite Tabiuily CleayHOIIEro

BUA:
Taouauna 1.4
damunusa Nms JlaTa [Tomapok
POXKIIEHUS
AdanacreBa UTronmuna 02.11.1970  |®otoanmnapar
benosa Onbra 20.12.1968  |[IIBeliHast MAlIMHKA
[ 'peGEnkmHa Huna 11.01.1980  [TeneBuzop
BaHOB IAJIeKCaHIp 15.08.1982  [My3bIKaibHbIN
LIEHTP

[lepos Biagumup 05.06.1976  [KommbroTep
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Cunopos Hukura 18.09.1974  |lomamnwuit
KIHOTEaTp

Tumodeen Ban 22.02.1969  [Tenmedon

6. Coxpanute Tabnuiyy B mnanke Crnuanue Damunus  cmyoenma TOJ UMEHEM
Braoenvuyuoi.
7. llepeiiaute B nokyMeHT Cepmughuxam (OCHOBHOUM TOKYMEHT).

o [ToakTIOYMTE UCTOYHUK JAHHBIX K OCHOBHOMY OKyMEHTY. J[J1st aTOTO
B (aine Cepmuguxam nepernaute BO BKIaAKy Paccviiku. BOIBIIUHCTBO
AJIEMEHTOB BKJIAJIKM Oy Iy T HEOCTYIHBI. HaxkmMuTe KHOTIKY Boibpame nonyyamenei
U BblOepuTe KOMaHy Mcnonb3oeams cyujecmeyiomuii CHUCOK.

° B okne Bwvibop ucmounuxa oannvix HaauTe Gaisl MICTOYHUKA TaHHBIX
(Bnaoenvywr). Jlanee ABaxAbl HICIKHUTE MO 3HAUKy (ailla UCTOYHMKA ITaHHBIX
(Bradenvysl) Wi BBIICIIUTE €70 M HAKMUTE KHOTIKY OmKpbimb.

o B mosBuBILIEMCs OkHE Bwideiums mabauyy BbIOEpUTE TaOIUIlYy, U3
KOTOpPOM OyAyT W3BJICKATHCSI JAHHBIE JJIsl CIMSIHUSA. JTUM IIarOM 3aKaHYMBAaETCS
poliecc MOJKIIOUEHHsS] UCTOYHHMKA JTAHHBIX K OCHOBHOMY JTOKyMeHTy. OOpartute
BHUMAaHHE, 4YTO IMOCJIE MOAKIIOYEHUS, CTadl JOCTYIHBI 3JIEMEHThl BKJIAIKU
Paccuoinku.

° BcraBpre mons ciausiHAST B OCHOBHOW JOKyMEHT. [lns artoro:
YCTaHOBUTE KYypCOp B MECTO OCHOBHOTO JJOKYMEHTa, KyJla TpeOyeTcs BCTaBUTh noJe
CAUAHUSA, TEIIKHUTE 10 CTPEJIKe KHONKU Bcmaeums nose causnus N BbIOEpUTE U3
CIIUCKA BCTABJISIEMOE TOJIE.

o Takum xe 00pa3oM BCTaBbTE B OCHOBHOM JOKYMEHT BCE€ HEOOXOIUMbIE
NOJIsL CIUAHUSL

o Kpome moneit cnusiHuST MOKHO BCTaBUTH B JIOKYMEHT JPYTHUE TTOJIS
Word. Tak, ¢ moMolplo KHONKU [Ipasunia MoxHO BcTaBuTh noie MERGEREC, B
KOTOpOM OyJIeT 0TOOpakaThCsl HOMEp TEKYIIeH 3armicu JaHHBIX. B Hamem npumepe
B nojie MERGEREC, pa3meniéaHoM nocie ¢pasbl «/looapounsiii ceptudurat Ney

OyZeT aBTOMaTHYECKU TeHEpUPOBATHCS HOMEP cepTuduKara.
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o OCHOBHOM JOKYMEHT rOoTOB K ciusiHMIO. [ ymoOcTBa mpocmoTtpa
JIOKYMEHTa MOXXHO 3aT€HUTh MOJISI CIMsHUA (KHOMKA Bwuiderumsv nois ciusuus).
Bmecto HamMmeHOBaHMM TONEl MOXKHO OTOOpa3WTh HMX 3HA4YeHUsA (KHOIKA
Ilpocmomp  pesynomamos). llonb3ysice kHonkamu  Credyrowas — 3anucs,
llpeovioywas 3anuce w mnoneM Ilepetimu K 3anucu MOXHO TIPOBECTH
IpEeABAPUTENBHBIN IPOCMOTP pe3yiabTaTa 00bEAUHEHHS JOKYMEHTOB.

o BpinonHuTe 3aT€HEHWME TMOJIEM MW NPEABAPUTEIBHBIA MPOCMOTP
COCTaBHOI'O JIOKYMEHTA.

o OTMEHUTE BBIACICHUE TIOJIEN CIIUSTHUSL.

o BrinonHuTe CusHUE B HOBBIM JTOKYMEHT. JIJIsl 3TOr0: HAXKMUTE KHOIIKY
Haiimu u 06veounumsv v BbIOEpUTE KOMaHY H3MeHums omoebHble 00KYMEeHNbl

o B oxne Cocmasnsie Hosble 0oKyMeHmbl BBIOEPUTE 3alMCH UCTOYHHUKA
JaHHBIX, KOTOPBIE CIEIyET UCIIOJIb30BaTh /Ui causHus. Bridbupaem Bee.

o PesynpTatom cnusinusi OyAeT HOBBIA JOKYMEHT, KOTOPBIM COIEPIKUT
TEKCT OCHOBHOT'O JJOKYMEHTA CO BCTaBJICHHBIMU 3HAYECHUSMH IOJIEW U3 UCTOYHUKA
JAHHBIX. TEKCT OCHOBHOTO JIOKYMEHTA TOBTOPSETCA CTOIBKO Pa3, CKOJIBKO 3alUCen
ObLI0 BBIOpaHO Il ciusiHUS. Kakaplii (parMeHT JOKyMEHTa 3aKaHYMBAETCS
Pa3pbIBOM paszena.

o [TomyyeHHBI TOKYMEHT MOKHO HareyaTaTb W/WIM COXPAHUTh IS
JATbHEUIIEr0 UCTIO0JIb30BAHMS.

o Coxpanurte COCMABHO OOKYMeHm B Marnke
Crusnue@amunusa_cmyodenma niog uMeHem Ilaxem.

o OTBeThl pazmecTute B (aiine [laxem.

o 3akpoiite mexcmosniii npoyeccop MS WORD.

o Coxpanute nanky Cruanue@amunusi_cmyoenma B CBOEHU IMarke
o VY namute nanky Causnue@amunus _cmyodenma ¢ Pabouero croa.
J Ecimu He TpebyeTcss COXpaHITh cOCMABHOU OOKyMeHm, a TOIbKO

c(hopMHUpPOBATH U paclieuaTaTh, CIUSIHAE MOXKHO IIPOU3BECTH cpa3y Ipu nevatu. Jis

9TOro:
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o Haxwmute xHonky Haumu u 00vedunums W BbIOEpUTE KOMaHIY
Ileuams 0oxymenmos,

. B okHe Cocmaguvie neyammuvie OOKYMeHMbl BBIOEPUTE 3alHCU
UCTOYHHUKA JAHHBIX, KOTOPBIE CIIEyeT UCIOJIb30BATh IS CIAUSHHUS,

o B OKHE /leyamb yCcTaHOBUTE TpeOyeMble mapaMeTphl eyaTH.

JladopaTtopHnasi pa6ora Ne4 mo MS WORD. Co3naHue 3JIeKTPOHHBIX (popm

Lenv: Word. ®opmupoBaHne HaBBIKOB CO3JAHMS AJIEKTPOHHBIX (OPM, pabOTHI C
rabJoHaMU U TIOJSIMH. 3aKpeIJICHHE HaBBIKOB 1O HCIIOB30BAHHUIO MPOLEAYPHI
CITMSTHHSL.

Teopus. B moBceTHEBHOM U3HU MBI BCTPEUaEMCsl C CUTYyallHe, KOTa HaM BbIIAIOT
HeKMi ONaHK JOKyMEHTa, B KOTOPOM MBI JIOJDKHBI 3allOJIHUTh BPYYHYIO
onpenenéHHbie 00J1acTH. ITO MOXKET ObITh OJaHK 3asIBJICHUS, KBUTAHIIUH, 3aIBKU.
[Tocne 3amonHenuss uH(poOpManus C OJIAHKOB JOKYMEHTOB OyJeT HOBTOPHO
BBOJWTHCSI B KOMITBIOTEp U 00pabaThiBaThCs MO 3aJaHHOMY aITOPUTMY.
CoBpeMEHHbIE TPWIOKEHHUS] MO3BOJISIIOT OOOWTH HEOOXOAMMOCTh PYYHOTO
3aMOJTHEHUS OJIAaHKOB JOKYMEHTOB M TIOBTOPHBIN BBO/I 3aMIOJTHEHHOW WH(OpMAIINH.
B MS WORD ecthb BO3MOXHOCTh CO3/IaHUS DJICKTPOHHOU (DOPMBI. DiekmpoHHas
@opma — 3TO CTPYKTYPUPOBAHHBIN JOKYMEHT, COJCPIKAIINIA 3a0JHEHHbIE Tpadbl
(oOnactu, mojsi) ¢ nocmosnuou wWHOpManMedn U HEKOTOphle obsactu (noas
@opmbl), B KOTOpBIE TIOJIB30BATENb Oy 1€T BBOAUTD nepeMeHHY0 HHPOPMAIIHIO.
Takum 00pa3om, hopmMa COCTOUT U3 MOCTOSIHHBIX 00JIacTel U MojieH, Mo IeKaImx
3aMOTHEHUI0. B MOCTOSIHHBIX 007acTsIX, MPU HEOOXOIUMOCTH, MOXKHO Pa3MECTUTh
JTaHHBIC B TpapueckoM, TEKCTOBOM, Ta0Ii4IHOM Bue. OObUHO cama (hopma UMeeT
Bua Tabmuiel. DopMy MOXKHO coO37aBaTh Ha OCHOBE paHee pa3paboTaHHOTO
mabsona. B mabione MOKHO pa3MecTUTh MOJIs I BBOAA MH(OpMAIK, yKa3aTh
WX TUII, BBIOPATH d71eMeHm ynpasieHus, KOTOpbI Oy 1eT NCIOJIb30BaThCS TP BBOJIE.
[lepemennbie 06acTH (TI0J151) MOTYT OBITH OTIPEACIICHBI KaK MeKCcmosbie nois, noJjis

C pacKpblearOWuUMUcCAA CnucCKkamu, (j)]la.?fCKU.
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[Tocne co3manust QopMbl: BBEAEHUS MOCTOSHHOM HH(OpManuMu ©  BbIOOpa
PaCToJIOKSHHUS U THUIA TOJIeH, HEOOXOIUMO YCTAaHOBUTH 3aIUTY JOKYMEHTA IS
YCTPaHEHHS] BO3MOXXHOCTH M3MEHEHHsI TIOCTOSSHHOW WMH(OpMAIuu 3JIEKTPOHHOTO
noKyMeHTa. TOoIbKO MOCe YCTAHOBKH 3alIUThI MOYKHO 3aIOJIHATH MOJIS (POPMBI.

3adanue: Co3paiite >ME€KTPOHHYIO (OpMY 3asiBKM HAa y4acTHE B CTYJEHUYECKOU

Hay4YHOU KOH(EepEeHIMU COTIIaCHO 00pasily 3as16Ku.

Jdata odopMIeHHA
33a5IBKH

DaMuaIna
Hvs

OT14ecTBO
Topox I'posHerii

T'og po:xgeHHs

BY3 ITHTV
PaKyIbTeT, pynnoa

Tema gJoKIaga

Cexnas Ne

(HaHMeHOBaHHeE)

JaTa npHe3ga

Taﬁmma 1.5 Tpebvercs au rocTHEENa  Het

Jl1st co3nanust popMBbI BBIMIOTHUTE CIETYIOUTYIO IOCIEI0BATEIbHOCTD IEHCTBUMNA:
1. Cosznarite Ha Pabouem crose manky O Dopma@amunus_cmyoenma.
2. 3anyctute Microsoft Word.
3. Cozpnaiite mabiaoH ¢ uMmMeHeM @Popma, pa3MECTUTE €ro B IarkKe
In_DopmaDamunus cmyoenma. J1iig 3Toro:

@

g
o [lenkHUTE 3HAYOK - Microsoft Office (unu exnaoky File), a 3atem
BbIOepuTEe KoMaHay Cozdame.
° B oOnactu [llabnoner, Haxxmute Mou wabionwi.
o B o6nactu Cozdams menkuure [llabaon
o IllenkHuTe 3Ha490K —~ Microsoft Office (wiu éxnadky File), Beibepute

KOMaHay Coxpanumb KdkK.

18



o B nuanoroBom okne «Coxpanumuy Kaxk BBEAUTE UMl HOBOTO Ia0I0HA!
@opma, BbIOEepUTe mNanky I DPopmaDamunus cmyoenma, HaAKMHUTE KHOIKY
Coxpanumeo.

4. Jlanee co3naém makeT Gopmbl B daiine Dopma: BBOAUM 3arojJ0BOK (POpMBI —
3asexa na yuacmue 8 KoHhepeHyuuU.

5. Co3gaeM TabaMIly, COCTOSIIYIO M3 [/6 CTPOK M 5 CTOJIOLIOB: MEPEXOAUM Ha
BKIaAKy Bcmaseka, mgnkaemM 10 KHomnke Tabauya, BbIOUpaeM «Bcmasumo
maobauyy» U yKa3bIBa€M COOTBETCTBYIOIIEE KOJIUYECTBO CTPOK U CTOJIOIIOB.

6. CornacHo mnpuBeNEHHOMY 00pa3lly OObEIUMHAEM U pa30uBaeM SYEHKH,
yCTaHaBJIMBaeM TpeOyeMyI0 BBICOTY CTPOK, yAalisieM oOpamieHre TpaHull, BBOJUM
TEKCT (HaMMEHOBaHHE TMOJIEH-TIOCTOsIHHAs ~ WMH(OpMalus), YCTaHABIUBAEM
napamMeTphl mpudTa (o CBOEMY YCMOTPEHHUIO).

Obpamume 6Humanue: 3aTeHEHHbIE 00JMacTM — 3TO Moyt (OpMbl, Kyna OyayT
BBOAUTHCS KOHKPETHBIC 3HAYCHUS TMOJIeH — nepemennas uHpopMmaius (OHU
JOJKHBI OBITh pa3MeNIeHbl HATPOTUB HAMMEHOBAHUS MOJIEH )!

7. Jns Toro, 4roObl siueiika TaOMWIBI BOCHpPUHMMAJAach, Kak TMoye (HOpMbI
HE0OXOMMO BCTaBUTh IEMEHTHI yIpaBieHus nojem. [Ipu 3ToM, mosist MOTyT ObITh
pa3HbIX TUIIOB. B Haiiem nmpumepe GoJIbIIMHCTBO MOJIEH NMpeIHa3HaAuYEHbI JJ1s1 BBOJIA
TeKcTa (TeKCTOBbIE T0JIsA). JIJ11 BBOIa AlIeMEeHTa YIIPaBICHUS TEKCTOBBIM TTOJIEM:

o yCTaHaBIMBAaEM KypCcOp B MECTO BCTaBKM TEKCTOBOIO Mot Pamunus,

o NepexoauM Ha BKIAAKy Pazpabomuux B Tpylne JIremeHmuyl
ynpasieHus HaxoIuM KHONIKY Mucmpymenmol uz npeovioyujux éepcutl,

/ .4
Buumanue! Ecnu Ha neHTe HET BKIaAKU Paspabomuux, HA)KUMaeM KHOIKY

OFFICE (unu exnaoxy File), Boioupaem [apamempor WORD, B oxue [lapamempol
Word BeiOupaem rpynny OcHogHble, yCTaHaBIMBaeM (Quiaxkok [lokazams 6K1aOKy
«Paspabomuurx» na renme.

| CTRAHULE! CChinKn PaccbLnkn PeLleHIMpOBaHME Bua PazpaBotumnk Hapctporiku

Aa Aax S B B2 Pexcum KOHCTPYKTCpa E q% Cxema
7 L Crpyxtypa JaWUTHTE
1B X j Lo g FYEE B Nakersl paciunpenns

ACEYMEHT ™

INEMEHTEI YNPaENEHHA XML JawmTITE
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Puc 1.2

e  HaXHMMaeM KHONKY U BblOHUpaeM anemeHT [lone,
e BCTaBJIEHHOE TEKCTOBOE IOJIE OTOOPA3UTCS B BUJIE 3aTEHEHHOTO CEPOTO

NPSIMOYTOJIbHUKA.
8. YcraHaBnMBacM WM M3MEHSEM IapaMETpPbl 3JIEMEHTOB  YIPABIICHUS
COJIEP’KUMBIM TEKCTOBOTO MoJis. /7151 3TOTO:

. IENKAaeM MPaBOW KHOMKOM MBI MO TMOJK M KOHTEKCTHOM MEHIO
BbIOMpaeM Ceoticmea W JiBa pasa MIEIKaeM 110 OO,

. B OKHe [lapamempbl meKkcmogo20 no/is yCTAHABIMBAEM TpeOyeMble
napaMeTphl (B pacKpbIBaroiieMcs cinucke 7un epioupaem tum OOvblunblil mekcn).
9. BcraBnsiem ananorudHbeiM o0pazom none Mws, Omuecmeo, I'opod, @axyremem,
epynna, Tema ooxnaoa, Cexyusi No (naumenosarue).
10. [llénkaem nBa paza mo noiito / opoo. Ilossutcs okHo [lapameTpbl TEKCTOBOTO
nossi. BRogum B none 7excm no ymonuanuio — I po3uwiii.
11. BcraBngem nosie co cnuckoMm BY3. B okne [lapamempwl nons co cnuckom
66ooum — ITHTY B none Onemenm cnucka U HaXUMaeM KHONKY /[obasumb,
BBOoUM YITlY — HaxumaeM KHOUKY /[obasumb, BBOIUM YI'V— HaxumaeM
KHOTIKY /{obasumu, IEpeUnciisieM i€ psiji By30B ropo/a.
12. BeraBnsiem TekctoBoe moje 00 poowcoenusi. CBoiicTBa modsti: Tun — yucho,
Maxcumanvuas onuna -4, @opmam wucna — 0.
13. BecraBnsieM TekcToBO€ 1oie Jama npuezoa (B Cliy4yae MHOTOPOJIHETO YYaCTHUKA
koH(pepennuu). OTKpbiBaeM OKHO [lapamempwvl mexkcmogoz2o noJisi (IBOWMHBIM
IIETYKOM MBIIIA TIO TIOJI0) M ycTaHaBiuBaeM lun — /lama, @opmam oamvl —
dd.MM.yyyy. JIns BBOJa IOSICHSIIOIIETO TEKCTa HAKMUMAaeM KHOTIKY 1excm cnpasku,
OTKpbIBaeM BKIAAKy Krasuwa F1, ménkaem no guaxky Texcm cnpasku M BBOIUM
TeKCT: Ykaowcume npeononazcaemyro oamy npuesoa (Teneph, 0 HAKATUIO KIIABUIIIH
F1, Oynet nosBisiThCsl BBEIEHHBIN MOSICHSIONTUN TEKCT.
14. BecraBnsiem none /{ama ogpopmnenus 3aaexu. B okue [lapamempor mexcmosozo

nosia BeiOupaeM B nosie Tun — Texywas oama, B mone @opmam oamot — dd.MM.yyyy.
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15. Berapnsiem nosie co cniuckoM 1pebyemcs au eocmunuya. B okae Ilapamempuol
noJisl CO CNUCKOM B TIONE Oiemenm Chnucka BBOIUM /Jla M HaXXMMAaeM KHOIKY
Hobasumw, BBOgUM Hem B 11051€ Diemenm cnucka U HaXXUMaeM KHONIKY /[obasumb.
16. Ilons BCTaBIIEHBI, CBOMCTBA onpeaeacHbl. ClIeAyomni mar — yCTaHaBIMBAEM
3alUTYy Ha pa3juyHble YacTh @popmsl OIS TPEAOTBpAIICHUS YIAICHUS WIN
pPEOaKTUPOBAHUs ONPENEIICHHOTO 2/1eMeHma ynpasienuss WIA TPYIIIbl SJIEMEHTOB
yIOpaBJICHUS, WU 3aujumul Bcer (hopMy mapoJieM.
17. Jna 3amMThl MOCTOSHHOM HMH(pOpPMAIMU OT PEJAKTUPOBAHUA HEOOXOAMMO
3aIUTUTD JIEKTPOHHYIO PopMy. [ aTOrO:

. BO BKJIaJKe Paspabomuux B Tpymnne 3awumums HAXKUMAEM KHOIKY

3awumums O0okymenm W BblOUpaeM koMmaHny Oepanuuums opmamuposanue u

peOaKmupoeaHue
ApoEAHWE Bua PazpaboTunk Haacrpolikn
g e o =
Crpyktypa .. R 33LNTUTE WaGnow  OBnacte
4=l [Naketel paclumpenina ||| o ent »|| qokymerTa gokymerTa
KML OrpaHM4MTE NapaMeTphl PELLEHIMPOBEAHWA
v | Orpanmuute GopmatMpoBaHie 1 pedaKTUPOBaHHE =
OrpaHnuKTe paspewenna
v' | Heorpanwuenneii goctyn
OrpaHudeHHBIR gooTyn
YNpaeneHue yHETHEIMW AZHHEIMM
Puc 1.3
. B 06HaCTI/I 3aga4d OZpaHuqumb (])OpMamupoeaHue upeOaKmupoeaHue B

pazaene OcparHuuerus Ha pedaKmuposatue BbIOUpaeM mapameTp Beoo 0auHbiX 6

noas gpopm M HAKUMAEM KHOTIKY /[a, exkniouums 3auumy
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OrpaHHuKTL POPMATHPOE ¥ X

1. OrpasHHyeHinA Ha
dropMaTupoBaHHe

[ E5d

OrpaHuuMTE Habop
PaspeLIEHHEIX CTHAER

HacTpoiku...

2. OrpaHu4eHna Ha
20 AKTHDOBAHHE

W PaBDELIJHTb ToneKD ‘r'NﬁSEHHbIﬁ
cnocob PEaAaKTHUPOBaHUA
AOKYMEHTS:

BEoa AsHHEX 5 nona dopH | w

3. BKNHOYMTb SaWuTy

MPHMMEHMTE ¥KA3aHHEIE HACTPOMKK?
{Mosanee mx mokHo ByaeT

I Da, BKIKUYMTE 3EWMTY l

Puc. 1.4
Buumanue! Ecnu xHotika /[a, exnmouums 3awumy O0yJ1eT HEaKTUBHA, 3HAYUT Y Bac
BKIItOUEH Pescum Koncmpykmopa. Haxmure Ha kHONKY Peorcum Konempykxmopa
JUTSL BBIXO/IA U3 YKa3aHHOTO PeXHUMA.
18. Temepp MOKYMEHT TO3BOJSET BBOAUTH WH(MOpPMAIUIO B TOJs (OPMBI, HO
3amnpeaeT HanpsIMyr0 MEHSATh OCTAJIbHOM TEKCT.
19. B okne Bxmwouums 3auumy MOXKHO BBECTH Mapojib IS 3alIUThl opMmbl (B
y4eOHBIX LIETISAX BBOAUTH MAPOJIb HE 00s3aTesbHO). J{J1s BBOJA mMaposisl 3am0JIHUTE
nosie Hoewiti naponv, a 3aTeM MOBTOpUTE €ro B mnosie Iloomeepoicoenue napons.
TonbKkO MOJB30BATENM, 3HAIOIIME MMAPOJIb, CMOTYT CHSTh 3alUTy U U3MEHUTH
dbopmy.
20. Coxpansiem mabia0H Popma, B KOTOPOM pa3MellieHa CTpyKTypa hOpMbI B MaIKe

On_Dopma Damunus_cmyoenma WM 3akpbiBaeM 1mabaoH @opma. OOpamaem

21. CnenyromuM 3TanoM sBisieTcss 3anosiHeHue ¢opmbl. Tak Kak 11a0iao0H

BHHUMAaHHUE Ha TO, YTO 3HAYOK I11a0JI0Ha OTJIMYEH OT 3HAYKA JJOKYMEHTA.
OpeaHa3HayeH i MHOTOKPATHOTO HCIOJIb30BaHUSA, HEOOXOJUMO OTKPBITH
Jlokymenm Ha OCHOBE CO3JaHHOTO MmabmoHa Popma. JIBOWHBIM MIETYKOM IO
111a0JI0HY OTKpbIBaeM JJoKymenm.

22. CaumaeM 3aumty ¢ /loxymenma. 1lpyu BKIIOYEHHON 3alUTE IMOCIEAYIOLINE
JEHCTBUS 10 3alI0JIHEHUIO [TOJIEN BBIOJIHUTD OyE€T HEBO3MOKHO. 3aOIHIEM 10JIs

(bopMBI TPOU3BOJIBHBIM CO/ICPKAHUEM.
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ITpu 3amosnHEeHUU nepexoa MEXy MOJIIMU 3alMILEHHON (POPMBI OCYLIECTBIIAETCS
C MOMOIIBIO KJIABHII MEPEMENIEHUs] Kypcopa, KiaBuiend 1ab, IIETYKOM MBIIIIH,
knaButamu PageDown u PageUp. Ilpu BBoJie JaHHBIX B MO (POPMBI ITPOBEPKA
IPABOIIMCAHUS HE TIPOU3BOAUTCS, asmomexkcm He paboTaeT, asmo3zamenda
BO3MO>KHA. [IpH 3amosiHeHuy Mo CO CIUCKOM B IIPABOM €ro YacTH 0ToOpakaercs
3HA4YOK pAaCKpbIBAIOIIErocs cnucka. [IlenKkHuTe MBIMBIO IO CTPENIKE CIUCKA U
BbIOEPUTE HY)KHOE 3HAUCHHUE.

23. CoxpansieM 3anoJHeHHYI0 ¢popMy ¢ uMeHeM Mosa_@opma B nanke In_Dopma
Damunusa_cmyoenma.

DTO0 BapWaHT WHAUBUAYAJHLHOTO (€IMHUYHOTO) 3aMOJHEHHS (DOPMBI, HO MOKHO
aBTOMATHU3UPOBAaTh MPOIECC 3amoJHEHHUs (OPMBI ISl TOJYYEHUS TPYMIIbI
JOKYMEHTOB IIYTEM UCIIOJIB30BAHUS TTpoenypbl Causanus.

24. Jlns storo co3gaém TaOIMIly B TEKCTOBOM mporieccope WORD crnemytoniero

BUJA:
Tabumuna 1.7
Damuus HNwmsa OT14ecTBO I'on BY3 dakyJbTeT,
POKIEeHUs! rpynmna

25. 3anonnasem Tabauiyy uHGoOpMaImei o 4-X y4acTHUKaX CTyACHYECKON HayyHOU
KOH(epeHLIUU U3 pa3HbIX By30B rOpoja.

26. Coxpansiem ¢aitn ¢ umeneM Cnucox Yu Cmyo Kong B manke On Dopma
Damunus_cmyoenma.

27.01KpbIBaeM /J[okymenm Ha OCHOBE IabioHa Dopma (IBOWHBIM MIETYKOM IO
mabJIoHy).

28. CHuMaem 3amury ¢ JJokymenma.

29. BeimonnsieM cnusinue daiina Jokymenm ¢ gaiinom Cnucoxk  Vu  Cmyo Koug.
30. BeraBnsiem nons ciusiausg @amunus, Umsa, Omuecmso 100 poocoenus, Bys,
Daxynremem, epynna.

31. BeimosnHsieM CIHUSIHUE B HOBBIM NOKYMEHT Popmal, KOTOpPHIA MOMEIIAEM B
nanky 91 ©@opma Pamunus_cmyoeHma.

32. 3anonHsieM B popMe MyCTYIOIIUE TOJIS.

33. Coxpansiem npou3BeEHHbIE U3MeHeHus B ¢aitine Popmal B nanke In_Dopma

Damunus_cmyoenma.
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34. Coxpansem nanky I DPopma Damunus_cmyoenma B CBOCH Mamnke

35. Ynansem nanky 21 Dopma Pamunus_cmyoenma ¢ Pabodero crona.

IIpakTuuyeckue 3axanus B Microsoft Excel:
JlaGopaTtopunass padora Nel mo Ms Excel. OcHOBBI perakTupoBaHus,

popmaTupoBaHus TadaUI U PadOTHI € JJUCTAMH padoyeil KHUTH

Llenv: MS EXCEL 2016. OcBoeHHME OCHOB pEJAaKTHPOBaHUA,
dbopmaTrpoBaHus TaOIHIl U PAOOTHI C IUCTaMU paboyeit KHUTH.

3aoanue: CpencrBamu TabIUYHOTO nporieccopa MS Excel BHITIOTHUTE HIXKE
NPUBEAEHHYIO TIOCIEN0BATENBHOCTD JEHCTBUN (CLEHAPHI):

1. OTtkporite daitn

21 Excell (30,5 KiB, 2 245 hits)

2. Coxpanurte ¢aiin Excell na Pabouem ctosne Bamiero komnbroTepa moja

uMeHeM Damunusi_cmyoenmakExcell

3. [Tepetinute Ha Jlucm 1 B aitne @amunus_cmyoenmaFExcell.
4. YcraHnoBure Kypcop B siueiiky A/. Beaute TaOnuIly Clieqyromero
BU/JIA:
Tadaununa 2.1
HanmenoBanue ToBapa [TepBrIii kBapTa Bropoii kBapTan
TBuUKC 56 50
Mapc 34 38
CHukepc 16 19

5. Ilepelinure Ha Jlucm 2.
6. YcranoBute Kypcop B sueiiky Al. Beeaute Tabmuiy B dopme crmcka
CJIEIYIOLLETO BUA:

Taoauna 2.2

HaumenoBanue ToBapa KBapTan KOJIMYECTBO
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TBuUKC 1 56
TBuUKC 2 50
Mapc 1 34
Mapc 2 38
Cuuxkepc 1 16
CHukepc 2 19

7. lepeinute Ha Jlucm 3.

8. Ileperamure (repeMecTUuTe) COJAEpPKUMOE auarna3ona siueek A21:A23 B
sueiiku B3:BS.

9. Cxonupyiite (¢ nmomonisto CTRL) coxepxkumoe siueexk B5:B7 B sueiiku
B12:B14.

10. Yepes 6ydep oOmena ckonupyiite ssueriky C7 B sueiiky C12.

I1. C ucrionp30BaHUEM aBTO 3aMOJHEHUSA CKOMUPYUTE COJECPKUMOE STUYEHKHU
A2 B nuana3oH siueek A3:Al4.

12. Sueiixu A2:D4 Jlucma 3 cxonupyiite U 100aBbTe B Ha4YaJlo TaOJIUIIBI,
pacnionoxeHHod Ha Jlucte 4 Tak, 4TOOBI AYEHKM TaONULBI CABUHYJIHCH BHU3
(uconp3yeM KoMaHly BcTaBUTh CKONMMPOBAHHBIE STYCHKN).

13. Ileperinure Ha Jlucm 5.

14.Cxonupyiite Tonbko 3HaueHus siueek Al:E4 Jlucta 5 B stueitku Al:E4
Jlucra 6 (Mcnosib3yeM CIielMaIbHYIO BCTaBKY ).

15.I1epetinute Ha Jlucme 7. Mexny crombuamu 3atpaTbl U MeHemxep
BCTaBbTE OJIMH ITyCTOM CTOJIOEII.

16. Beiie ctpoku Mmoco BCTaBbTE ABE MYCTHIX CTPOKH.

17. TIlepetimure Ha Jlucme 8. VYpamure croaouer B uw G,
18. Y nanute cTpoky 2.

19. Coxpanute daiin ®amunus_crygentaExcell
20. OTkpoiiTe daiin

=] Excel2 (69,0 KiB, 1 456 hits)

21. Coxpanute ¢aiin Excel2 na Pabouem crone Bamrero xommeiorepa moj
umenem Gamunus_crynenraExcel2

22. BcraBbTe HOBBIN JIUCT. [IpucBoiiTe nucty umsa Mapr.
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23. Ilepemectute muct Mapt mexay Juctamu deBpanb U ATipers.

24. Cozpnaiite konuto Jucta SAuBaps. [IpucBoiite mucty nms UroHs.

25. Ypanure nuct Anpeis.

26. Ckomupyite mauct @DeBpalb U BCTaBbTe €ro B KHUTY ((aiin)
®amunus_cryaenraExcell nepen Jlucmom 1.

27. Coxpanute ¢aiin @amunus_cryaeHtaExcel2

28.0tkpoiite ¢aiin 2l Excel3 (23,0 KiB, 1 267 hits)

29. Coxpanute ¢aiin Excel3 ma Pabouem crone Bamrero xommeiotrepa moj
nMmeHeM Pamuius_cryaeHtaExcel3

30. [lepeiinure Ha nmuct Uroms.

31. YBenuubTe mupuny crondua A B 3 pasa.

32. YmMmensiuTe mupuny ctoiona C B 2 pasa.

33. YBennubTe BBICOTY CTpOKH | B 2 pa3za.

34. YMeHbIIUTE BBICOTY CTpOKHU 13 B 2 paza.

35. Ilepelinure K TUCTY ABIYCT.

36. J1ns cronbua A yctaHOBHUTE HIMPUHY 24 CHMBOJIA.

37. ABTOomno100poM yCcTaHOBUTE MIMPHUHY cToJ011a C.

38. Ycranosute aist ctpoku 1 Beicoty B 30 M.

39. ABTOno100pOM yCTAaHOBUTE BBHICOTY CTpOKH 20.

40. ITepeitaute Ha mUCT CeHTIOPS.

41. YcraHOBUTE MIMPHUHY BCEX CTOJIONOB B 12 CHMBOJIOB.

42. Coxpanure Paitn @amunus_ctynenraExcel3

43. 3akpoiite TabnuuHbIi Tiporteccop Microsoft Excel.

44. CoxpaHHUTE B CBOEH Iarmke

(daitn Gamunus_crynentaExcell,

¢aiin Gamunus_crynentaExcel2,

¢aiin @amunus_cryaentaExcel3.

45. Ypanure daitner Gamunus_cryaentabBxell, ®amunus_cryaentaExcel2,

®amunus_cryaentraExel3 ¢ Pabouero crona.
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JlabopaTopnasi padora Ne2 mo Ms Excel. BBoa pacuérubix ¢opmy.i,
OTHOCHTEJIbHbIE, A0COIOTHBIE, TPEXMEpPHbIE CCHLIKH

Lenv: Ms Excel. IlpuobpeTeHrie HaBbIKOB BBOJIa M pelaKTUPOBaHUs (popmy,
UCITIOJIb30BAaHUSI OTHOCUTEIBHBIX, a0COIIOTHBIX, TPEXMEPHBIX CCHUIOK B (hopMyiax
Tabin4yHOro npoueccopa Ms Excel.

3aoanue.: CpeactBamu mabdbauunoco npoyeccopa MS Excel BBINIOJTHUTE HIKE
MPUBEIEHHYIO TTOCIIEA0BATEILHOCTD AEHCTBUH (ClICHApHUH).

1. 3amycrtute mabauunsiii npoyeccop Microsoft Excel.

2. Ortxkpoiite (aiin

21 Excel4 (24,0 KiB, 2 387 hits)

3. Coxpanure ¢aiin Excel4 na Pabouem ctone Bamrero kommproTepa moj
uMeHeM Damunusi_cmyoenmalNezadanus

4. Ilepenaure k nmucry Jlucm 1.

5. B sueiike D2 paccuutaiite mpousBeneHue sueek B2 u C2.

6. B sueiike [2 paccuuraiite cymmy stueek D2 u E2.

7. B sueiike G2 ¢ ucnons3oBanuem ¢yukuuun OKPYIJI paccuuTtaiite
OKPYTIJIEHHOE JI0 JIBYX 3HAKOB IOCJIE 3aNATON 3HAYCHUE TYCHKH F2.

8. B sAuelike B7 c ucnonb3zoBanueM KHonku (Cymma) paccunTaite CyMMy
aueek B2:B6.

9. B sueiike C7 ¢ ucnonbszoBanueM kHomku (CymMMa) paccuuTaiTe cpetee
3HaueHue siueek C2:C6.

10. CkonupyiiTe aBTo3anojHeHueM popMyiy siueiiku D2 Ha stueiiku D3:D6.

11. CkonupyiiTe aBTo3anonHenueM popMyity situeiiku F2 Ha sueiiku F3:F6.

12. Ckonupyiite aBTo3anojHeHueM popMyiy ssueiiku G2 Ha sueiiku G3:G6.

13. Ortpenaxktupyiite dhopmyiny B sueiike E7: 100aBbTe K CYMMHUPYEMbIM
sA4YelKaM CCBUIKY Ha sYeiiKy E£6

14. Otpenaktupyiite dhopmyny B siueiike C7: cpenHee 3HaAUYEHUE JOJIKHO
OBITH paccunTano JJis siueek C2:C6.

15. CkoppexktupyiiTe TeKyllee 3HaU€HUE Kypca J10Ju1apa, pacioyioKEHHOTO

B sueiike B0 (CornacHo kypcey Llentpobanka).
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16. B sueiike H2 paccuurtaiiTe 4aCTHOE OT JAeieHUs a4eiiku G2 Ha s4euKy
B10 Tak, uyToOBl 3Ty (QOpMyTy MOXKHO OBLJIO KOMHpPOBaTh Ha suehku H3:H6
(Ucnonb3yem aOCONIOTHYIO CCBUIKY Ha OJIHY M3 sSY€eK pacu€THOM (QOpMyJIbI).
CxonupyiiTe aBTo3anojHeHreM hopmyiy sueiiku H2 Ha suetiku H3:H6.

17. BBenure B sueiiku B u B2 nuctra Kypc Tekyliiiee 3Hau€HHE Kypca eBpo
u yHTAa.

18. B sueiike /2 paccunTaiTe 4acTHOE OT AeJeHUs s;tueiku G2 Ha stueiky Bl
aucta Kype Tak, yTo0bI 3Ty OpMySTy MOKHO OBLIIO KOMUPOBATh HA sSiueiku 13:16.
CxonupyiiTe aBTo3anojHeHrueM hopMyiny ssueiku /2 Ha siueiiku 13:16.

19. IIpucsoiite siueitke B2 mucta Kypc mms @ynr (Bximagka dopmyisl,
koManja [IpucBouTs nms).

20. B suelike J2 paccuMTaiTe 4aCTHOE OT JEJICHHS STYeHKU G2 Ha SYEUKY
®yut (B nanHoM citydae, B pacu€THOM (opMmyJie He HaJo cehliaTtbes Ha ucT Kype,
JIOCTATOYHO BBeCTU UM siuehku: DyHT). CkonupyiTe aBTO3anoJHeHuEM (popMyTy
A4enku J2 Ha sTuerku J3:J6.

21. VYnpanure u3 kHUTH UMs ssueriku Jlommap.

22. Ilepeitaute Ha UCT 1 KBapTal.

23. B sueitkax D2:D4 Cc UCHONB30BAaHUEM TPEXMEPHBIX CCHUIOK
paccuuTanTe CyMMapHOE 3HaUCHUE ITUX XKe siueeK JIucToB SuBaps, Oespainb, Mapr.

24. Coxpanure Qaitn @amunus_ctynenraNezananus.

25. 3akpoiite Microsoft Excel.

26. Ilepemectute ¢aiin Gamunus_cryaeHTaNe3agaHus B CBOIO MAIKY.

27. VYnamutre @amunus_ctynentaNesananus ¢ Paboyero crona.

JlabopaTopnass padora Ne3. Tabauunbiii npoueccop MS EXCEL.

Hcnonb3oBanue PyHKIUI B BHIYUCICHUAX

Llenv pabomui: Ms Excel. IlonydyeHrne HaBBIKOB UCIOJB30BaHUs (DYHKIIHI B

BBIYHMCJIICHHUAX.
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3aoanue. CpeactBamu TaOIWUYHOTO TIporieccopa FExcel BBITIOJHUTE
MPEUIOKEHHYI0 TOCIIEN0BATEIBHOCTh AeucTBUM. [locne BhIMONIHEHWs 3agaHuA
OTBETHTE Ha KonmpovHble 60npocvl no 3a0anuio.

1. Ortkpoiite daiin

2] Excel5 (95,0 KiB, 3 474 hits)

2.  Coxpanute ¢aiin Excel5 na Pabouem crose Baiiero kommbproTepa mo
uMeHeM Damunusi_cmyoenmaNesaoanusi.

3. Ilepeitnure Ha Jlucm 1.

4. B sauelike B8 paccuuraiite cymmy siueek B3:E7. (Mcnonp3yite
byuxuio CYMM()).

5. Ilepeiinutre Ha Jlucm 2.

6. B sueiike B/9 paccunraiite cymMMy siueek nuanazona B3:B18.

7. PaccuurtaiiTe cymmy sidueek auanaszoHa B3:B18, 3HaueHUsT KOTOPBIX
npesbimaloT 30. Pesynbrar momecture B siueiiky B20 (Mcnonb3yiTe GyHKIHIO
CYMMECJIH() — BbIOOPOYHOE CYMMUPOBAHHUE).

8. Ilepelinure Ha Jlucm 3.

9. PaccuuraiiTe KOJIMYECTBO TOBapa Meuma w3 nuanazoHa B3:BIS.
Pesynbrar nomectute B ssueiiky B20.

10. Ilepeitnure Ha Jlucm 4.

11. B sueiiky C3 BBenuTe pacy€THyro (popmyily, OKPYTJISIOUIYIO 10 JBYX
3HAKOB TIOCJE 3amsiTod 3HaueHue suedku B3. Dopmyiny, € HTOMOMIbIO
aBTO3aloJHEeHUs, ckonupyite B naumanazon C4:C5. (Hcnonb3yiite (yHKIMIO
OKPYTIJI()

12. Ilepetioume na Jlucm 5.

13. B sueiiky C3 BBeauTe pacu€THYO (GopMyiy, OKpPYTJISIONIYIO 10 JIBYX
3HAKOB TIOCJIE 3alsiaTON B OOJBINYIO CTOPOHY 3HaueHue sueiiku B3. dopmyiny, ¢
MOMOIIIO ABTO3AMOJIHEHUS], CKOUPYWTE B quana3on C4:C).

14. B sueiliky D3 BBenute pacu€THy0 GopMyIly, OKPYIISIIOLLYIO 0 JBYX
3HAKOB IOCJIE 3aISITOM B MEHBIIYIO CTOPOHY 3HaueHue siueiiku B3. @opmyny, ¢
MMOMOUIBIO aBTO3AIOJHEHUS, CKOIUPYUTE B Auana3on D4:D).

15. Tlepeitnute Ha Jlucm 6.
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16. B sueiliky C3 BBeauTe pacuéTHyto GopMylly, OKPYTJISIOUIYIO JI0 1IEJI0T0
Yyycla 3HAYEHHE TEMIIEpaTyphl, PAcIOJOKEHHOW B sueiike B3. dopmyiy, ¢
MIOMOIIBIO ABTO3AIMOJIHEHUSI, ckonupyuTe B Auanazon C4.:C).

17. Ilepeiinure Ha Jlucm 7.

18. B sueiixy C3 BBemute pacdy€THyr (OPMYTy, OKPYTJSIOMIYIO C
TOYHOCTBIO A0 0,2 TemnepaTypy, yKa3aHHyIo B suelike 53. DopMyiy, C TOMOIIBIO
aBTO3aIOJHEHUS, CKONTUpyHTe B quamna3zon C4.:C35.

19. Ilepeitnure Ha Jlucm 8.

20. B sueiiky B4 BBeaute Gopmyiy 1 pacuéra 3HAUYCHHUS CMHYycCa yIJia,
suelku 44. DopMyily CKONUPYWUTE B IUana3oH ssueek B5:B10.

21. Ilepenaute Ha Jlucm 9.

22. B sdueliky B2 BBenute (QYHKIHUIO Ui OTOOpa)k€HUsi aOCOJIIOTHOIO
3HaueHus: sueiiku A2. B sueiiky B3 BBeauTe (QYHKIMIO JJIsI OTOOpa)xKeHHUsS B
pajuaHax yria, pa3MelEéHHoro B siueiike 43. B sueiiky B4 BBenute QyHKIHIO 15
npeoOpa3oBaHusl B pUMCKOE 4HUCia, pa3MelEéHHoro B siueiike A4. (Mcnonwiyiite
bynkuuro PUMCKOE())

23. llepeitnute Ha Jlucm 10.

24. B sueiike E2 paccumraiiTe cpeaHuil TpoleHT Opaka. B sueiiky E3
BBeauTe (OpMyJTy JIJIsi pacué€Ta cpeHero npoieHTa opaka 6e3 yuera 20 % cambix
OONBIIMX M CaMbIX MajblX 3HaueHuWd. B sueiiky E4 BBeautTe Gopmymny st
HaxXOXJICHUS HamOoJIee YacTO BCTpeUaromierocs mporeHTa Opaka. B sueiike ES
HaliIuTe MakCUMaJbHBIN MPOILIEHT Opaka. B sueiike F6 HaliiuTe MUHUMAJIbHBINA
nporieHT Opaka. (Mcnonesyiite dynkuuro CP3HAY(), YPE3CPEJHEE(),
MOJA(), MAKC() u MUH()).

25. llepeiinure Ha Jlucm 11.

26. Ompenenure o0IIee KOJTUYECTBO MAPTHI TOBapa pe3yIbTaT IOMECTUTE B
sueiiky E2. Ha ocHOBaHMM JaHHBIX O00BEMa OTTPY3KH OIPEICIUTE KOJIMYECTBO
OTTPYKEHHBIX MApTUN ToBapa. Pe3ynbrar momecture B sueiiky E3. Onpenennre
KOJIMYECTBO MapTUH TOBapa, JJIsi KOTOPBIX HET JIaHHBIX. Pe3ynpTar momMecTure B
aueliky E4. Omnpenenute KOJWYECTBO MNapTUi TOBapoB oObemom Oonee S0.
PesynbraT momectute B suediky E5. OmpenenuTe KOJWYECTBO NapTUHl TOBapa
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Meurta. PesynbraT nmomectute B siueiiky E6. (Mcnonwsyiite dyukiuu CYET3(),
CYET(), CHUTATHIIYCTOTHI(), CHETECJIH()).

27. llepeitnute Ha Jlucm 12.

28. B sueiike B29 ¢ ucnoib3oBaHueM (QyHKIHMN g paboThl ¢ 0azamMu
JAHHBIX PAaCCUUTAWTE CyMMY 3aTpaT Ha TOBaphbl, y KOTOPBIX OOBEM IOCTaBKU
oosbie 50. (Mcnonv3yitte hyukiuto H/JCYMM()).

29. Ilepeiaute Kk qucty Jlucm 13.

30. PaccumraiiTe cymMMy 3aTpar Ha mapTud ToBapa Medta ¢ oOBeMOM
noctaBku Oosbine 50. Pesynbrat nomecture B stueiike B29. (Mcnonb3yiiTe yHKIIMN
kareropun PaboTa ¢ 6a30ii JTaHHBIX)

31. Coxpanure ¢aiin @amunus_cryaeHtaNe3aiaHus.

32. 3axkpoiite Microsoft Excel.

33. Ilepemectute aiin Gamunus_cryaentaNe3agaHus B MaIky.

34. VYnpamute ®amunus_cryaeHtaNe3aganus ¢ Pabouero croia.

JlaGopaTopnasi paGora Ne4. Padora ¢ nanusimu B Microsoft Excel: mouck u

3aMeHa JaHHbIX, COPTHPOBKA.

L]env: O3HaKOMJIEHUE C KPaTKO# Teopueit Bonpoca. [loydyeHrie HaBbIKOB OUCKA U
3aMeHbl JaHHbIX. PaccMoTpeHue mpaBWil M TOpsAJIKA COPTUPOBKU JAHHBIX,
BO3MOKHOCTEN IPOCTONW U MHOTOYPOBHEBOM COPTUPOBKHU.

3aoanue: Wcnonw3ys mabauunsiii npoyeccop Ms Excel BBITIOTHUTE HIKE
OpPUBEAEHHYIO IOCIIEOBAaTENbHOCTh JeWcTBU  (cueHapuil). B mpouecce
BBINIOJIHEHUS 3aJlaHus Kaxoe aeiicTBue pukcupyiire ckpunioramu. CKpUHILIOTHI
W KOMMEHTapuu K HUM pa3Melainte B ¢aiiae ordyéra 1Mo mpakTH4YecKod padore.
KonnuectBo CKpUHIIOTOB B OTYETE [JOJDKHO OBITH HE MEHBIIE, YE€M B
peIoKeHHOM 3a7anuu (16).

Ilouck oannvix

[Tonck AaHHBIX MOKHO MPOM3BOAMUTH HA BCEM JIUCTE WJIM B BBIIEICHHON 00JacTu
JMCTa, HAI[PUMEP, TOJIBKO B HEKOTOPBIX CTOJIOIAX MIIA CTPOKAX, & TAKKE Cpazy BO

BCEU KHUTE.
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1. Coznmaiitte Ha Pabouem cmone xommbloTepa (aitn oruéra 10
npaktudeckou padore: OmuémCopmuposxa@amunusi_cmyoenma.docx

2.  Ortkpoiite daitn Data.xlsx
2l Data.xIsx (40,9 KiB, 2 526 hits)

3. Coxpanure ¢aitn Data.xlsx Ha Pabouem cmonie KOMUIBIOTEpA MO
uMmeHeM Copmuposxa@amunus_cmyoenma.xlsx

4. Ortkpoiite daiin Copmuposxa®@amunus_cmyoenma.xlsx

5. B rpymnne Pedaxkmuposanue BKIAIku [7aenas MEIKHUTE MO KHOIKE
Haiimu u evioenumsv 1 BoiOepuTe KOMaHy Havimu

6. CpnenaiiTe mnepBbli  CKPUHIIOT W  BCTaBbTE e€ro B  (ain

OmuémCopmuposxa@amunus_cmyoenma.docx

06.01.2020 Cronencs

19.07.2020 Awroon 56 605 37 fa
06.10.2020 Carier-lerepdypr ass1 & Her
06,12.2020 Cuonench 22952 338

11.10.2020
02.01.2021 G
08.02.2020 A
11.10.2019 i
210021

16 175
101269 385
29m9 65 Het
i 38745 49 jia

16.03.2020 C: pr 11904 37 Het
03.09.2020 T 1155 68 /1a

30.07.2020 Mocs 10989 59 Her
22.01.2021 Carwer-lerepdypr 36630 42 Her.

20112019
18,0726

Puc 2.1
7. B nmone Haumu Bxnanku Havumu oxua Havumu u 3amenums BBEIUTE UCKOMBIE
naHHble (Hanpumep: @pykmot). lpu HeoOXxomumoctu, B mnoje Haiimu MOXHO
WCITOJIH30BATh MOJCTAHOBOYHBIC 3HAKH: ¥ (3BE3/109YKA) 3aMEHSIET JTF000€ KOJTMYECTBO

JI0OBIX CUMBOJIOB; ? (3HAK BOIIPOCa) 3aMEHSET OJIMH JIFOOOM CUMBOJI.

32



» & ¢ » : ¢ o
Tosap rpynna__|piere nocrasiu__Pervor npogani _|Npogain _|cBur, aneii | ngnsuine |
2 Bapmuwen Maapons 18082015 Qmipos 42768 541

2 s 13.10.2019 Mocksa

1400 22 Her

29.01.2020 4 20755 35 Her
1850 B Her
26180 53 Her
56 606 37 s
2884 6 Her
2295 23 fa
2535 a8 Her
17.08.2000 JJurpoa 11 752 24 fla e
16.05.2021 Awwroog 102 608 N Ty ey R
69569 5 fa
148 68 Her
a0 6 Her
1356 38 Her
2790 24 e
4434 15 H
43200 20 Her
0880 52 Her
775 3 /1
101269 38 1.
29029 65 1
3745 491
11904 37 Her
1155 T
10989 59 Her

Marapors: 22.01.2021 Canar Metenbypr 36630 42 lien

- p—

Puc 2.2
8. Ins pacmpeHus BO3MOXKHOCTEHN MOMCKa BO BKIaaKe Hatimu quaaoroBoro OKHa
Haumu u 3amenums HaxMuTe KHONKY [lapamempuol. 1Ipu 3TOM MOSIBATCS HOBBIE

QJICMCHTHI JHAaJIOTOBOI'O OKHaA

[

fi || e -

A 5 c o : ¢ c
Wicoon _roynna _fare nocrasun_|pervon npoasu_|naonswu _|chur. pnei Inputeure |
2 |oe 32768 4 1a

MAIEADOHb 18.08.2019 Jpon

13.10.2019 Morxaa 1400 22 Hles

29.01.2020 fwwmpes 20755 35 Her
21.10.2020 Awmpes 17850 68 Her
06.01.2020 Cmonenck 26180 53 Her
19.07.2020 Jwrpon 56 606 s
06.10.2020 Ca) erepypr 4HHE 6 Her
06.12.2020 T 22952 331
19.09.2020 Moy 32535 48 Her
17.04.2020 faw 11752 242
16.05.2001 fer 102 608 38 12
10.05.2011 Jusrpos 69559 5 s
12.04.2021 G a8z 68 Her
26012021 950 G Her
11.10.2020 T 13356 38 Her
02012021 Ca ypr 4290 24 Her
08.02.2020 awry 4404 15 Her
11.10.2019 Jwsrp 43200 20 Her
21.08.2019 Toamackas be 30590 52 Her
12.01.2018 Fan 16775 35 0
17.08.2019 Jawn 101268 B0
20.11.2019 Mox 29029 65 Her
14.07.2020 Bay 38745 49
16.03.2020 Cai 11904 37 Her
05.09.2020 b 1155 o8 1
30.07.2020 Mox 10983 59 Her

22.01.2021 Camr-Nerepbyon 36630 42 Her

Puc 2.3

9. B criucke Hckams BeIOEpUTE 00J1aCTh TIOUCKA: HA AuCHe WU B KHu2e. Bo BTopoM
ciydyae OyayT MPOCMAaTPUBATHCS JAHHBIE BCEX JIMCTOB KHHUTHU (32 MCKIIOYCHHEM
CKPBITBIX).

10. B cnoucke Ob6racms noucka BbeIOEpUTE CHNOCOO MOHUCKA: MO (QopMmyiam
(hopmynvl) WM MO 3HAYCHUSM sUeeK (3HaueHus). B Hamem ciydae BbrIOMpaem
3HAYCHUSI.

Hampumep, siueiika mokeT mokasbiBaTh 3HaueHue 100, HO copepxarb Qopmyiy
=A8*25. Ilpu noucke uncna 100 mo popmynam 3ta sueiika HaitieHa He Oyaet. [lpu
noucke yucna 100 mo 3HaueHusIM 3Ta siueiika OyaeT HalaeHa. [Touck Takxe MOKHO

BBIIIOJIHATD I10 IIPUMCYAHUAM, I[06aBJIeHHBIM K sTYCHKaM.
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11. Ycranosure ¢naxok Yuumwieams pecucmp, eciu npu Noucke HE0OXOAUMO
pa3nuyaTh NPOMHUCHBIE U CTPOYHBIE OYKBBI.

12. VYcranoBute ¢uaxoxk Huetika yeruxom sl OOeceueHUs MOHUCKA TOYHOTO
COBMNAJEHUSI ¢ HA0OPOM CHMBOJIOB, 33/IaHHBIM B Tlosie Hatimu, a HE BCeX CIOB, B
KOTOpPBbIE MCKOMOE CJIOBO BXOAMT Kak cOCTaBHas 4yacTb. Hampumep, npu moucke
cioBa @pykmul, KaK MUMEHU COOCTBEHHOTO, YCTAaHOBKAa YKa3aHHbBIX (DIIaXKKOB
MO3BOJIUT U30€kKaTh HAXOXKJICHUS TaKMX CJIOB Kak: QpyKT, PpyKTOBBIN, PpyTHUC,
dbpykTO3a u 11p.

13. Haxwmure kHomky Hatimu Oanee sl HAXOXIEHUS OJFDKaMIIEH sUeKu,
comepxarniel uckomoe 3HaueHue. Halimennas sueilika OyneT BBIJCNICHA, a €€
COJIEP’)KUMOE OTOOPaKEHO B CTPOKE POpPMYJI.

14. Haxmute kHONIKY Hatimu éce st OTOOpaXkeHUsI CIIMCKA BCEX A4YEEK JINCTA UITU
KHUTH, COJEpXKAIIMX HMCKOMOe 3HaueHue. g mepexoda K HYXHOM sS4YEHKe

MICJIIKHUTE MBIIIIBIO 10 €€ 3aIIlMCHU B CIIMCKE

TH o - PAGOTA CTARMMLAMY
[OGEN| rrueean | BCTABGA  PASMETKACTPAMMLM  OOPMYM  JAAHHME  PELEMIUPOBAHVE  BMA  Harpy KOHCTPYKTOP Brog
- ¥ A
c Gl | 3] > Ay
XKy oA Yenommor
opumupons

A B C D E F G H s T u v
W osap _[roynna | tara nocraskn _[Pervion npoanu | pogaru | CObrr, aveli |MpuGins |
2 Bepmywent Makapotbi 18.08.2019 [imuTpos 42768 54 fla
3 |Baknaxanbl Osouw 13.10.2019 Mocksa 1400 22 Her
4 Cnarettn ‘MakapoHb! 29.01.2020 Amutpos 20755 35 Her
5 Kabauku Osowu 21.10.2020 Amutpos 17 850 68 Her
6 |Anenscurbi [®pyxol 06.01.2020 CmoneHck 26180 53 Her
7 [Anenbcumsi Opykto 19.07.2020 [imuTpos 56 606 37 fla
8 |Nanwa MakapoHbi 06.10.2020 Cankr-TetepGypr 4884 6 Her
9 |Manro PpykTb 06.12.2020 CmoneHck 22952 33 fla
10 |Bepmuwens MakapoHbi 19.09.2020 Moamockosbe 32535 48 Her
'+ R Neos 2021 tmeen | e
12 MNeyeHbe Bbineyka 16.05.2021 Amutpos
13 Manro ®pyKTbi 10.06.2011 [imuTpos Haiin | awesmy
14 |Peanc Osouw 12.04.2021 CmoneHck i oopu

15 A6nokn  OpykTbi 26.01.2021 [imuTpos
16 Orypusi  Osouwm 11.10.2020 CmoneHck

17 | Powkn MaKapoHb! 02.01.2021 Camkr-Meteq| M

18 Ceexna Osouy 08.02.2020 AmwTpos

19 Fpywn DpyKTbl 11.10.2019 /imutpos

20 Momugopsl  Osoww 21.03.2019

21 |BaHaHbl DpyKTbI 12.01.2019 Banawmxa || ©

22 Meuewve  Boineuka 17.08.2019 [imutpos

23 |Manpapuibi OpyKTbi 20.11.2019 Mockea

24 | Manpapuibi OpyKTb! 14.07.2020 banawmxa
Pabora_C_aanHbIMM (C]

< 5
(] [ - —IODALCARINpE A

Puc 2.4

C ucnoap30BaHUEM BKIIAIKHU Haiimu quaioroBoro okHa Hatimu u 3amenums MOKHO
UCKATh HE TOJIHPKO KOHKPETHBIC JAHHBIE, HO U DJIEMEHTHI O(POPMIICHUS STUEEK.
3amena oannvix

3aMeHy JaHHBIX, TaK € KaK U MOUCK, MOKHO MPOU3BOJIUTh HA BCEM JINCTE WIIU B
BBIJICJICHHON O0JacTH JINCTa, HApUMEpP, TOJBKO B HEKOTOPBIX CTOJOIAX WIIU

CTPOKax, a TAK¥Ke Cpa3y BO BCEH KHUTE.

34



l.

B rpynne Pedaxmuposanue Bknanku [ nasnas METKHUTE MO KHOIKE

Hatimu u 6v10enums 1 BbIOEpUTE KOMAHTY 3ameHumo.

2.

B nonne Havimu Bximaaku 3amenums okHa Havumu u 3amenums BBEIUTE

HMCKOMBIC JIaHHBIC, a B TOJIC€ 3ameHums Ha, 3aMEHSIONIME JaHHbIe (HarpuMep:

Ceseorcue ghpyxmol).

mE o
[N r7ueHAn | BCTABKA  PASMETKACTPAMMUM  OOPMYAM  [AHHME  PELEHIMPOBAHUE  BWA  Harpysowsssirecr  Kowowaa
% caion oA 5 [o6uwi E: B B bcranm. -

. B~ . - b (‘ B Yaamms ~
o L K K Y - . T m @ o

- =T Bl + aeex  [E] Oopmar
Bybep obmena Wpndpr BripaBHHEaHe w Hucno & Aueikn
8 - Fe | oomer

H

A B C D E F G
[lTooe_[roynna_|nera nocrasin _|Permon nposamn__Ipoamn _|C6bm, aneii_|Mpngoins |

PAGOTA C TATULIAMA

KOHCTPYKTOP Brog

2 Bepmuwens MakapoHbl 18.08.2019 [mutpos 42768 54 [la

3 |baknaanbl Osown 13.10.2019 Mocksa 1400 22 Her

4 |Cnarerh  Makaporbl 29.01.2020 [imutpos 20755 35 Her

5 |Kabaukn  Osoum 21.10.2020 [imuTpos 17 850 68 Her

6 [Anenbcutbl | PpyKTbl 1 06.01.2020 CmoneHck 26180 53 Her

7 |Anenbcubl - GpyKTb 19.07.2020 [imwtpos 56 606 37 fla

8 |Nanwa MakapoHsi 06.10.2020 Canir-Metepbypr 4884 6 Her

9 |Manro DpyKTbl 06.12.2020 CmoneHck 22952 33 fla

10 |Bepmuwens MakapoHbl 19.09.2020 Moamockosbe 32535 48 Her

11 Orypup! Osoww 17.04.2020 Amutpos 11752 24_

12 [Mevenbe  Bbineuka 16.05.2021 mutpos 102 608 38

13 |Manro DpyKTbl 10.06.2011 mutpos 69569 S| | tan | awerume

14 Pepuc Osouwm 12.04.2021 Cmonexck 21482 68| raims  [opn v Gopuor.. -

15 |AGnokwn DpyKTbI 26.01.2021 [imuTpos 990 G | Famerumena: |Coexue dpyare 02 Gopuar... 7|

16 Orypusi  Osowm 11.10.2020 CmoneHck 13356 38| oars vomae[v] O] pomseosperncp

17 |Poskm MakapoHbi 02.01.2021 CarkT-MerepGypr 4290 24| noocusmomsans [nocporau_[v] FA4eMea ugmmeon

18 |Ceexna Osowy 08.02.2020 Jimurpos 4494 15| csmamnoncs: oo [v T

19 |Fpyuwm pyKTbl 11.10.2019 /imwtpos 43200 W00 e T | [wse | [ [oomes

20 Momuaopsi  Osouwm 21.03.2019 Moamockosbe 30590 52

21 |BaHaHbl DpyKTbl 12.01.2019 banawwuxa 16775 35| ke Muer (o |E=oo |Entm |G :
Datasiox _pasors Camnun 5856 opyew

22 Meuerbe  Bbineuka 17.08.2019 [imutpos 101269 38 ostaisx Pasors.C_aarouaun s ooy

23 Manpaphl OpyKTbi 20.11.2019 Mocksa 29029 65 [ Dataxisx_Patora.C panann sB$9 epyeru Y

24 Mampapuibi OpyKbl 14.07.2020 Banawnxa 38745 T Mkl

PaboraC aannbimi @

Puc 2.5

B H o =
[IZN rvousn | SCTASKA  PASVETKACTPAHMUS  OOPMYMM  JAWHSE  PEUEHSPOBAHME  BUA  Hrppownirea  Koworas
s [y Erocaum -
% Cain n oA A Obumit ..‘ 2] o B
D g = 2 Emenm -
Braems 3 X K 4 - o4~ g gg g Yeromoe  Gopuamuposams Crim
B sTiE 4 % ® 3 | popuamaposa - sucex~ [ Qopuar~
Svoep obuens woner 5 aupam woo 5 Sueion

fe

Caeue dpyirol

A B C D E F G H
[l Tosep roynne _fera nocrasin
la

2 Bepmuwens MakapoHe! 18.08.2019 Amwurpos 42768 54

107080 H M -————+ 53w

PAGOTA CTABIMLAMIA

KOHCTPYKTOP

Ay
@ AT

Copmposea

3 BaknaaHbi OBoLM 13.10.2019 Mocksa 1400 22 Her

4 Cnarerm  Makaponsi 29.01.2020 fmutpos 20755 35 Her

5 KaGauxn  Osoum 21.10.2020 muTpos 17850 68 Her

6 |Anenvcnier [Coemnedp  06.01.2020 Cmonenck 26180 53 Her

7 Anenbcuibi - Caesme dpy 19.07.2020 murpos 56 606 37 fla

8 Nanwa Makaporbi 06.10.2020 Canir-Tetep6ypr 4884 6 Her

9 Manro Caexme dpy 06.12.2020 CmoneHck 9 33 fla

10 Bepmuwens MakapoHsi 19.09.2020 Moamocko! 48 Her

11 Orypusi  Osown 17.04.2020 fmurpos =al= - o
Haiitn 1 3ameHuTs u

12 Meverve  Boineuka 16.05.2021 murpos

13 Masiro Caexme dpy 10.06.2011 fimurpos Hagm | Sauesumy

14 |Peanc Osouy 12.04.2021 Cmonenck 7% v oo v I

15 A6nokm Caexue bpy 26.01.2021 [iMuTpos 990 Sauerume | Coexne opyTa v Sopuar.. |

16 Orypusi  Osowm 11.10.2020 Cmonenck 13356 v o [v] Clzsmsears pervcn

17 Poxim MakapoHb! 02.01.2021 Cankr-Tletep6ypr 4290 Ppocustp o crporau_[v] T Aeeia uemmon

15 08.02.2020 fmwrpos 4494 Ogacrsnonces: [gomoms [V spanerpn <<

19 {ipyun (CERB) AL Ay AT Mg R200 3amenuTs gee JamenmTs Haiiu sce. Haiim aagee 3akpeiTe.

20 Momuaopsi  Osouw 21.03.2019 Moamockosbe 30590

21 Bamauol  Caesue dpy 12.01.2019 Banawmxa 16775 [ | £51D |82 |z 2

22 Meuewve  Bbineuka 17.08.2019 [immpos. 101269 sl

23 MangapHol Caesue dpy 20.11.2019 Mocksa 29029 Datoxiss_Pasoro.C goniun se9 Coenne v

24 Manpapurbl Caesve dpy 14.07.2020 Banawwxa 38745 O D 5

PaGora C_aannbium
for080

Puc 2.6

B -————+ 0

3. Tak ke KaK ¥ IpH MOUCKE JAHHBIX, JJI1 PACHIUPEHHS] BOZMOXKHOCTEH 3aMEHBI BO

BKJIAKC 3amenumo AUAaJIOrOBOI'0 OKHa Haumu u 3amenums HaXMUTE KHOIIKY

llapamempwi ¥ yCTaHOBUTE OCOOCHHOCTH MTOUCKA U 3aMEHBI.

4. Jlna 3aMeHbl JaHHBIX Ha BCEM JIMCTE (KHUTE) HAXKMUTE KHONKY 3ameHums gce,

MOCJIE Yero BBIMJIET COOOIIEHHE O KOJIUYECTBE MPOM3BEACHHBIX 3aMeH. Ecim ke

TpC6y€TCH 3aMCHUTL TOJBKO HCKOTOPBIC HN3 HMCKOMBIX JOAHHBIX, TO CJICAYCT
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MOCJIEIOBATEIbHO HAXXUMaThb KHONKY Haumu Oanee M TOCIE HAXOXICHUSA
TpeOyeMoro 3HaUYEHUsI HaXKaTh KHONIKY 3aMeHums.

C ucrnonb30BaHUEM BKIAAKH 3ameHums THAIOTOBOIO OKHa Haiimu u 3amenums
MO>KHO 3aMEHSTh HE TOJHKO KOHKPETHBIE AaHHbIC, HO M 3JIEMEHTHI OPOpMIICHUS
SAYEEK.

Copmupoexa dannvix. I[Ipasuna copmuposxu

CopTHpoBKa — pacnoioKeHUE JaHHBIX Ha JUCTE B ONpeeIeHHOM Hopsike. Yaiue
BCEro HEOOXOMMO COPTUPOBATH CTPOKHU C TaHHBIMH.

Obwue npasuna

1.  Kak npaBuiio, Ipu COPTUPOBKE yHOPSAOUYMBAIOTCS LIETUKOM CTPOKH,
HO MO>XHO COPTHPOBATh U OT/AEIbHBIC TUCHKH.

2. CopTHUPOBKY MOKHO MPOW3BOJIUTH KaK MO BO3PACTaHUIO, TaK U IO
yoObiBanuto. [lpu ’kemaHMM MOXKHO COPTHPOBATh JIaHHBIE B COOTBETCTBUHU C
COOCTBEHHBIM MOPSIAKOM COPTUPOBKHU.

3. [Tockonmbky Tipu copTupoBke Microsoft Excel aBTOMaTHYECKU
ompezeNisieT CBA3aHHBIN NMaNa3oH JaHHBIX, COPTUPYEMBIA TUana3oH He JOJDKEH
UMETh TMYCTBIX CTOJOIOB. Hammume mycTBIX CTPOK JOMyCKaeTcs, HO He
PEKOMEHTyEeTCSl.

4. [Ipn copTUpOBKE 3aroJiOBKM CTOJIOLIOB OOBIYHO HE COPTUPYIOTCS
BMECTE C JIaHHBIMH, HO COPTHPYEMBIH TUANa30H MOKET W HE UMETh 3aroJIOBKOB
CTOJIOLIOB.

5. CKpBITBIE CTPOKH HE MEPEMEIIAIOTCS PU COPTUPOBKE CTPOK. TeM He
MEHEee, TpU COPTHUPOBKE CTPOK, JaHHBIE CKPBITHIX CTOJOLIOB  TaKxke
ynopsipounBatorcs. [Ipexxne uem mnpucTtynmaTth K COPTUPOBKE, PEKOMEHIYETCs
CIeNaTh BUANMBIMU CKPBITHIC CTPOKU U CTOJOIIBI.

6. MO03KHO BBITIOJHSATH COPTUPOBKY JAHHBIX MO TEKCTY (om A 0o A unu om
A 0o A), yuciam (OT HaMMEHBIIUX K HAWOOJBIIMM WM OT HAUOOJBIIUX K
HaMMEHBIIMM), a TaK)Ke JJaTaM U BpEeMEHH (OT CTaphIX K HOBBIM WUJIM OT HOBBIX K
cTapbiM). MOXKHO TaK)Xe BBITIOHITH COPTUPOBKY 110 HACTPAUBAEMBIM CITUCKAM HIIN
no opmary, BKJIrOUast IBET S4YEEK, [IBET MIPUPTA, a TAKKE 10 3HAUKAM.

Ilopsiook copmuposku — no 803pacmaHuro
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[Ipu copTupOBKE MO BO3PACTAHUIO UCIIOJIBb3YETCS CIAEAY IO MOPSIOK.

1. Yucna. Yucna copTUpPYyOTCS OT HAMMEHBLIETO OTPULIATENBHOTO 0
HaHUOOJIBIIETO MOJIOKUTEIHHOTO YHCTIA.

2. Bykeenno-yugposas copmuposka. Ilpu copTupoBke angaBUTHO-
1M (POBOTO TEKCTA CPABHUBAIOTCS 3HAUCHHUS IO 3HAKaM cjieBa HampaBo. Hanpumep,
eciu siueiika colep kUt TekeT «/[om100«, oHa OyAeT MOCTaBJI€HA MOCIIE STYEHKH,
coAepKallen 3anuch «/Joml«, v nepena TYeHKou, coaepkaunien 3anuch «/Joml2«.

. Tekct, B TOM YHCIie COAEpIKAINUNA YHCIIa, COPTUPYETCS B CIIECIYIOIIEM
nopsiake: 0123456789 (mpobem) ! »#$% & () *,./;?2@[\]"_"{]|}~
+<=>ABCDEFGHIJKLMNOPQRSTUVWXYZABBIIEE
KXK3UUKIMHOINPCTY® XYM BbBIbDIO I

. Anoctpodsl (‘) u npeduchl (-) UTHOPUPYIOTCS C €IMHCTBEHHBIM
WCKITFOUCHHUEM: €CJIH JIBE€ CTPOKH TEKCTAa OJWHAKOBBI, HE cuuTas neduca, TEKCT ¢
nedrcoM CTaBUTCA B KOHEII.

. Ecnu npeaHazHayeHHBIM ISl COPTHPOBKH CTOJIOCILl COJEPKHUT Kak
YuCiIa, TaK U 9ucia ¢ TeKCcToM (Hampumep: 1, la, 2, 2a), Bce OHU JOJDKHBI OBITH
OT(GOpMATUPOBAHBI KaK TEKCT. B MpOoTHUBHOM ciiydae Mociie COPTUPOBKHU MEPBBIMU

OyIyT pacrmoJiaraThCs 9YUCa, a 38 HUMH YUCTIa C TEKCTOM.

3. Jlocuueckue 3nauenus. Jlornueckoe 3HaueHue JIO/Kb cTaBUTCS nepen
sHauenuem MCTHUHA.

4. 3uauvenus owubku. Bce 3HaU€HUS OMIMOKU PaBHBI.

5. Ilycmuie 3suauenus. I1ycTbie 3HaUEHNS BCETa CTABATCS B KOHELL.

Ilopsook copmupogxu — no yowvieanuio
[Ipu coptrpoBke 1O YOBIBAHWIO BBHINICTICPEUNCICHHBIA MOPSIOK 3aMEHSETCS Ha
o0OpaTHBIH, 32 UCKITIOYEHUEM ITyCTHIX SYEEK, KOTOPHIE BCET/Ia MOMEIIAIOTCS B KOHIIE
CIIHCKA.
Copmuposka no 3unaveHusim 00H020 cmoaoya
[Ipocreiimias copTupoBKa MPOU3BOAUTCS IO JAHHBIM OJTHOTO CTOJIOIA.

1.  Bwimenute omgHy nr00yr0 SUEWKY B CTOJOIE, MO JAHHBIM KOTOPOTO

copTupyeTcs Tabiuia
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2. Haxxmure xnonky Copmuposka u ¢unemp rpynmbl PenaktupoBanue
BKJIaAKM [7aBHass u BbIOEpUTE HaIpaBlieHWE COPTHPOBKU. Hampumep, ms
COPTUPOBKH 1O CTONOIY «PernoH mpopak» CieayeT BBIICIUThH JI00YI0 sUehKy

croJioa D

H - s Data - Excel PABOTA CTABMLAMI ?2 B - B X
TMABHAA | BCTABKA  PAIMETKA CTPAHMUS  ®OPMYJbl  JAHHWE  PEUEH3WPOBAHME  BUA  Harpysoumsiitecr  Kowanaa KOHCTPYKTOP Biog)
“D ?’ Calibri - B obwmi - Q Q %E”“m Cx- ;Y F )
Berasirs -v Tk u-m. . gm0 Yenomoe  Gopuamapotars Crann | y’mm’v' @: Coprposka Haiiru
- opuaruposatue kakTabnuy < auesk~ ] Popuar €~ [ndunetp > suipenvims -
Eydep obmena 5 Bupassusatme 5 Hucno 5 Cramn Sueiin A Emmeer -~
D2 M ImaTpos AL I ——— A
s N C—
Y e @ ZHoromensure coepenun
A B C D E F G H v =
1 Aara nocTaskn ‘Permm npojamm |I'Ipnnamv|
2 |Bepmmmenb MakapoHbl 1 2019| AmuTpos 1 42768 54 fla
3 baknaxaHbl Osowm 13.10.2019 Mocksa 1400 22 Het
4 Cnaretin MakapoHbl 29.01.2020 AmwuTpos 20755 35 Het
5 Kabaukn Osowm 21.10.2020 AmwuTpos 17 850 68 Het
6 AnenbcuHbl  CBexue dpy 06.01.2020 CmoneHck 26180 53 Het
7 AnenbcuHbl  Cexue dpy 19.07.2020 AmuTpoB 56 606 37 fa
8 Janwa MakapoHbl 06.10.2020 CaHkT-NMetepbypr 4884 6 Hetr
9 Manro Caexue dpy 06.12.2020 CmoneHck 22952 33 fla
10 Bepmuiwens MaKkapoHbl 19.09.2020 Moamockosbe 32535 48 Her
11 Orypupl Osowm 17.04.2020 AmuTpoB 11752 24 la
12 TMeveHbe Bbineyka 16.05.2021 muTpoB 102 608 38 fla
13 Manro Caexue dpy 10.06.2011 AmuTpoB 69 569 5 la
14 Peanc Osowm 12.04.2021 CmoneHck 21482 68 Her
15 ABnokn Ceexue dpy 26.01.2021 AmuTpos 990 6 Het
16 Orypupl Osowm 11.10.2020 CmoneHck 13356 38 Het
17 POMKM MakapoHb! 02.01.2021 CaHkT-MeTepbypr 4290 24 Het
18 Ceekna Osowm 08.02.2020 AmuTpoB 4494 15 Het
19 Tpywn Ceexue dpy 11.10.2019 AmuTpos 43200 20 Het
20 Momwnaopbl  Osowwm 21.03.2019 Moamockosbe 30590 52 Het
21 baHaHbl Ceexue dpy 12.01.2019 banawwuxa 16775 35 fa
22 TMeyeHbe Boineyka 17.08.2019 AmuTpos 101269 38 fa
23 MakgapuHbl Caexue dpy 20.11.2019 Mocksa 29029 65 Her
24 MamgapuHbl Ceexue dpy 14.07.2020 Banawmxa 38745 49 fa -

Puc 2.7

®HE S - Data - Excl (o axTasasin mpoayTa) PRBOTA CiABALAM T @ - o ox
IABMAA  BCTABKA  PASMETKA CTPAHILE  OOPMYMl  JAAMHBE  PELUEH3WPOBAHVE  BAA  Harpysoursiitecr  Kowanga KOHCTPYKTOP Broy
L [ BT & [oowm - E B B %j"; NP2 A
e (M B (eas T W T SR O G e T
Sr0ep aomens wpner 5 oupwsame & e Crann ecn Pegaxeuposame ~
02 - Sanaunxa N
A B C D 3 F G H s T u v [
[l Tossp  Irpynna|fjatanocrasku | Pervon npoganm |Mpogaiw
2 |E.auam>| Caexume hpy 1 2019|Banawmxa I 16775 35 fla
3 Mangapuhbi Ceesvte py 14.07.2020 Banawwxa 38745 49 fla
4 Pokm MakapoHbi 05.09.2020 Banawmxa 1155 68 fla
5 Kaprowka Osowm 19.09.2009 Ganawwxa 7545 48 ller
6 Bepmuwens MakapoHbi 18.03.2010 Banawmxa 25479 64 fa
7 Bepmuwens MakapoHbi 20.10.2011 Banawnxa 14004 55 Her
8 Mupor Bbincuia 05.04.2011 Banawwmxa 52671 63 Her
9 Peauc Osowm 04.11.2010 Banawnxa 22272 57 Her
10 Kabaukn  Osoum 31.10.2009 Banawnxa 39864 36 Her
11 BarknamaHbl Osowm 23.09.2010 Banawwmxa 11934 5 fa
12 |Manro Caesxvte bpy 23.10.2010 Banawwxa 29160 23 fla
13 Bepmuwens MakapoHbi 06.11.2009 Banawnxa 42612 67 Her
14 Crekna Orony 11.06.2010 Ranainuxa 9559 66 [la
15 Bepmuwens MakapoHbi 25.02.2011 Banawmxa 31552 48 fla
16 |Fpywm Caesvte ppy 13.01.2010 Banawmxa 16115 51 Her
17 Xne6 Boineuka 21.03.2012 Banawnxa 46357 57 Her
18 |Cauea Caesxvte bpy 15.09.2009 Banawmxa 43 608 28 fla
19 bapaHKku Bbineyka 29.01.2012 Banawmxa 108 438 42 Oa
20 Bapauku  Bbineuka 07.04.2011 Banawmxa 162 620 41 Her
21 |BaknamaHbl  OBOWM 20.05.2010 Banawnxa 3528 52 Her
22 AnenbcuHbl  Caexve dpy 30.07.2010 Banawmxa 73920 69 Het
23 Kabaukm  Osowm 23.01.2010 Banawnxa 6804 25 Her
24 |bapanku  Bbineuka 14.03.2012 Banawwxa 138915 9 fla -
Pasora C aswnwinam 7
01080 i [ ——

Puc2.8
JIJIs COPTHPOBKHA MOXHO TaK)Ke HCIIOJIb30BaTh KHOIKU rpyimbsl Copmuposka

@unomp BKIAAKK /lanHble.
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BH oS B Data - Excel (CBoft axTweatynm mpogykra) PABOTA C TABAVLIAMIA 2 @m - o %
PYSTBl rachas  BCTABKA  PASMETKACTPAMAUS  OOPMYMH | JAMHWE | PELEMBWPOBAMVE  BWA  Harpyiowssiitecr  Kowawgs  KOHCTPYKTOP Bxon

B FF =) Noarnrovenua al Y EE [E Mrnogennoe 3anc.
Otross Texer o

LA @8 rpynnnposars -
BAYaarm - @BPpasrpynruposars -
1 Copruponka Gunorp b
YA cronbuau 5 M

Nogkniouerua Coptuposka n dunstp PaGoTa ¢ gakbA Crpyeypa a

0 - fr | sonauma N

A B C D E F G H S T U v

il Tosp__[fpynna__|flara nocrasiu _|Perwon npopanu__[Mpogans

2 |BaHaHbl Cexue bpy 12.01.2019|Banawmxa 16 775 35 fa

3 MaHgapuHbl Caesme bpy 14.07.2020 Banawmxa T 38745 49 fla

4 Poxkn MakapoHb! 05.09.2020 banawwmxa 1155 68 fa

5 Kaprowka Osown 19.09.2009 banawmxa 7 545 48 Her

6 Bepmuwenb MakapoHbl 18.03.2010 banawwuxa 25479 64 fa

7 Bepmunwenb MakapoHbl 20.10.2011 banawwxa 14 004 55 Het

8 Mupor Boineyka 05.04.2011 banawwnxa 52671 63 Her

9 Pegmc Osowm 04.11.2010 banawwxa 22272 57 Het

10 KaGaukn Osowm 31.10.2009 banawmnxa 39 864 36 Her

11 baknaraHbl Osowin 23.09.2010 banawmnxa 11934 5 [a

12 Manro Caexue Gpy 23.10.2010 banawmnxa 29 160 23 fa

13 Bepmuiwenb MaKkapoHbl 06.11.2009 banawwxa 42612 67 Het

14 Ceekna Osowm 11.06.2010 banawwuxa 9559 66 [a

15 Bepmuiwenb MakapoHbl 25.02.2011 banawmxa 31552 48 [la

16 Tpywm Caexue Gpy 13.01.2010 banawwuxa 16 115 51 Het

17 | Xneb Boineyka 21.03.2012 banawwxa 46 357 57 Her

18 Camsa Caexue Gpy 15.09.2009 banawwuxa 43 608 28 [la

19 bapaHKu Bbineqka 29.01.2012 banawmxa 108 438 42 fla

20 bapaHkn Bbinedka 07.04.2011 banawwxa 162 620 41 Het

21 baknaxaHol Osowm 20.05.2010 banawwmxa 3528 52 Het

22 AnenbcuHbl  CBexue Gpy 30.07.2010 banawmxa 73920 69 Het

23 Kabaukun Osowm 23.01.2010 banawwmxa 6804 25 Het

24 |bapaHkn Bbineuka 14.03.2012 banawwuxa 138915 9 a -

Paota_C Aanmbinm €] < v

Puc 2.9
Kpome Toro, misi cOpTUPOBKH TaOJIWIIBI MO JAHHBIM OJHOTO CTOJOIAa MOXKHO
UCITI0JIb30BaTh aBTOUIIBTP.
Copmuposka no ¢hopmamy
Copmuposka no gpopmamam — COPTUPOBKA 1O I[BETY sSUYEEK, I[BETY MIpUPTa U IO
3HAYKaM.
[Ipexxne yem mpUcCTynuTh K COPTUPOBKE 110 (OpMaTy MOATOTOBUM HAIy TAOJIHITY:
B cTOJIOIE / pynna Halii€M Bce siUCHKH, cofiepxKaliue rpynny Makaporul U 3a1bEM
ITU STYCHKU 3e1EHbIM TIBETOM, siIeku ¢ rpymnmoit Ceedcue gpykmor (@pyxkmoi)
3abEM KPACHbIM TBETOM, STYEHKHU ¢ Tpynnod Osowu 3alIbEM HCEAMbIM 1BETOM,
SYCUKU ¢ Tpynmnoul Beineuka 3anbeM KopuuHesbiM LBETOM (M3MEHUM (opmart-
odopmienue siueex). s sToro:

1. B rpynne Pedaxmuposanue BkIaaku [ nasnas METKHUTE MO KHOIKE
Haiimu u év10enums v BeIOEpUTE KOMAHITY 3AMEHUMD.

2. B none Hatimu Bknanku 3amenums okHa Hatimu u 3amMeHums BBEIUTE
UCKOMBIE JTaHHble — Makaponsl, a B o€ 3ameHums Ha, 3aMEHSIOIINE TaHHbIE —
Maxkapomnwi.

3. Jns pacmmmpeHuss BO3MOKHOCTEM 3aMEHBI BO BKJIAJKE JameHumbv
IAAIOrOBOr0 OKHAa Haumu u 3amenums HaXMHUTE KHONOKY [lapamempsvl W

YCTaHOBUTE OCOOCHHOCTH IMOMCKA W 3aMEHbI (B HallleM Cilydae 3ajlMBaeM SYEHKY
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KENTHIM 1IBeTOM). J[J1 3TOTO: Ha)kUMaeM KHOINKY Dopmam, BIOUpaEM U3 CIHCKA
Dopmam, XMEM HA BKIAJIKYy 3a1u6Ka U BEIOMpaeM KENTHIN 1BET.

4.  TlocnenoBaTenpHO HAXOAMM M MEHSEM I[[BETa SUEEK OCTaBLIMXCSA
TPYIIIL.
Tenepv modxcem npucmynumes K cOpmuposke no gopmamy (8 nawem ciyuae no
ysemy suelKu) 0 Smoco.

1.  Beiaenute oHy J1I0OYIO SUEHKY B IMANIa30HE COPTUPYEMBIX JaHHBIX.

2. Haxwmurte kaonky Copmuposka u ¢uiemp rpynnsl Peoakmupoganue
BKJIAJIKU [7aenas W BblOepuTe KOMaHny Hacmpausaemas copmuposka WId
HaxxmuTe KHONIKY Copmuposka rpynnbsl Copmuposxka i PUILTp BKIAIKU JaHmbie.

3. B oxne Copmuposra B packpsiBaroriemcs ciucke Cmonibey BeiOepuTe
Ha3BaHue crojbma (I'pynmel), MO JaHHBIM KOTOPOTO OYyAET BBIMOJHSITHCS
coptupoBka. B packpeiBatomemcs cnucke Copmuposka BbIOEpUTE TpPHU3HAK
COpPTUPOBKHU (ysem suetiku, yeem wpugma uiu 3Havox aveuxu). Hanpumep: yeem
Aveuxy. 3aTeM WICIKHUTE IO CTPEJIKE pacKphIBaIolIerocs cnucka [lopsooxk wu
BbIOepuTe 1BET (kpacueii). CTPOKH, CoOIEpXKallue SA4YEHKH C BbIOpaHHBIM
opopmiieHneM, OyayT pacroyiaraTbCs B BEpXHEH YacTH COPTUPYEMOTO JTMaIa3oHa.
[Ipu xenaHuu UM HEOOXOJUMOCTU B PSAIOM PACIOJIOKEHHOM PACKPBIBAIOIIEMCS
CIIUCKE MOXHO BbIOpaTh BHu3y, 4TOOBI CTPOKM pACMOJarajvuch B HUKHEH 4acTu

Mana3oHa JaHHbBIX.

08.05.2021 banawwmxa
06.12.2020 banawwmxa

31.10.2019 banawwxa
1

11.06.2018 banawmxa 137378

Puc 2.10
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4. B okne Copmuposka HaxXMHATE KHOINIKY Konuposams yposens M OCIE TOTO, KakK
MOSIBUTCSL HOBasi CTPOKA, IIEJIKHUTE MO CTPEJIKE PaCKpPBIBAIOIIETOCs CIHCKA
Ilopsioox n BeIOEpUTE Apyrou 1BeT. CTPOKHU, CoAepKaIIHe STUCUKU C BRIOPAHHBIM
opopmiieHueM, OynyT pacnoiaratbcsi Huxke. [loBropute 310 AeiicTBUE IS APYTHX

IIBETOB.

mES o - PABOTA C TABMALAIY
BT nacHAn | BCTABKA  PASMETKACTPAMAUS  OOPMYMS  JAHHBE  PELEMOMVORAHUE  BUA  Harpysowmwiitecr  Kowaraa KOHCTPYKTOP. Bos

MY - B [osumi

Iav
- 96 w0 G 5E ad

08.05.2021 Banawnxa

06.12.2020 Banawmxa

31.10.2019 Banawnxa

11.06.2018 Banawmxa 137378

Puc 2.11

5. ITocne BeIOOpa BceX HEOOXOAUMBIX IIBETOB HAXKMHUTE KHONIKY OK.

EHO o - Oats - rce PABOTA C ABMMLANA T ® -0 x
UMBAN | SCIAKA | PAVETGACTPAIAL  COMMN  SAWGE  PEUCUPOMNWE A Hippewsives  Koua  KOHCTPIIOP e
WK K A 4
. e "%
wpnos . -
F || voynea N
A B C D E F G H S T u \2 8
W Torep Gifovina B fars nocravn 5 Pervonnpoamin Bl Nponarn [ Coer, i owune
59 Fpywm 14.03.2021 Banawmxa 30012 37 fa
60 Banarbi  |GEGHMSKIR| 11.11.2020 banawwxa 20519 5 fla
61 Banarbi  [GHCHMGKIR| 25.10.2020 Banawwuxa 73014 51 Her
62 Anenbcubi [EEGIMBKIR| 25.05.2019 Banawwuxa 7452 49 Her
63 Abnon  [CECHMEKIR] 24.11.2021 Banawwuxa 45675 29 fla
64 Baarbi  |UECHMGKID| 21.12.2020 Banawwuxa 31320 68 fla
65 Manro [ceesxue py 10.11.2019 Banawwuxa 20614 63 Her
66 Crvsa [Caesxue py 25.06.2018 Banawixa 20748 55 fla
67 Manro [Caesme opy 10.06.2019 Ammtpos 69569 5 fa
68 Anenbcunol [ERGIMGKIRI 15.01.2021 [mutpos 17358 38 Her
69 Crusa [Caesme opy 22.11.2018 Amutpos 48074 20 fla
70 Cavsa [Caesme opy 19.09.2009 Amutpos 59688 60 Her
71 Abnoxn  |CECHMGKID] 23.01.2011 Ammtpos 22428 6 Her
72 Abnown  |EECHMGKID 01.12.2010 fimuTpos 43956 21 Her
73 Anenscuno: [GEGIMGKIR] 30.01.2011 Amutpos 58748 5 Her
74 Tpyum |Caesme opy 23.01.2012 [muTpos 19920 10 fla
75 Tpyum |Caesme opy 11.12.2011 Amwurpos 9472 6 Her
76 Abnown  |EECHMGKID] 12.01.2011 Amurpos 87138 7 ha
77 Bavane  (COCHUGIIB| 24.09.2010 Amwtpos 48720 13 fla
78 Cousa |Caesme Gpy 20.01.2011 Amwtpos 28545 57 fla
79 Abnoku 17.11.2011 fmwpos 91932 69 fla
80 Anenscurbl 04.02.2012 fimuTpos 26368 62 fla
81 |A6noku 16.04.2011 [imwpos 32994 70 fa
- ga) ® I

Puc 2.12

[Tonw3ysice kHOmKaMu Beepx u Buuz oxHa Copmupoéka MOXHO H3MEHATH
NIOCJIEIOBATEIBHOCTh YPOBHEN COPTUPOBKH.

Omurbo4YHO CO3MaHHBIN WM HE HYXHBIM YPOBEHb COPTUPOBKH MOXKHO YATHUTh.
VYnanure ypoBHH COPTHUPOBKHM JUIsl PACCMOTPEHHS NPOLEAYpPbl COPTUPOBKH IO
HECKOJIBKUM cToj01am. /s aToro:
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1. Brinenure crpoky B okHE Copmuposka.

2. Haxxmute kHOTIKY Yoarumse yposens.

BOTA C TABMLIAM

BHOS ¢ - st o
CIAGHAR | GCTABKA  PAOMETGACTPAHILN  OOPMVIN  AAWHE  PEHIWOBMHME  BA  Happomsirecr Ko orcTeyKToP -
ey o= - E B
caibs nja s ==Eo- » 5
0 . = ®- B |ocuwm 2 o
s ® "y k4 E- - A G| amme  copumponm o
: dopmamponne- koo

EE T ke g e

Bydep obuera 1 wengr

Puc 2.13
3. IlocnepoBaTenbHO yAalIseM BCE YPOBHM TPYNIIMPOBKUA JI0 IOJYYEHHS

CJIEYIOIIETO pe3yibTaTa:

TA C TABTHLAMMN

BHOS o - sta - Excel
MABHAR | BCTABKA  PASMETKACTPAHWL  OOPMY/ll  JAHHWE  PELEH3MPOBAHME  BUA  Harpysounsif rect KOHCTPYKTOP Broa
-
D Cr— Gl - &
Bp -

soawm oK K W - O A = EH E-xm Y

Puc 2.14

4. Haxxumaem kHonky OK.

Copmupoeka NO HECKONIbKUM CmOJZ61/!aM

CopTUPOBKY MOKHO OCYILECTBIISATH 1O HECKOJBKUM CTOJIOUAM [JIsl TPYIIIUPOBKU
JAHHBIX C OJMHAKOBBIMH 3HAYEHUSMU B OJHOM CTOJOIE M TMOCJIEAYIOIIETO
OCYIIECTBJIEHUSI COPTUPOBKU JPYroro CTojOla WM CTPOKH B 3TUX Tpymnmnax ¢

OJIMHAKOBBIMU 3HaueHUsIMU. Hanpumep, eciu B3Th cTON01bI «Todap» u «I pynna«,
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CHayaJila MO’KHO OTCOPTHUPOBATh CTPOKU MO CTONOLY «/ pynnay» (1u1sl TpyNIUPOBKU
OJIHOTHUITHBIX IPYIII), a 3aTeM 1O rpymnmne «7osap» (I pacloioKEeHNUs Ha3BaHUN
TOBapoOB B aj(aBUTHOM MOpsJIKe). MOXKHO OFHOBPEMEHHO OCYLIECTBIATH
COPTUPOBKY 10 64 cTOJIOIAaM.

1. Brigenure ogHy 1100y10 sUeiiKy B IMana3oHe COPTUPYEMbIX TaHHBIX.

2. Haxxmure knoniky Copmuposka u ¢unemp rpynnsl Peoakmuposarnue
BKJIAJIKU [7aénas W BblOepuTe KoMaHny Hacmpausaemas copmuposka WU
Haxkmute kKHONKY Copmupoeka rpynnbl Copmuposka u ¢hunomp BKIAAKU /lanHble.

3. B oxne Copmuposka B packpsiBaroiiemcs criucke Cmonbey BoIOEpUTE
Ha3BaHME CTOJIOIA, MO JaHHBIM KOTOPOTO OYyAET BBINOJHATHCS COPTHPOBKA. B
packpbiBaromieMcs:  cnucke Copmuposka BbIOEpUTE TPU3HAK  COPMUPOBKU
(3HaueHue, ysem syelKu, ysem wpugma unu 3Ha4oK syetiky). 3aTeM IEIKHUTE 110
CTpENIKe pacKpbIBarollerocss cnucka [lopsaoox W BeIOEpUTE HaIlpaBJICHUE
COPTUPOBKH WJIU LIBET.

4. B okne Copmuposxa HaxmMute KHONKY /[obasumb ypogeHb W TOCIHE
TOT0, KaKk MOSIBUTCSI HOBas CTPOKA, BBIOEpUTE Ha3BaHUE CTONOLA, MO JaHHBIM
KOTOPOro OyJeT BBINOJHATHCA MOCHIEIyIOmasi COPTUPOBKA. AHAJIOTMYHO
MIPEABIAYIIEMY ITYHKTY HACTPOMTE MOPALOK COPTUPOBKHU. IIoBTOpUTE 3TO NEMicTBHE

JUISL APYTUX CTOJIOIOB.

5. [Tocne BeIOOpa BceX HEOOXOAMMBIX YPOBHEM COPTHUPOBKH HAXMUTE
kHOTKy OK.
% ©- - ) PAGOTA CTABTULAMI

A T ks ==
bk w Ee Dea- ==

- B |obumi

06.12.2020 banawwxa

14.02.2021 banawwnxa
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Puc 2.15

Pe3ynbraT copTUpOBKH OyAET BBIMIAAETH CIEIYIOIUM 00pa3oM:

B H S B Data - Bxcel PAGOTA C TABTHLIAMM 7@ - 0 x
LYVIN rnABHAR  BCTABKA  PASMETKACTPAHWLUM  ®OPMYNH  JAHHBE  PEUEH3VIPOBAHME  BIA  H: T Kowmanaa KOHCTPYKTOP Bxoa

e - fi | c20s.2019 "

A B c D E F G s T u v
W Tosep__Eiroynna g fera nocras Ef Pervon nposann Bl Mpoanur B C6ur, aneiig Mpnbuine g
59 Bapankv  [DEMIGHRGNN 05.11.2019 Banawwxa 43542 23 Her
60 apanxn  BEINGURGNN 11.06.2018 Banauwwxa 137378 22 Her
61 Bapanxn  |BEINGURANN 04.01.2019 [imupos 72345 46 Her
62 Bapankiu 29.07.2018 [imnTpos 184 536 69 fla
63 |Bapanku 02.05.2019]Mockea 58528 41 1l
64 bapaHku 15.041019"\/\ EEEEE 1914 30 Her
65 Bapanxn  BEINGURANN 29.01.2021 Mockea 39963 41 Her
66 bapankn  [BOICHRGIN 07.03.2019 Moamockosbe 56304 62 Her
67 bapankn  [BOINCHRGIN 16.02.2019 Moamockosbe 8384 39 fla
68 bapankn  [OICHRGIN 04.07.2019 Cankr-Metepbypr 146 559 30 Her
69 bapanxn  [BEICHRGIN 26.12.2019 Cankr-Metepbypr 62345 41 fla
70 bapankn  [INCHRGIN 18.03.2021 Cankr-Metepbypr 84376 12 fla
71 baparku  |[EEICHRGIN 19.07.2018 Cankr-Metepbypr 46096 14 fla
72 baparku  |[EEICHRGIN 15.10.2019 Cankr-Metepbypr 92 500 46 Her
73 baparks  |[EEICHRGIN 11.02.2019 CmoneHck 54896 19 Her
74 baparku  |[EEINCHRGIN 17.10.2018 Cmonerck 96876 11 fla
75 bapanxn  [BEINCHRGIN 08.10.2019 CmoneHck 111874 29 Her
76 bapanxn [ INCHRGIN 12.05.2020 CmoneHck 139308 57 fla
77 bapanxn  [EEINCHRGIN 17.09.2019 CmoneHck 149876 45 Her
78 baparxn [ INCHRGIN 07.12.2019 Cmonexck 25578 63 Her
79 baparkn  [ESIMCHREN 26.05.2019 CmoneHck 109 142 M fa
80 Mevewve  |[EOIMCHRENN 29.02.2021 Banawmxa 113810 19 Her
81 Meuenve  |BOMCIRGIN 13.02.2019 [muTpos 60134 13 Her

Patora_C_aannbimm ®

Puc 2.16

6. Coxpanure daiin oTuéra Omuém Copmupoexa
Damunus_cmyoenma.docx B TaTKe.

7. 3akpoiite TabnuuHbIN Tiporieccop Ms Excel.

JlaGopaTopHnasi paGora Ne5. Padora ¢ nanusimu B Microsoft Excel: yctranoBka

(¢GUILTPOB M HACTPOIiKa MapaMeTPoOB 0TOOPA MO 3HAYEHHIO, M0 YCIOBHIO, MO

¢popmary

Ilenv: TlomydeHue HaBBIKOB TMPUMEHEHHS OTOOpa (BBIOOPKM) MAaHHBIX C
UCIIOJIb30BaHUEM (QUIBTPOB (yCTaHOBKA (DUIBTPOB W HACTPOMKH MapamMeTpOB
orOopa MO 3HAYEHHIO, MO YCIOBUIO, MO (opMary, BHIOOpKA HAUOONBLINX U
HAaMMEHBIIIMX 3HAYEHUH, 0TOOp JaHHBIX IO KOHKPETHOU sSTUEHKe).

3aoanue: Wcnonb3ys mabnuunvii npoyeccop Ms Excel BBITIONIHWATE HIDKE
NPUBEAEHHYIO MIOCIEA0BATEIBHOCTD AEHCTBUI (CLIEHAPHIA).

B nponecce BhIMOMHEHUs 3a/1aHus KaX0€ JAecTBUE GUKCUPYHUTE CKPUHIIIOTAMHU.
CKpUHIIOTHI U KOMMEHTapHH K HUM pa3Meliaiite B (paiise oTuéra 1o npakTu4eckon
pabore. KoanuecTBO CKpUHIIOTOB B OTYETE JOJDKHO OBITh HE MEHbINE, YEM B
npeio)KeHHoM 3aanuu (17).

Ombop oanHbix
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[IpocTeiiliuM UHCTPYMEHTOM JIsl BBIOOpa U 0TOOpa TaHHBIX sBIsIETCS Gunvmp. B
OT(QHUIBTPOBAHHOM CIIUCKE OTOOPaXKAIOTCS TOJIBKO CTPOKH, OTBEYAIOIINE YCIOBUSAM,
3aJIaHHBIM JJIsI CTOJIOIIA.

B otnuune oT copTUpOBKH, GUIBTP HE MEHSET MOPSAOK 3anuceid B cinucke. [lpu
buIbTpay BPEMEHHO CKPBIBAIOTCS CTPOKU, KOTOPBIE HE TPeOyeTCsl 0TOOpaxaTh.
Crtpoku, oTroOpaHHble NpU GUIBTPAILMU, MOKHO PEIAKTUPOBATh, (OPMATUPOBATH,
CO3/71aBaTh HAa UX OCHOBE JUArpaMMbl, BEIBOJUTH UX HA M€YATh.

Ycemanoska gpunempa

OUIBTPHI MOKHO YCTAaHOBUTH JIJISl JTIOOOTO JUANa3oHa, PacioyioKEHHOro B TI000M
MecTe nucTa. JlnanazoH He TOKEH UMETh MOTHOCTBIO MyCTHIX CTPOK U CTOJIOIIOB,
OT/ICJIbHBIC MMYCThIC AYCUKHU JOMYCKAIOTCH.

1. Coznaiite Ha Pabouem cmone xommbloTepa (aitn oTuéra 1O
npakTudeckou padore: Omuém Qurvmp Pamunus_cmyoenma.docx

2. Ortxpotite Gaiin DataFiltr.xlsx 2 DataFiltr.xlsx (41,5 KiB, 1 608 hits)

3. Coxpanute ¢aiin DataFiltr.xlsx Ha Pabouem cmone KOMIIbIOTEpA MO/
uMeHeM Quaomp Pamunus_cmyoeHma.xlsx

4. Otkpotite aitn Qurvmp Damunus cmyoenma.xlsx

3. Beinenure oaHy ar06yl0 SUeWKy B JWanazoHe, M KOTOPOTO
yCTaHaBJIUBAIOTCS (PUIIBTPHI.

6. Ycranopute (uibTp: HaxkmutTe KHomky Copmuposka u guivmp
rpynnsl Pedaxmuposanue Bkianku I naenas M BbIOepuTe KOMaHAy Quibmp WA
HaXMuTe KHONKY @unvmp rpynibsl Copmuposxka u ¢puivmp BKIAIKK /lanHbie.

7. Cnenaiite TepBbI CKPUHIIOT W OTHpaBbTe e€ro B  (aiin

Omuémuromp Damunus_cmyoenma.docx
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@H o Data - Excel PABOTA C TABAVILIAMA 2@ - 0 X%
[MABHAR = BCTABKA  PASMETKACTPAHWLS  OOPMY/W  JAHHBE  PEUEHSVPOBAHVE  BMA  Harpysounwiitecr  Kowawaa KOHCTPYKTOP Broa
’é  lcten n e w = & [am - 2 B B E‘ j;::'_" N é‘ Ay H

T KK M- O A T A e sty s Eoopuar &+ TR

0ep osuera & wowor 5 pemwsawe 5 o crim Aueiion Pesaeriposame N
o - S || czosos N

A B C D E F G H S T u v

[l Toz2p _Eirpynne g flara nocraskn_glPernon npogax_ElMposanu Gl Coi, aneiglMputoins g

2 bavanol  |[CECHMGID| 12.01.2019 anawmxa 16775 35 fla

3 |Manpapuio [EECHUSIIR 14.07.2020 Banawwxa 38745 49 fla

4 Poxuu MakapoHbi 05.09.2020 Banauwmxa 1155 68 fla

5 Kaprowka  Osouyt 19.09.2019 Banawnxa 7545 48 Her

6 Bepmuwens [Makapomi 18.03.2019 Banawnxa 25479 64 fla

7 Bepmuwens |Makapokbi 20.10.2019 Banauwmxa 14004 55 Her

8 Mupor 05.04.2020 Banauwmxa 52671 63 Her

9 Peanc Osowm 04.11.2020 Banauwmxa 22272 57 Her

10 |KaGauku  Osouwm 31.10.2020 banauwmxa 39864 36 Her

11 |Baknakabi  OBoLM 23.09.2020 Banawmxa 11934 5 fla

12 |Manro 23.10.2020 Banawmxa 29160 23 fla

13 |Bepmuwens MaKapoHs! 06.11.2020 Banauwmxa 42612 67 Her

14 |Ceexna Ogouw 11.06.2020 Banawnxa 9559 66 fla

15 |Bepmuwens |MaKapoHsi 25.02.2020 Banauwmxa 31552 48 fla

16 |Tpywm 13.01.2020 Banawmxa 16115 51 Her

17 Xne6 [Boineuka | 21.03.2021 Banawwxa 46357 57 Her

18 |Camsa [Caesxme opy 15.09.2019 Banawwxa 43608 28 fla

19 Baparkv  [EEICHRGIN 29.01.2020 Banawwxa 108 438 42 fla

20 Gapanxn  |BEINGURENN 07.04.2019 Banaumxa 162 620 41 Her

21 baknaxaHbl Osowm 20.05.2019 banawmxa 3528 52 Her

22 | Anenscunl 30.07.2020 Banawmxa 73920 69 Her

23 |Kabaukn  Osoumt 23.01.2020 Banawmxa 6804 25 Her

BapanKki 14.03.2021 Banawwnxa 138915 9 fa
Pasora C aanmuinn 7 >

roros0 ] [

Puc 2.17
ITocnie ycraHoBKH (MJIBTPOB B HA3BAHUAX CTOJIOIOB TAOJMIIBI MOSBATCS 3HAYKU

PaCKpBIBAIOIIUX CIUCKOB (CTPEJIKU [~B srueiixax A1:G1 ).

B HS s Data - Excel PABOTA C TABMLIAMU 7 H - 0 X
w [MABHAR | BCTABKA  PASMETKACTPAMULY  OOPMYMB  [AHHBE  PELIEH3MPOBAHVE Harpysounsili rect KOHCTPYKTOP Bxog,
|

o e; Catior i A ==y & (e ] E’; - é: Ay ;

g KE (B0 T o e oo G070 D oo s
Syoep osuena wpwor 5l opasweame o crum Aeian J— ~

a - Je || 1807.200 ~

A B c D £ F G s u v o=

1

2 Bananbi 1 19 Banawwuxa 16775 35 fla

3 |Mangapurr 1 20|Banawmxa 38745 49 fla

12 MaHro 23, ZOZOIBanamnxa 29160 23 [a

16 | Mpywm [Caexve dpy 13.01.2020 Banawwxa 16115 51 Her

18 |Comea [Caesute dpy 15.09.2019 Banawwxa 43608 28 fla

22 Anenvevnor [EEEHGRE 30.07.2020 Banawwuxa 73920 69 Her

25 Mangapwro! [EECHIGBY 13.04.2020 Banawwxa 84824 66 fla

2 Bavano  [ECRIERB 23.09.2020 Banawwuxa 16 928 16 fa

28 bavanor  [CECHMCIOD 05.04.2020 Banawwxa 25630 31 Her

31 pywn [Caesme dpy 22.12.2020 Banawwmxa 45 100 38 fla

33 Mangapwrio! [EECHMGIIDY 29.05.2020 Banawwmxa 4290 65 fla

40 Anoxn  [EECHESKIR 05.12.2020 Banawwuxa 67 947 61 Her

43 |Comea [Caexve dpy 21.06.2019 Banawwuxa 40015 61 Her

50 Mangapyro! [EECHIGRE 15.01.2020 Banawwxa 29274 9 Her

52 Anensevnor [EECHIGBY 03.08.2019 Banawwxa 12 540 314a

53 Mauro [Caesme dpy 28.12.2020 Banauwwmxa 55991 58 fla

55 |Camea [Caesme dpy 16.02.2019 Banawwxa 32538 61 fia

57 Tpywn [Caesve dpy 08.06.2021 Banawwxa 675 51 Her

58 Mangapo! [EECHUGIIDY 16.04.2020 Banawwxa 15048 34 fla

9% Anenscvnor [EEEHUGRB 19.07.2020 [imwrpos 56 606 37 fia

100 Abrokn  [EECRGRB 26.01.2021 imvtpos 990 6 Her

102 Mpywm [Caexme dpy 11.10.2019 Amutpos 43 200 20 Her

187 Manaapuro! [EHCIUGIOBY 20.11.2019 Mocksa 29029 65 Her -

Pabota_C_aaHHLIMK < v

Puc 2.18

Paboma ¢ punompom
J51s BBIOOPKH JaHHBIX C MCMOJB30BaHUEM (PUIIBTpA CIEAYET IMEIKHYTh M0 3HAYKY
PACKpBIBAIOILIETOCS CIMCKA ECOOTBGTCTBYIOIHCFO CTOJNIOLIa U BBHIOpPATh 3HAYEHUE

WM MTapaMeTp BIOOPKHU.
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H - < Data - EBxcel PABOTA C TAETMLAMI 2 E - B8 X%

w [MABHAR = BCTABKA  PASMETKACTPAHUL  OOPMYMM  JAHHME  PELEH3UPOBAMVE  BIAL  Harpysoumsiitec  Kowarga KOHCTPYKTOP Brod
= é; Caion T AN == & (ot B £ N é_‘ Ay H

B L A B g ey o B oopuar= & SERT S

Bydep obmena Wpundt ] BuipasHusatme ) Uneno ~ Crunn Aueiicn PepaxTup osarme -~

o - Je || emonnpogann N

A B C D £ F G H s T u v [

(il Tosap g roynna [ flava nocrasn Npoparu 2

2 avanor  |ECHGRRRY ! Cormeoeoors 16775 35 fla

3 |Mangap: [GHCHMGIOR "' Coveosceoriso A 38745 49 fla

12 | Manro e ’ 29160 23 fla

16 | Tpyum [Caesne dpy 16115 51 Her

18 |Camea [Caerne py 43608 28 fia

22 | AnenbcuHbl _ ferroee duree | 73920 69 Her

25 Mangapuio [CECHMGOD £ 84824 66 fa

26 Banaro | EECHRUGKER e 16928 16 fla

28 bavawe  [CHCHMGIDN| 25630 31 Her

31 pyww |Caexute dpy 45100 38 fla

33 MaHgapuHbl _ ) Cwonerax 4290 65 lla

40 Anoxn  [EECAERER 67947 61 Her

43 |Comea [Caexue dpy 40015 61 Her

50 Mangapyo! [EECHEGIOE 29274 9 Her

52 Anenbennor [CECIRMGIBR Oruens 12 540 31 fa

53 Manro |Caexute dpy 28.12.2020 Banawxa 55991 58 fla

55 |Camsa [Caexute dpy 16.02.2019 Banawwxa 32538 61 fla

57 Tpywn |Caexute dpy 08.06.2021 Banawwxa 675 51 Her

58 | Manaapurio! [ECIMGHER) 16.04.2020 Banawnxa 15048 34 fla

9 Anenvcunc |EECHMGIOR| 19.07.2020 AmuTpos 56 606 37 fla

100 Abnokn | ECHMGIOR 26.01.2021 [imuTpos 990 6 Her

102 Fpywn [Caesne dpy 11.10.2019 Amutpos 43200 20 Her

187 Mangapuio! [EHCIRHEIDRY 20.11.2019 Mocksa 29029 65 Her -

Pabora_C_aaHHbIMK “ v

Puc 2.19

1. [IpousBenure oTOOp AaHHBIX MO crtosnbuy A (Tosap), BbIOEpUTE
AnenbcuHbl U ctonbiy D (Pezuown npodasic), Beioepute peruon Mockea. J1ns aToro:

2. [I[énkaem Mo CrUCKY (CTpesKe E|) Tosap, cammaem (yOupaem) ¢uiar ¢
NyHKTa Buvldenums 6cé (IETIKOM TIO0 KBAJAPATUKY WU MyHKTY, OOBEKTY) W
yCTaHaBJIMBAEM €ro Ha MyHKTe Anenvcunsl, Haxxumaem OK.

3. [ToBTOpsiem paeiicTBUs TyHKTa 2 misa ctojiona D (Pecuon npooasic),
BbIOMpaeM peruoH Mockaa.

Pe3ynbTaT Oy1eT BHIMISAAETD TaK:

mE S Data - Bxcel PABOTA C RSN * @ -0 x
TMABHAT | BCTABKA  PASMETKACTPAMMUS  GOPMYM  JAMHME  PELEHSUPOBAMME  BWA  Harppossiirecr  Kowasaa  KOHCTPYKTOP s

s =, ry Bcrasuts ~ A
B o B B PIoIa a4
T wdunbTp~ BbigenTs ~

B4 & copwar
[ a———————
5 crum uciicn [ -

Calibri A

€M

B -
soswms o KK 4. Ee DeA- S

Bydep obuera wonor 5 Bupasweame  n Hneno

o0z - S || mockea N

A B C D E F G H s T Y v [
W ose0 _mrovna [ fera nocraswn Gl Perwon npoanun_EiMpoaann Bl Cour, anergl Mpwbeins B
400 Anenvcuriy! [ ECHUSIIN 06.02.2021 Mocksa 2520 54 Her
401 Anenbcuriyi | ECIMSIIR 19.11.2019 Mockea 43120 70 fla
402| Anenbciti (Caesme opy 02.09.2020| Mocksa 1 17616 27 fia
528

529

530

531

532

533

534

535

536

537

538

539

540

541

542

543

544

Pabora C aaunbinm

OTOBO  QWTP: OTEOP. i M -—————+ 130%

Puc 2.20

< v

Omobop no popmamy
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Mo3kHO BBIOpaTh CTPOKH IO LIBETY SYEHKH, LIBETY TEKCTA WU 3HAUYKY OJIHOTO WJIU
HECKOJBKHX CTOJIOIOB.

1.  IlpuBenure TabMUIy B HCXOJHOE COCTOSHUE JJs  OoJbliei
HATJISIAHOCTH TTOCIIEAYIOINX JEUCTBUM.

2. Jlist aTOTO: METKHUTE TO CIUCKY 106ap, MOCTaBbTe (hilar Ha MyHKT
Bovioenums 6cé, OK, mENKHUTE 110 COUCKY Pecuon npooasic, mocTaBbTe Quiar Ha
NYHKT Buiderumo 6cé, OK.

3. [lenkHUTE 11O 3HAYKY PACKPBIBAIOIIETOCS CIIMCKa cToj01a I pynna.

4. Bribepute komanny @uabmp no ysemy, a 3aTeM B IOJYMHEHHOM MEHIO

BbIOCpUTE 1IBET stueiku (3enénwiil). Haxmure kaHonky OK.

Data - Excel PABOTA C TATMLIAMI 2@ -0 x
[MABHAA | BCTABKA  PASMETKACTPAHWL  OOPMY/  [AHHME  PEUEHSWPOBAHME B Harpysounsiiecr

Kowarza KOHCTPYKTOP Brog,

S AR S== - B |obumi

12.01.2019 banawmxa 16775 35 lla
14.07.2020 banawwuxa 38745 49 fla

A B C D E F G
{ll Tosap __ ElTpynna B flara nocrasun [ Pervion npoaan Bl Mpoaan [l o, aveiid Npweins B

05.09.2020 Banawixa 1155 68 fla

19.09.2019 Banawwxa 7545 48 Her

> | @unorp no usery sweihn B3 2 v 25479 64 fla

| - Sanawmxa 14004 55 Her

2 Sanawmxa 52671 63 Her

_4 Sanawnxa 22272 57 Her

— Sanawnxa 39864 36 Her

£9.09.2020 BanaWNXa 11934 5 fla

23.10.2020 Banawwxa 29160 23 fla

06.11.2020 Banawwxa 22612 67 Her

11.06.2020 Banawwxa 9559 66 fa

25.02.2020 Banawwxa 31552 48 fla

"""""" 13.01.2020 Banawwxa 16115 51 Her

17 [Xne6 |Bbineuka | 21.03.2021 banawwxa 46357 57 Her
18 |Camea [Caexue dpy 15.09.2019 Banawwxa 43608 28 fla
19 apanku  [BEICHRGIN 29.01.2020 Banawmxa 108 438 42 fla
20 apanxn  |[EEIGHRGIN 07.04.2019 Banawwxa 162 620 41 Her
21 |Baknaxanbl  Osowm 20.05.2019 Banawwxa 3528 52 Her
22 Anenvcurivi [ CHUSIIN 30.07.2020 Banawmxa 73920 69 Her
23 |Kabauxn  Osown 23.01.2020 banawwxa 6804 25 Her
24 Gapankv  [EEMCHRGEN 14.03.2021 Banawmxa 138915 9 la

PaGora_C aannuimu ®

B B M -———+ 130%

Puc 2.21
Ombop no ycnosuro
MO0XHO TPOU3BOJUTH BHIOOPKY HE TOJBKO MO KOHKPETHOMY 3HAYCHHUIO, HO M TIO
YCJIOBHIO.
YcaoBue MOKHO IPUMEHSTH JIJTSI YUCJIOBBIX 3HAYCHUH.
1. [IlenkHUTE 11O 3HAUKY PACKPBIBAIOIIETOCS CIIUCKa cToJiona //pooasicu .
2. Bribepute xomany UucioBbie (pUIBLTPHI, a 3aT€M B MMOJYHHEHHOM

MEHIO BBIOEpUTE MPUMEHIEMOE YCIOBUE (HIXKE TI0 TEKCTY ).

48



@H o s Data - Excel PABOTA C TABAMLAMM 7 ®m - 0 X

MABHAR | BCTABKA  PASMETKACTPAHMUN  OOPMYB  AAHHbE  PELEHSVPOBAHVE — BMA  Harpysowsiitecr  Komanaa KOHCTPYKTOP Broy
TR & fowsr o  [H B PPz oAy #

SR e M o e e s Eoopuars | &= S A

Sr0ep osuena g 5 swpweawe 5 oo 5 Crum Acion Pegaxtaposare -

a - Fi | mooramn N
A 8 C D £ F G H s T v v

1

4 Powwn MaKapoHs! 05.09.2020/ AL Copmpossa no sospacrano 68 a

6 Bepmuwens |MaKapoHai 18.03.2019 | A Copriposcsnoysuezuo 64 la

7 Bepmuwens MakapoHal 20.10.2019 | apossa no usery ' 55 Her

13 Bepmuwens |MaKapoHs! 06.11.2020 | 67 Her

15 Bepmuwens [MaKapoHs! 25.02.2020 | 48N

37 Nanwa MakapoHbi 22012021 eresins Yl e

39 |Nanwa MaKapoHe! 04.05.20201 Pl|  sepeero

41 | Nanwa MakapoHbi 06.03.2021 | 2 Gusenmeece) o —

43 Cnarern  MaKapoHbl 20.07.2020 | o E: Frene

51 |Bepmuwens | MaKaporbl 21.05.2020 | w6 [

93 Bepmuwens MakapoHsi 18.08.2019 , 21 sy

94 Cnarerv  MaKapoHsl 29.01.2020 , ga s 0

173 Bepmuwens Makaporbl 06.09.2020 | w250 | Beuwe cpopmero

174 Bepmuwens MakapoHs! 06.11.2020 | o Hunee cpeanero

175 Bepmuwens MakapoHbl 01.07.2020 | o, Qruera, Hacrpangsemsi duntp.

176 Bepmuwen Makaporbl 02.08.2020 AmTpos 38222 24 la

177 Bepmuwens Makaporbi 12.12.2009 Ammrpos 25965 27 Her

178 Bepmuwens Makaporbl 10.01.2010 Ammrpos 6806 49 fla

179 Bepmuwens Makaporbi 17.01.2012 Ammrpos 28350 32 Her

180 Bepmuwen Makaporbl 31.08.2011 AmvTpos 15228 43 la

181 Bepmuwens Makaporbl 13.08.2010 mmrpos 26019 11 Her

162 Bepmuwens Makaporbl 01.02.2011 Amvrpos 28096 18 fla

163 Bepmuwens Makaporbl 22.01.2011 Mocksa 9328 39 Her E

Pabora_C_aanmbinn ® q v

Puc 2.22

3. MoXHO BBIOpaTh YCJIOBHE: pasHO, He pasHo, Oo.vule, MeHbule, DObULe UTU
pasHo, Mmenvute uiu  pasHo. Beioupaem  bOoavuwie. TlosBisieTCS  OKHO
llonvzoeamenvckuii asmo ¢unremp, T yCTaHaBIWBaeM 3HaueHUe Oosvute 10000.

3HaueHMe YCIOBHS MOKHO BbIOpATh U3 CIHCKA.

H = PABOTA C TABAMLAMI
w [IABHAR = BCTABKA  PASMETKACTPAHMLG  OOPMYMl  JAMMBE  PEUEH3UPOBAMME  BUA  Harpysowsiitecr  Kowanas KOHCTPYKTOP Bioz
= T Kk w = [ B B EJ N é: Ay
oy S| s e o gl Gl
Sybep osuena 5 oupaswsame 5 o 5 Crum aeien Pesatuposanme ~
£ - Mpona
A B C D E F G H s T u v o[
{0l Tosap K rpynna_[fj flara nocrasun_glPervior npogain K Couir, aneig
4 Poxkn Makapobi 05.09.2020 Banawmxa 1155 68 fla
6 Bepmuwens |MakapoHbi 18.03.2019 Banawwxa 25479 64 fla
7 Bepmuwens MakapoHbi 20.10.2019 Banawnxa 14004 55 Her
13 Bepmuwenb MaKapoHb! 06.11.2020 Banawwxa 42612 67 Her
15 Bepmuwenb MaKapoHbi 25.02.2020 Banawnxa 31552 48 fla
37 NManwa Makapobi 22.01.2021 Banawnxa 16 640 67 Her
39 flanwa Makapobi 04.05.2020 Banauwmxa 34386 26 fla
41 | Nanwa Makapobi 06.03.2021 Banawnxa 10397 66 Her
48 Cnarer  MakapoHbi 20.07.2020 Banawnxa 30324 43 Her
51 Bepmuwens [MaKapoHbi 21.05.2020 Banawnxa 54320 12 Her
93 Bepmuwens MaKapoHbi 18.08.2019 [mwtpos
94 (Cnarern  [MakapoHbl 29.01.2020 [imuTpos
173 Bepmuwens MaKapoHb! 06.09.2020 banawwuxa T TP e oTops
174 Bepmuwens [MaKapoHbi 06.11.2020 Banawwxa comue o "
175 Bepmuwens |MaKapoHbl 01.07.2020 Banawmxa @u Oum
176 Bepmuwens [MaKapoHbi 02.08.2020 [imuTpos v v
177 Bepmuwens [MakapoHbl 12.12.2009 Amwtpos E T T———
178 |Bepmmmens RG] 10.01.2010 fimwrpos 3Hak ™ 0BosHaUAET MOCAEAOESTENBHOCTE OGS HaKOE
179 Bepmuwens |MakapoHbl 17.01.2012 [mwtpos omera
180 Bepmuiens [MakapoHb! 31.08.2011 AmuTpos 15778 Cawicy
181 Bepmuwens |MaKapoHbl 13.08.2010 Amwtpos 26019 11 Her
182 Bepmuwens [MaKapoHbi 01.02.2011 [jmuTpos 28096 18 fla
183 Bepmuwens [MaKapoHbl 22.01.2011 Mocksa 9328 39 Her -
c

Puc 2.23

Pe3ynbTaT BRIMVISLAUT CIIEAYIOIIMM 00pa3oMm:
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BH S s Data - Bcel PAGOTA C TABMLIAMI 7@ - 0 X
w [IABMAR  BCTABKA  PASMETKACTPAHWUE  OOPMYH  JAHHBE  PEUEH3WPOBAHWE  BUA  Harpysoussiitecr  Kowangs KOHCTPYKTOP. Bxo
T ¥ o Tn x s = & oo - F A N i
T KA e e e Boopre 2+ ST
Eybep obmena v wpnpr G Gupasrcame  n Hucno 5 Crumm Aueiicn Pegaxtuposaine S
D27 - Jr | sanaunxa ~
A B C D E F G H S T U \2 =
W Tosep __mioynna g fera nocrasin g Permon npoganun_BlMpoaanun [l Cow, areigd Npunins
6 Bepmuwenb MaKapoHbl 18.03.2019 banawwnxa 25479 64 [la
7 Bepmuwens MakapoHb! 20.10.2019 banawwuxa 14 004 55 Her
13 Bepmuwens MakapoHb! 06.11.2020 Banawwxa 42612 67 Her
15 Bepmuwens MakapoHs! 25.02.2020 banawwuxa 31552 48 [la
7 [Nanwa ] 22.01.2021 1 16 640 67 Her
39 Nlanwa MakapoHb! 04.05.2020 banawmxa 34 386 26 [la
41 Nanwa MakapoHbl 06.03.2021 Banawwxa 10 397 66 Her
48 Cnarertn MakapoHbl 20.07.2020 banawwuxa 30324 43 Her
51 Bepmuwens MaKapoHbl 21.05.2020 banawwmxa 54320 12 Her
93 Bepmuiwenb MaKapoHbl 18.08.2019 [imutpos 42768 54 fla
94 Cnarettn MakapoHbl 29.01.2020 Amutpos 20755 35 Her
173 Bepmuwenb MaKapOHbl 06.09.2020 banawwxa 10716 64 Het
174 Bepmuwens MakapoHb! 06.11.2020 Banawwxa 19176 20 Her
176 Bepmuwens MaKapoHb! 02.08.2020 [ImuTpos 38222 24 fla
177 Bepmuwenb MaKapoHbl 12.12.2018 [imutpos 25965 27 Hetr
179 Bepmuwens MaKapoHb! 17.01.2021 [imutpos 28 350 32 Her
180 Bepmuwens MaKapoHb! 31.08.2020 [ImuTpos 15228 43 [la
1871 Bepmuwens MaKapoHs! 13.08.2019 [ImuTpos 26019 11 Her
182 Bepmuwens MaKapoHb! 01.02.2021 Amutpos 28096 18 fla
184 Bepmuinens MakapoHbi 27.10.2019 Mocksa 35502 28 Her
189 Bepmuwens MakapoHb! 11.04.2020 Mocksa 20768 54 Her
190 Bepmuwens MakapoHb! 16.11.2018 Mocksa 19 497 24 [la
191 Bepmuwens MakapoHbl 30.05.2019 Moamockosbe 25 856 32 [la -

Puc 2.24

HekoTopsie 0cOOEHHOCTH UMEET MPUMEHEHHE YCIIOBUH /IS 1aT.

1.
nocmasKu

2.

[[lenkHuTe 1O 3HAYKY PaCKPBIBAIOIIETOCS CIHUCKAa cmonbya Jama

Bribepute komanny Quiavmpsi no oame, a 3aTeéM B IMOJYUHEHHOM

MEHIO BbIOEpPHUTE MIPUMEHSIEMOE YCIOBUE (HUXKE 110 TEKCTY).

BE o = Data - Excel PAGOTA C TABTMLAMI 2@ - 0 X
[MABHAR  BCTABKA  PASMETKACTPAHVUB  OOPMY/bl  AAHHHE  PELEH3VPOBAHVE ~ BAA  Harpysounsiiitecr  Komanaa KOHCTPYKTOP Brog
T E [aw noxa = P B (oo i 3 B B o %: A |

SAEHREENENES BT we U e ST T B | T

Sy0ep osuena wenor supameae o 5 crum Aueixn [— -

D231 - S | canr-nerepsyor N
A B C D E F G H S T u v =

1

6 |Bepmi AL Coprvposra or crapsick o anawnxa 25479 64 fla

7 [Bepmy AL Copmponrs or ok crapin Banawwxa 14004 55 Her

13 [Bepmy  CoPmomianeween " Banawwuxa 42612 67 Her

15 Bepmy Banawwxa 31552 48 fla

37 |Manue 16640 67 Her

39 Mamwe  CUPTOAT 34386 26 la

41 Manue (O renes B 10397 66 Her

48 Cnarel w%lzﬂu-:enw-m; 30324 43 Her

51 Bepmy ¥ 54320 12 Her

93 Bepmu w0 o 42768 54 fla

94 |Cnaret . 20755 35 Her

173 Bepmut [ — 10716 64 Her

174 Bepmut o 19176 20 Her

176 Bepmu o ool vesene 38222 24 fla

177 Bepmut o Orusia B erenpronien necnie 25965 27 Her

179 Bepmuwens |MakapoHs! 17.01.2021 B 28350 32 Her

180 Bepmuwens MaKapoHbi 31.08.2020 &« 15228 43 fla

181 Bepmuwens | MaKapoHbi 13.08.2019 & creapiouen xesprane 26019 11 Her

182 Bepmuwens MaKapoHbi 01.02.2021 & srouxasprane 28096 18 fla

184 Bepmuwens MaKapoHbi 27.10.2019  Erpouwnon xezprane 35502 28 Her

189 Bepmuwens MakapoHbi 11.04.2020 & creayouien roy 20768 54 Her

190 Bepmuwens MakapoHbi 16.11.2018  Borovrom 19497 24 fla

191 Bepmuwens MakapoHbi 30052019  Eneownonron 25856 322

194 Bepmuwens MakapoHbi 09.01.2020  Crevners 37524 22 Her

195 v 25.12.2019 ' 1489 22 Her -

Pabora_C_aaHHIMM ® <

Puc 2.25

3. Tlocne BeIOOpa ycnoBuii: /{o,

Ilocne unu MedxcOy TOSBIAETCS OKHO

Ilonv306amenvckuil asmoguibmp, TA€ MOXKHO YCTAaHOBHTH 3HAUYE€HHE YCIOBUS.
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3HAaYEHHUE YCIOBHSI MOYKHO BBIOPATh U3 CIMCKA WM BBECTH C KJIABUATYpbl. MOXKHO
TaK>Ke HIENIKHYTh [0 KHOTIKE Bbi60p damul 1 BHIOPATh 3HAUECHUE AATHI U3 KAJICHIapsI.
4. Beibepem [locne. IlosiButcs okHO [lonvszoeamenvckuii asmoghunbmp, BBEIEM

ycioBue otoopa: llocne 30.09.2011.

@S- R PABOTA C TABIHLAMM
QAN [ABHAA ~ BCTABKA  PA3METKACTPAHMLL ~ ®OPMY/bl  JAHHbIE  PELEH3VPOBAHME  BW  Harpysounsiitect  Komawga KOHCTPYKTOP Bxon
& [osum . é'
- % W 3
e ~

A B C D E F G
(W Tosap G rpynna [ fara nocraskn 3 Pervon nponanan Bl Mpogasw 4 b, aveiig Mpussune

6 Bepmuwens MakapoHbl 18.03.2019 banawmxa 25479 64 [la

7 Bepmuwesns MaKapoHbl 20.10.2019 banawmxa 14004 55 Her
13 Bepmuwens MakapoHb! 06.11.2020 banawwxa 42612 67 Her
15 Bepmuwens MakapoHb! 25.02.2020 banawwxa 31552 48 [la

37 Nanwa MakapoHb! 22.01.2021 banawwxa 16 640 67 Her
39 Nlanwa MakapoHb! 04.05.2020 banawmxa 34386 26 [la

41 Jlanwa MakapoHb! 06.03.2021 banawwmxa 10397 66 Her
48 Cnarettn MakapoHb! 20.07.2020 banawwxa 30324 43 Her
51 Bepmuwens MakapoHb! 21.05.2020 banawwxa 54320 12 Her
93 Bepmuwens |MakapoHbl 18.08.2019 [mMuTpos 42768 54 fla

94 Cnarern  MakapoHbl 29.01.2020 [muTpos o

173 Bepmuwwens MaKapoHb! 06.09.2020 banawwmxa

174 Bepmnwenb MaKapoHbl 06.11.2020 banawmxa i KeTopene
176 Bepmnwens MakapoHs! 02.08.2020 [muTpos 7] [s008200

177 Bepmnwens MaKapoHb! 12.12.2018 [JmuTpos

179 Bepmnwens MakapoHsl 17.01.2021 [mutpos

180 Bepmuiwenn MaKkapoHbl 31.08.2020 AmuTpos

181 Bepmuiwens MaKapoHb! 13.08.2019 [imuTpos

182 Bepmnwens MaKapoHb! 01.02.2021 muTpos

184 Bepmuwenb MakapoHs! 27.10.2019 Mocksa

189 Bepmuwens MakapoHb! 11.04.2020 Mocksa

190 Bepmuiwens MakapoHb! 16.11.2018 Mockea

191 Bepmuwwenb MakapoHbl 30.05.2019 Moamockosbe 25856 32 fla

194 Bepmnwens MakapoHb! 09.01.2020 CaHkT-TletepBypr 37524 22 Her

195 Bepmuwens MakapoHsi 25.12.2019 Cank-MeTep6ypr 14896 22 Her

Paora_C aanHbimm @

< v
M - ————+ 8%

[OTOBO  HAVLAEHO 3ATACEIR: 84 13 526

Puc 2.26
Yenosus moorcno ucnonvzosame npu omoope u 07151 meKcmo8blX 3HAYeHUl

1. N3menum Tabnuity Juisi  OOJbIIEH HATJSIHOCTH TMOCJIEIYIOIINX
nenctBum. /s aToro:

2. CHumuTe GUIBTP MO LUBETY: IETKHUTE N0 COUCKY I pynna, BbIOEpUTE
NyHKT Yoanums ¢uremp c «I pynnay.

3. Otcoptupyiite cronbert /pynna 1O TBETYy B TOPSAKE: 3EIEHBIN,
KPaCHBIN, )KENTHIN, KOpUYHEBBIN. Eciiu 3a0b1IH MOCIIE10BATEILHOCTD JEUCTBUN MPU
COPTHPOBKE 00patuTech K Jlabopamophoti pabome Ne4

-+, [Ipousseaure oTOOP 110 CTONOIY Pecuon npoodadic.

5. JI71s1 5TOT0: MIETKHUTE MO 3HAYKY PACKPBIBAIOIIETOCS CIHMCKA CTOJIONA
Pezuon npooaoic.

6. Bribepute xoManny 7Texcmosvle unvmpol, a 3aTeM B MOJTYUHEHHOM

MEHIO BBIOEPHUTE MPUMEHSIEMOE YCIOBHE (HUKE TIO TEKCTY ).
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®HE o : Data - Bxcel PAGOTA C TABTULIAMIA 7 ®m - 0 x

PYTB (nacHan | BCTABKA  PASMETKACTPAHMUS  OOPMYMH  JAHHE  PEUEHSVPOBAMVE  BUA  Harpjiowmiizecr  Kowaaa  KOHCTPYKTOP Bxog
- . - E [ B - o A
& oo il DD g AT ik
e (B | e || vt conmpoum com Compon i

GopuoTHposarne~ Kok Tabmy ~ ek~ € gunerp - seigemire -
Byoep obuera wongr 6 owpasweawe & ncno 5 Cru Aueion Pesaxtuposarme ~

0 - F | sanauma R

H s T u v [

F G

25479 64 fla

A B
il Tos20 __Eroyona i

2 |Bepmuwens Makaposi|

3 Bepmuwens |MaKapoHsi 14004 55 Her
6 Bepmawens MaKapoHbi 42612 67 Her
7 |Bepmuwens |Makaporsi 31552 48 fla
8 Nanwa Makapokbi 16640 67 Her
9 |Manwa MakapoHb! e . sere 26 fla
10 Nanwa MaKapoHbl [loncx £ 56 Her
11 Cnarerm  |MakapoHb! 2 Cunenreece 13 Her
12 Bepmuwens MaKapoHbl Qf:;:;::' 12 Her
13 M 54 fla
15 Cnarerm  [MakapoHs! 2 Camarneeotnr oty 35 HeT
16 |Bepmuwens MaKapoHsi L0110 54 Her
17 Bepmuwens MakapoHsi 19176 20 Her
18 |Bepmuwens MaKapoHsi 38222 24 fia
19 Bepmuwens MaKapoHbl oK Omera 25965 27 Her
20 Bepmuwens MaKapoHsi 17.01.2021 [imurpos 28350 32 Her
22 |Bepmuwens |Makapokbi 31.08.2020 Amutpos 15228 43 fa
24 |Bepmuwens [Makaposbi 13.08.2019 [imwTpos 26019 11 Her
25 Bepmuwens |Makaposbi 01.02.2021 fimurpos 28096 18 fla
26 |Bepmuwens [Makapokbi 27.10.2019 Mocksa 35502 28 Her
27 Bepmuwens |Maxapotbi 11.04.2020 Mockea 20768 54 Her
28 Bepmuwens MaKapoHb!, 16.11.2018 Mocksa 19497 24 fla
31 Bepmuwens |Maapokbi 30.05.2019 Moamockosbe 25856 32 fla
35 |Bepmuwens [Makaposbi 09.01.2020 Canxr-TlerepGypr 37524 22 Her
36 Bepmuwens MaKapoHsi 25.12.2019 Cankr-fetep6ypr 1489 22 Her E
Pabora_C_aanHbIMM ®

B W - ————+ 130

Puc 2.27
3. Ilpu MCHOJIb30BaHUU YCIIOBHU: PABHO, He PABHO, COOEPAHCUM, HE COOEPAHCUM,
HAYUHAEMCA ¢, He HAYUHAemCs C, 3aKAHYUBAemcs Ha, He 3aKAHYU8Aemcs Ha
NOSIBIIIETCST  OKHO  [lonb306amenvekuil  asmoguibmp, TIE YCTaHABIUBACTCS
3HaYCHHE. 3HAYCHHE YCIOBHSA OOBIYHO BBOAT C KJIaBUATYPHI.
4. Beioepem Texcmogvii  ¢unomp, nauunaemcs ¢, Iloabzosamenvckuil

aeémogunomp, rae BBoauM ba nns orbopa UMEHH peruoHa, HaunHaromerocs ¢ ba.

®HE o - PAGOTA C TASTALAI
[MABHAR  BCTABKA  PASMETKACTPAHMUS  OOPMY/bl  JAHHBE  PEUEH3MPOBAHME  BAA  Harpysouwsiiter  Kowanaa  KOHCTPYKTOP By

- ?; Galbr T A& & B [oou /. i 2 B B o é: Ay H

e X S T ST S Do ¢ ST AT
Sytep osmens wpner 6l cupmeme 6l e - o Ausion [ -
02 - fe | samaumma

A B C D E F G H S T U \4

Ml Tocp i roynna B flara nocrankn [ Pernon npoann_ [ Mpoaann EJCobr, aneilNpnbeins g

2| M: 18.03.2019) 25479 64 lla

3 Bepmuwens MaKapoHbl 20.10.2019 banawnxa 14004 55 Her

6 Bepmuwens MaKapoHbl 06.11.2020 Banawwuxa 22612 67 Her

7 |Bepmuwens Makaporbi 25.02.2020 Banawmxa 31552 48 fla

8 |Nanwa Makapotibi 22.01.2021 Banawmxa 16 640 67 Her

9 Nanwa Makapotbi 04.05.2020 Banauwwuxa 34386 26 fla

10 |Manwa Makapotbi 06.03.2021 Banauwwuxa 10397 66 Her

11 (Cnarer  [MaKapokbi 20.07.2020 Banawmxa 30324 43 Her

12 Bepmuwent Maapokb! 21.05.2020 Banawmxa 54320 12 Her

13 |Bepmuwent MaKapoHb! 18.08.2019 [murpos 42768 54 fla

15 Cnarer  MaKaposbl 29.01.2020 AAmurpos

16 Bepmuwent MaKapoHb! 06.09.2020 Banawwuxa

17 Bepmuwens MakapoHb! 06.11.2020 Banawwxa B

18 Bepmuwent MaKapoHb! 02.08.2020 ImTpos ols 5

19 Bepmuwent MaapoHb! 12.12.2018 Aimurpos

20 |Bepmuwens |Makapokbi 17.01.2021 AAmurpos © v

22 Bepmuwens Makapobi 31.08.2020 ImuTpos BT R R

24 Bepmywens |Makaporbi 13.08.2019 murpos =

25 Bepmuwens MakapoHbi 01.02.2021 Imwtpos

26 Bepmywens |Makapobi 27.10.2019 Mocksa o T

27 Bepmuwens Makapobi 11.04.2020 Mocksa 20768 54 Her

28 Bepmuwens |Makapobi 16.11.2018 Mocksa 19497 24 fla

31 Bepmuwens MakapoHsi 30.05.2019 Moamockosbe 25856 32 fla

35 Bepmuwens |MakapoHsi 09.01.2020 Cank-Tetepbypr 37524 22 Her

36 Bepmuwens MakapoHsi 25.12.2019 Cankr-MetepGypr 14896 22 Her

i} M - —————+ 3%

Puc 2.28

Pe3ynbTaT yCcTaHOBKH TEKCTOBOTO (PHIIBTpA:
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®E o - Data - Excel - 0 X
EICENl acHAn | BCTABKA  PASMETKACTPAMMUM  GOPMYW  AAHHME  PEUEH3WPOBAHME  BAA  Harpysowmitecr  Kowawas B0
RICE -l A
Bernms B u A
e o s -
0 Fi | sonaum N
A B C D E F G S T U \4
il Tozap i rpynna B fara nocrasxw g Pervion npoaan K Mpogann K] CGbrr, aveiig Mpusins g
| 2] M 18.03.20 1 25479 64 fla
3 Bepmuwens MaxapoHs! 20.10.2019 banawmxa 14004 55 Her
6 Bepmuwens MaxapoHs! 06.11.2020 Banawwxa 22612 67 Her
7 M 5.02.2020 anaumxa 31552 48 fla
8 Jlanwa MaKapoHs! 22.01.2021 Banaumxa 16640 67 Her
9 Nanwa Makapotibi 04.05.2020 Banawmxa 34386 26 fla
10 [Nlanwa MakapoHb! 06.03.2021 banawuxa 10397 66 Her
11 Cnarernn  Makaporsi 20.07.2020 banaumxa 30324 43 Her
12 Bepmuwens  Makapori 21.05.2020 Banawwxa 54320 12 Her
16 Bepmywens MaKaporl 06.09.2020 Banawwxa 10716 64 Her
17 Bepmywens MakapoHi 06.11.2020 Banawwxa 19176 20 Her
39 Nlanwa MaKapoHs 09.04.2018 Banawwixa 48112 27 Her
59 Pokn Makapotibi 24.04.2020 Banaumxa 11324 5 fla
60 Poxkn MakapoHbl 24.10.2019 banawwxa 37352 36 Aa
61 |Poxin MaKapoHsi 25.12.2021 Banawwxa 24335 48 fla
77 (Cnarerm  [MaKapoHs 04.12.2018 Banawwxa 20597 51 fla
78 Cnarerv  [MaKapoHs! 04.12.2018 Banawwxa 20597 55 fla
103 |Peayc Osouyt 04.11.2020 Banawwxa 22272 57 Her
104 Kabauku  Osouwt 31.10.2020 Banawwxa 39864 36 Her
105 Bakniaxanbl  Osouwt 23.09.2020 Banaumxa 11934 5 fla
106|Ceekna  Osouy 05.06.2020 Banawmxa 10668 29 Her
107 |Kabauku Osowm 07.09.2019 banawuxa 28 385 18 fla
108 | Mlomuaops! | Osou 07.11.2019 Banawmxa 28400 15 fla
109 Baknasarsl  Osouw 10.08.2019 banaumxa 26784 7 Her
127|Kabauku  Osoumt 31.10.2019 Banawwxa 17460 22 fla

PaGora C_aanmbimn ®

TOTOBO _ HAVJEHO 3ATWCEV: 72 U3 526

Puc 2.29
Bo Bcex ciydasx npu HCHOJIB30BaHUM OKHA [lonbzosamenvckuil asmouibmp
OJTHOBPEMEHHO MOKHO TIPUMEHSTH JBa YCIOBUSA 0TOOpa, 00bEIUHSIS UX COI030M /1,
eciau TpeOyercs, 4ToObl JaHHBIE YAOBJICTBOPSIN OOOMM YCJIOBHSM, WM COHO30M
HJIN, ecniu TpebyeTcs, 4TOOBI TaHHbIE YAOBIETBOPSIN XOTSI Obl OTHOMY U3 HUX.
Omobop HaubonbUWUX U HAUMEHbUIUX 3HAYEeHUL
JIist 4uCIOBBIX 3HAYEHUH MOXKHO OTOOpaTh CTPOKH IO HAWOOJIBIIMM WIIU
HAaWMEHBIIIUM 3HAYCHUSM B KAKOM-JIMOO CTOJIOIIE.

1. Jlns GoJiee HArMAIHOW WILTIOCTPALMM OTOOpa CHUMUTE (UIBTPHI CO
cTonboB Jlama nocmasexu, Peeuon npooadxcu, IIpooasxcu, B ctonbue I pynna
MENKHUTE MO cnucky, BblOepute Copmuposka no yeemy, Ilonv3osamenvckas
copmuposka u Haxcmume OK.

2. [lenxHuTE MO 3HAYKY PACKPBIBAIOIIETOCs CIIUCKA cToJ01a [Ipodasrcu.

3. Bribepute xomanny Yucnogvie gpunvmpoi, a 3aTeM B MOJYUHEHHOM

MEHIO BbIOepuTe KoMaHay llepsvie 10.
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WHS o - Dat - xcl (Coof axTsauyn porTa) PasoTA CAGAAA *m - o x

A | SCTAKA PASMETACTAWALY  GONIM  [UHWWE  PSSWOMWE WAL Heppeowirer  Kows  KOHCTNIOP o

X e i ax ==Hy B (e B B ¥ iy i

L R R NE NS 00 [T emponene it moot B ¢ P gt

[ wpnon 5 w5 e o i [y — N

e - Fo || 1m.03200 N
A B = D E F G H S T U \% =

il Tosap [Mpogann 3 Courr, aveiigd MpnGsins

2] p— il

3 [Bepwuwens MakapoHsi . o6z 55 Her

4 [Powin Makaporbi 05.09.2020|  Cormeesse oy ’ 68 fa

5 Bepmuwens MaKapoHb! 06.11.2020 | 67 Her

6 Bepmwens MaxapoHsi 25.02.2020 | 48 na

7 Nanwa Makapotbl 22012021 eredmes b e

8 |Nlanwa MaKapoHs! 040520201 Ll zepore

9 Nanwa Makaponsl 06.03.2021 | 2 Buenmece 1| ——

10 Cnarerv  MaKapoHbi 20.07.2020 | g C”"":w‘ Faene

11 Bepmuwens MaKkapoHbl 21.05.2020 | ders [R—

12 Bepmuwens MaxapoHbi 18.08.2019, 2 o

13 Cnarerv  |MaKapoHs! 29.01.2020 , g EIiD

14 Bepmuwens MaKapoHbi 06.09.2020 | Vi | ee—

15 |Bepmywens MaKapoHsi 061120201 Hiowe coemnero

16 Bepmuwens MaKapoHbl 02.08.2020 , of Oruens Hacrpasaeuiii gunsp.

17 |Bepmuwens MaKapoHsi 12.12.2018 [imutpos 25965 27 Her

18 Bepmywent MaKapoHsi 17.01.2021 Amurpos 28350 32 Her

19 |Bepmywens MaKapoHs! 31.08.2020 Amwpos 15228 43 fla

20 [Bepmuwens Makaporibi 13.08.2019 Amurpos 26019 11 Her

21 Bepwwens [Makaporl 01.02.2021 Amwpos 2809 18 fla

22 [Bepmuwens Makaporl 27.10.2019 Mocksa 35502 28 Her

23 Bepmuwens MakapoHb! 11.04.2020 Mocksa 20768 54 Het

2 M 16.11.2018 Mocksa 19497 24 fa

25 |Bepmuwens MaKapoHb! 30.05.2019 MoaMOCKoBbe 25856 32 fla

26 |Bepmuwens Makaporbi 09.01.2020 Carikr-TetepGypr 37524 22 Her -

Pasora C panren | @ >

01080 i W -———f——+ 130%

Puc 2.30

B oxne Hanoowcenue ycnogus no cnucky yCTaHOBUTE KOJIMYECTBO (MJIU MPOLIEHT OT

o011ero yncia) oTOMpaeMbIX 31eMeHTOB. BbibepuTe nmpunuum otéopa (HanbobIIme

WIM HaUMEHBIIME 3HAYCHUS) U PEXUM oTOopa:

O0TOOpaXeHHE CTPOK C

HAauOOJBIIMMHA WM HAWMCHBIIMMU 3HAYCHUSIMU (BﬂeMeHmOG cnucxa) NI

0T06pa)I(eHI/Ie CTpOK C HAOOJNBIIMMU WJIM HAaWMEHBIIMMHM 3HAYECHUSIMU B

MPOLICHTHOM OTHOLIEHUU (% om Koiuuecmea 31emenmoas).

@B HE o s PABOTA C TABIMLAMI
[NABHAR | BCTABKA  PASMETKACTPAHMLY  GOPMYbl  AAHHHE  PEUEH3MPOBAHME  BUA  Harpysousiitecr  Kowaraa KOHCTPYKTOP Broa
T s o K K = 2 B @ é‘”j - § Ay #
B - 5 Yaanms - .
T (XK U |E A S - B B empenancr st e Eroopuare | &« TR LT
Bydep obmena fu Wpnet ] BripasHmBanme G Yueno w Crnn Aueiicn PeaakTuposanme ~
@ - Fo | woams
A B c D 3 F G s T u v E
[l Tosap  Eiroynna g fara nocraskw g Pervon npoganu [l NMpoaamw B3| Cobim, aneigd Mputsins |
2| 18.03.2019]; 25479 64 fla
3 Bepmuwens MakapoHbl 20.10.2019 banawmxa 14 004 55 Her
4 Poin MaKapoHs! 05.09.2020 Banawwxa 1155 68 fa
5 Bepmuwens IMaKaporsl 06.11.2020 Banawwxa 42612 67 Her
6 Bepmuwens Makaporsi 25.02.2020 Banawwxa 31552 48 fla
7 Nanwa MaKapoHs! 22.01.2021 Banawwxa 16 640 67 Her
8 Nanwa MaKapoHs! 04.05.2020 Banawnxa 34386 26 fa
9 Nanwa MaKapoHs! 06.03.2021 Banawmxa 10397 66 Her
10 (Cnarerm  [MakapoHst 20.07.2020 Banawmxa 30324 43 Her
11 Bepmuwens [MaKapoHsi 21.05.2020 Banawmxa 54320 12 Her
12 18.08.2019 murpos 42768 54 fla
13 Cnarerm  |MaKapoHsi 29.01.2020 AmTpos 20755 35 Her
14 |Bepmuwent |MakapoHs! 06.09.2020 Banawmxa
15 |Bepmuwens MaKapoHb! 06.11.2020 Banawmxa
16 Bepmuwens MaKapoHb! 02.08.2020 AmuTpos ”"::::';bw = o oo s -
17 Bepmwens [MaKapoHs! 12.12.2018 fmurpos
16 |Bepmuwens [MaKapoHs! 17.01.2021 murpos 6k | omens
19 Bepmuwens [MaKapoHs! 31.08.2020 AmTpos oo o
20 |Bepmuwens Makaporbl 13.08.2019 murpos 26019 11 Her
21 |Bepmuwens MakapoHbl 01.02.2021 Amwrpos 28096 18 fla
22 Bepmuwens MakapoHbl 27.10.2019 Mocksa 35502 28 Her
23 |Bepmuwen | MaKapoHbl 11.04.2020 Mocksa 20768 54 Her
u 16.11.2018 Mocksa 19497 24 1a
25 |Bepmuwens | MaKapoHbl 30.05.2019 Moamockosbe 25856 32 fla
26 |Bepmuwens | Makaporbl 09.01.2020 Carikr-Tletepbypr 37524 22 Her -
Pasora.C aannomn | ® T 5

PesynbTaT 0oTOOpa CaeayONIUi:

Puc 2.31
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D E F G
07.04.2019 Banawmxa 162 620 41 Her
08.09.2020 Banawwxa 172735 63 fla

271|bapanku
273 Meuenbe
282 |Bapanku
300 Meuenbe
326 Mupor
329 Nupor

[Bonewka |
[Bonesa |
[Bonewka |
[Bonesa |
342 Cyxapn [Boimeuka | 05.02.2019 Moy
[Bonesa |
[Bonewka |
[onesea |

29.07.2018 imnTpos 184536 69 fla
28.08.2019 [ImnTpos 160 962 11 Her
30.11.2018 Moamockos 175994 22 Her
163 069 62 fla
162732 32 Her
162 860 60 fla
Te 187572 19 fla
01.01.2020 Mocksa 155800 27 Her

346 Cyxapn 18.02.2021 Mogy
349 Cyxapn
363 Xneb
528

529

530

531

532

533

534

535

536

537

538

539

540

541

542

Puc 2.32

Kpome Toro, Mo>kHO BBIOpaTh 3HaYEHUS BBIIIE WIIA HUXKE CPEIHETO.

Omobop no suelike

JlanHble MOXHO OBICTPO OT(GUIBTPOBATH C MOMOINBIO YCJIOBHUSA, OTPAXKAIOIIETO
XapAKTEPUCTUKHU COJCPKUMOTO aKTUBHOMN STUYECHKHU.

1. [Ipeobpasyiite Tabmuiy K HarasiAHOMY BuIy. [[ist aToro cHumwHTE
bunbTp co cronbua /lpooasicu, 6 cronodue I pynna MENKHUTE 1O CITUCKY, BEIOEPUTE
Copmupoexa no yeemy, Ilonvzoeamenvckas copmuposka u Haxcmume OK.

2. [enxHUTE MPaBOil KHOMKOW MBIIIH TIO JI000H SUEHKe.

3. B koHTekcTHOM MeHIO BbIOEepUTE KOMaHay uabmp, a 3aTeM B
NOJYMHEHHOM MEHIO MPHUHIMII OTOOpa: MO 3HAYEHUIO BBIICJICHHOW sueiiku (B

HalleM Cilydae), IBETY SYEHKH, IBETY TEKCTA WM M0 3HAUKY.
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EH S s Data - Excel PABOTA C TABTMLIAMY ?® - 0 X%
[ABHAR | BCTABKA  PASMETKACTPAHULb  OOPMYMbl  JAHHME  PELEH3UPOBAHVE  BUA yrosuii Brog

25479
» 14004 55 Het

Bepmuwens MaKapokbl
3 Bepmuwenb MaKapoHbi

4 Powkm MakapoHbl » (1155 68 Jla
5 Bepmuwenb MaKapoHbi > 12612 67 Her
6 Bepmuwens MaKapoHbl 31552 48 fla
7 |Nanwa MakapoHb! 16 640 67 Her
8 Jlanwa MakapoHb! ' 34386 26 Na
9 Nanwa MaKapoHb! '

10 Cnarettn MakapoHbi
11 Bepmuwens |MaKapoHb!
12 Bepmuwenb MaKapoHb!
13 Cnarettn MakapoHb!
14 M

15 Bepmuwens MaKapoHsl 06,11 caibr ~[11 <& & - % w0 | 19176 20 Her
16 Bepmuwens MaKapoHbl 0206 K K = - p-7 -4~ | 38222 24 fla
17 Bepmuwen |MaKapoHbl 12.12.2018 [jmutpos 25965 27 Her
18 Bepmuwent MaKapoHbl 17.01.2021 [imurpos 28350 32 Her
19 Bepmuwens |MaKapobl 31.08.2020 AmuTpos 15228 43 fla
20 Bepmuwens MakapoHsi 13.08.2019 [muTpos 26019 11 Her
21 Bepmuwens |MaKapoHbi 01.02.2021 AmuTpos 28096 18 fla
22 Bepmuwenb MaKapoHbl 27.10.2019 Mocksa 35502 28 Her
23 Bepmuwens MaKapoHbl 11.04.2020 Mocksa 20768 54 Het
24 Bepmuwenb MaKapoHbl 16.11.2018 Mocksa 19497 24 fla
25 Bepmuwens |MakapoHsl 30.05.2019 Moamockosbe 25856 32 fla

26 Bepmuwens [MakapoHbl 09.01.2020 Cawkr-Tetep6ypr 37524 22 Her
Pabota_C_aaHHbiMi ®

B @ M -———+ 630

Puc 2.33

Hns ynanenuss (GUIBTPOB BBIASIUTE OJHY JIOOYIO SYEWKY B JIuanazoHe, IS
KOTOPOTO YCTaHABJIUBAIOTCS (PUIBTPHI, HKMUTE KHOMIKY Copmuposka u ¢uibmp
rpynnsl Pedaxmuposanue BKianku I 1aeénas M BeIOepUTE KOMaHAy Duibmp WIA
HaOXMHTE KHONIKY Quibmp rpynnsl Copmuposxa u ¢houbmp BKIAAKU /JanHble.

1. 3akpouite daitn Quivmp Damunus _cmyoewma.xlsx 0e3 COXpaHEHUS
U3MEHEHUN.

2. Coxpanure aitn otu€ta OmuyemPurvmpPamunus_cmyoenma.docx B
THarke.

3. 3akpoiiTe TabnuuHbBIN nporeccop Ms Excel.
IIpakTuueckue 3axanus B Microsoft Access:

JlabopaTopnas padora Nel mo MS ACCESS. Co3nanue Ta6/u1, 3alpocoB,

dopm, oTuéTOB

Llenv pabomei: MS ACCESS — dopMmupoBaHue OOMMX MPEACTABICHUN O
BO3MOXKHOCTSIX CHCTEMBI TI0 CO3JaHWIO0 Tabiuil B 0a3e JaHHBIX, 3alpOCOB,
paspabotke ¢hopMm, CO3IaHNIO OTYETOB.

3aoanue: CpenctBamu CYE/] MS ACCESS coznaiite ¢aiin 0a3bl TaHHBIX C UMEHEM

Damunus.accdb, cozmaiite TaOMMIYy (CTpyKTypa TaOJMIBI TMPUBEACHA HUXKE),
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3amoiHUTe €€ KOHKPETHBIMU JaHHBIMH, IPOCMOTPUTE H OTKOPPEKTHPYHUTE
CO3JJaHHYIO TaOIHITy.

Ha ocHOBe co3manHOll mabauysl co3maite 3ampoc, paspabotaiite gopmy u
chopmupyiite omuem. J|ns BBINOTHEHHWS] YKA3aHHOTO 3aJaHUS HEOOXOIUMO
BBITIOJIHUTH CIEAYIONIYIO IMOCIEI0BATEILHOCTD IaroB:

1. 3anyctute CYDBJl Access. Husa 3anycka CVB/] Access HaxumaeM
KHOTIKY — ITyck, Ilpoepammer, MS Access. Tloce 3amycka Access MOsBISETCS
OKHO, B KOTOpPOM IIOJIb30BATENI0 Tpeaiaraercs: co3farb Hosywo nycmyro 6Oa3zy
oannvix, BeIOpath [llabnonsr uz HMnmepnema wunmu OTKpBITH [locneownworo 6a3y
OAHHBIX.

2. Coznaiite Hoeyro 6a3y nanHbeix (dain 0a3bl JaHHBIX C HUMEHEM

Damunus.accdb). 1ns sToro:

. [[[énkaem o KHOIIKE HoBas 0aza JTAHHBIX "

L 8

Co3nate ba3y nmaHHBIX

. BBeqUTE WM ¢aina — @amunus (paclIUpeHHE TMPUCBAUBACTCS
aBTOMATHYECKU) U HaxxMmute Cozoamy;

. B OKHE 0a3pl JaHHBIX 10 yMOJMYaHHUIO Bam mpemmaraercst co3maTh
CTPYKTYpY Tabiulbl B pexxume Tabauyvi. Haxxmure kHONKY Pedicum W BbIOEpUTE
pexum Koncmpyxkmop;

. BBEJIUTE UM TaOnuILl: Mos mabauya

. 3aMOJTHUTE KOJIOHKY MM nona v Tun 0anueix TaHHBIMU U3 Taom. 3.1

[TepBoe nomne: Koo u tun nosst Cuémuuk 0CTaBisieM UX 0€3 U3MEHEHUS.

Taoauna 3.1.

mda nmonsa Tun na"gHbBIxX Onucanue
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damunus TexcToBoit
JlomxHOCTB TexcroBoit
lNox poxnenus YucnoBou
Oxnan JleHexHbI

. MOCJIE 3aMOJTHEHUS TaOIHIIBI 3aKpoTe OKHO Mos mabauya (IMEIT9KoM

MIPaBOM KHOIIKH 10 SIpJILIYKY Most mabauya v BbIOOpa myHKTa 3akpsims). Ha Bompoc
Coxpanums uzmenenus...? orBeTvTe /a.
3. 3anomuute 6a3y nanubix ACCESS. JIns atoro:

. B Obnacmu nepexo0oé ABOMHBIM IIETYKOM 1O UMEHU Talauibl Mos
mabauya: mabauya OTKpbIBaeM TaOJMIy U TOCIEAOBATEIBHO 3allOJHUTE €&

CIIeNYIOIIUMHU JaHHBIMU: (Tab. 3.2);

Tabauuna 3.2
Kon damunna JIOMKHOCTH lNox poxnenus Oknan
1 NBanos 1.1. TUPEKTOP 1960 30000
2 [Terpos IL.II. 1. OyXranrep 1970 24000
3 Cunopos C.C. | 3am. gupekropa 1958 25000
4 BacunbeB B.B. | cT. s3x0oHOMHCT 1965 20000
5 NBanosa A.A. pedepeHT 1978 18000
6 IlerpoBa b.b. KOMEHJAHT 1961 5000
. MIOCJIC 3amOoHEHUs 0a3bl 3aKpoiTe OKHO Mos mabauya.

4. BHecuTe U3MEHEHUS B CO3/IaHHYIO 0a3y JaHHBIX (OTpeakTupyite 6a3zy). s

3TOTO:
. B Obnacmu nepexo0oe OTKpouTe Tadauiy Mos mabauya: mabauya,
. B IIyCTYIO HIDKHIOIO CTPOKY BBEAWTE HOBYIO 3amuch. Hampumep:
7 Kyxos K.K. BaxTep 1950 10000
. 3aKkpoiiTe okHO Mos mabauya: mabauya.

5. YHnUUTOXBTE OAHY M3 3anuceil B 6a3e nanHwix. (Hanpumep: Ilerposa b.b.). s
3TOrO:

. B Ob1acmu nepexodos oTKpoiTe Tabnuiy Mos mabauya: madauya,

. BbIOEPUTE HYKHYIO CTPOKY, BBIACIUTE €€ (YKaXHUTEe Ha HA4alo ITON

CTPOKH KypCOPOM MBIIIH U IETKHUATE €€);
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. Ha)XMUTE KaBuiny Del v OATBEpIUTE HAMEPEHUE KHOMKOM /Ja.
6. [IpousBenure copTUpoBKYy 0a3bl JaHHBIX 1O andaBuTy. Beigenurte cronberr C

bamunusamu, nepeinure Ha BKIanaky [ naguas, B rpynne Copmuposka u gunvmp

IICIIKHUTE 110 KHOIIKE 10 803pacmaHuro | ﬁl .

7. llpousBeauTe COPTUPOBKY 0a3bl JAaHHBIX MO roAaM poxkaeHus. JJis aToro:

. BBIJICJIUTE HYKHBIA CTOJIOCI U U IIEJTKHUTE 10 KHOIKE | it

. 3aKpoiTe okHO Most mabauya,
8. I3aMenuTe cTpyKTypy 0a3bl JaHHBIX, 100aBUB HOBOE mose. Jliist 3Toro:

. oTKpoiiTe Tabnuny Mos mabauya: mabauya B pexume Koncmpykmop,

. BCTaBbTE IMYCTYI0 CTPOKY TOcCHe CTpOKU Jondxcnocms. Jns 3Toro
BBIJICIIUTE CTPOKY [ 00 podrcoenus N1 HAXXKMUATE KHONIKY Bemasums cmpoxu. Beenure
HOBOE T10JI€ ¢ UMeHeM 1eneghon v TUTIOM Tekcmogbiil;

. 3akpoiite okHo. Ha Bonipoc Coxpanums? oTBETHTE /[A1.
9. Otkpoiite 0a3y NaHHBIX. 3alOJHUTE BHOBb BBEACHHOE IOJE€ KOHKPETHBIMU
3HaUYCHUSIMU HOMEpoB TeneoHoB. Eciu BBoauMMBIE HOMepa Tele(OHOB
HE3HAUNUTEIBbHO OTJIMYAKOTCS APYT OT JIpyra, TO , AJI1 YCKOPEHHMs Mpoliecca BBOA,

MOKHO HCIIOJIB30BAaTh KOMAaH/bI KOnMPOGGMb U Bcmasums 13 KOHTEKCTHOTO MEHIO.

B pesynbraTe Tabnuia 6a3sl TaHHBIX TPUOOpeETET ciemytonuii By (Tabdm.3.3):

Tadauua 3.3
Kon damunnsa Jomxuocts | Tenedon Ton Oxnan
POXKIEHUS

7 Kyxos XK. K. BaxTep 39-18-51 1948 10000

3 Cunopos C.C. 3aM. 33-14-47 1958 25000
JIUpEKTOpa

1 WBanos 1.1. mupektop | 30-12-45 1960 30000

4 Bacunnes B.B. CT. 34-15-48 1965 20000
YKOHOMHUCT

2 [Terpo IL.II. |rm. Oyxranrep| 31-13-46 1970 24000

5 WBanoBa A.A. | pedepent | 35-16-49 1978 18000

10. 3akpoiite okHO Mos mabauya: mabauya; Ha Botipoc Coxpanums? oTBETHTE /[a.
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11. OcyuiecTBUTE MOMCK 3alUCH 1O KAaKOMY-JIMOO TpH3HAKYy (Hampumep, Mo

dbamunun). s atoro:

. OTKpoiiTe Tabnuily 0a3bl JaHHBIX;

. BBIJIETIUTE CTOJIOCI C (paMUITUSIMU;

. Ha)XMWUTE KHONIKY Haumu Ha BKnaake [ nagunas;

. B OKkHe [louck u 3amena BBenuTe 0oOpaszelr] s Moucka (Hampumep,
Hesanos);

. YCTaHOBUTE YCJIOBHE COBMaaeHus (Hanmpumep, C 1r0060t yacmoio noiis).

Haxxmute kHoniky Haiimu danee;

. B Tabsmire 6a3bl MaHHBIX BeiAeuTcs hammmus Heanos Y. M. Haxmute
KHONIKY Hatimu oanee. B TaGnuiie 6a3bl JaHHBIX BbAETUTCS Gpamuinus Meanos A. A.
Haxxmute kHONIKY 3axpwimeb.

12. TlpousBeauTe MOWUCK MaHHBIX ¢ ToMmomslo (uibtpa. Ilycts, Hampumep,
TpeOyeTcs HAlTH 3aMKCh, COJIEPKAILYIO JaHHbIE O TJIaBHOM Oyxrantepe. Jlis aroro:

. B Tabmune Mos mabauya BBIAEIWTE TOJNE JlondcHocmsb, Haxdcmume

) 3 dononxutensHo ~ "

KHOTIKY /[onoinumensro (I1lapameTpsl paciiupeHHoro GuiabTpa
BEIOWpaeM Hzmernumo Quiomp;

. ni€iKaeM MO0 KJETKE MOJ HMMEHeM ToJis /JlonxcHocmb, HaXKUMAEM
KHOIIKY ~ ¥ BBIOHpaeM ar.6yxeanmep;

. HAXMHTE KHONKY [lpumenumv Quipmp ¥ NPumesmsdwen B

pe3ysbTare Ha SKpaHe MOSBHUTCS YacTh TAONMUIIbI, COIEepIKaIasi HCKOMbIE TaHHEIC;

. JUIS 0TKa3a OT (PUIIbTpa HAXKMUTE KHOTIKY /{ononnumensuo, Ouucmums
6ce purompol,

. HQOKMUTE KHOIIKY 3axpbimeo.
13. Coznaiite nepssiit 3anpoc. [1ycts, Hanpumep, TpedyeTcsi COCTaBUTh BEIOOPKY U3
TaOMUIbl 0a3bl JTaHHBIX, COJEPKAIYI0 TOJBKO MaHHBIE O (haMHIUsSX W TOJax
POXKICHHS COTPYAHHUKOB. [ 3TOTO:

. BBIBEJIUTE HA DKpaH OKHO Mos mabauya : mabdbauya,

. BeIOepuTe BKIAnKy (Co3z0anue B Tpymne /[pyeue IIEIKHUTE

Koncmpyxkmop sanpocos.
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. B OkHe /[obasnenue mabauyst BbIOEpUTe Mos mabauya, HAXMUTE
KHOTIKY /[o6asumb W 3aTeM KHOTIKY 3aKpblnb;
. B HIKHEN 4acTM OKHa 3anpocl B ctpoke [lone B 1-0il KOJOHKE

HaKMHUTE KHOIKY U U3 CIIMCKA UMEH ToJiel BeioeputTe Damunus;

. BO 2-0¥ KOJIOHKE HAXKMHUTE KHOIIKY U M3 CIIMCKA UMEH TIOJIeH BRIOEpUTE
100 poorcoenus;
. B rpynne Pe3zyibmamsi HAXXMUTE KHOIIKY Buinoinums. B pe3ynprare

MOSIBUTCSI OKHO 3anpocl copeprxaiiee TabauIly ¢ 3alpaiiiBaeMbIMHU TaHHBIMU;

. HOKMUTE KHONKY 3axpuims. Ha Bonpoc Coxpanums? otBeTHTE [a u
COXpaHUTE NOJI UMEHEM 3anpocl.
14. Coznaiite BTOpoii 3ampoc. [lycts, Hanpumep, TpeOyeTcsi COCTaBUThH BBIOOPKY U3
TaOnuIbl 0a3bl JaHHBIX, COJEPXKAIIyl0 (aMUIMU TeX COTPYIHUKOB, KOTOpPHIE
pomuuck mozxke 1960 r. u momyuator okiag meHee 20000 py6. s aToro:

. BBIBEJIUTE HA dKpaH OKHO Mos mabauyas

. BeIOepuTe BKIAnKy Co3z0anue B Tpymne /[pyeue IIEIKHUTE
Koncmpyxkmop 3anpocos;

. B OokHe /[obasnenue mabauyst BbIOEpUTE Mos mabiauya, HAXMUTE
KHOTIKY /[o6asumb ¥ 3aT€M KHOIIKY 3aKpblmb;

. B HIDKHEH 4YacTu OKHa 3ampoc? B cTpoke [lone B 1-0M1 KOJOHKE

HaKMUTE KHOIIKY U U3 CITMCKa UMEH MoJiel BeiOepuTe @amunusi;

. BO 2-Oi KOJIOHKE HAXKMUTE KHOIKY M U3 CIIMCKa UMEH T0JIei BhIOepUTE
100 poorcoenus;

. B CTPOKE Ycrosus ombopa BO 2-0i KOJIOHKE BBEAUTE yciaoBue >/1960,

. B cTpoke [/osne B 3-€il KOJOHKE HAaXMUTE KHOIIKY M M3 CIIMCKAa UMEH

nosieit Beioepute Oknao;
. B CTpOKe Ycrosus ombopa B 3-0ii KOnOHKe BBeauTe ycnoBue <20000;
. B rpynne Pe3zyibmamsi HAXXMUTE KHOIIKY Buinoinums. B pe3ynprare
NOSIBUTCA OKHO 3anpoc2 cofepikaiiee Tabiuily C 3arpaliiBaeMbIMU IaHHBIMU;
. Haxxmute kHoniky 3akpeims. Ha Bonipoc Coxpanume.....? oTBeThTE /a0

Y COXPaHUTE MO UMEHEM 3anpoc?.
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15. Coznaiite popmy. IlycTs TpeOyeTcs BBIBECTH HA DKpaH JaHHbIE, COAEPIKALLUECS
B 3aOJHEHHOM 0a3e JaHHBIX OTIEIBHO JUIS Ka)XJO0ro COTpyAHHKa 1o ¢gopme “B

oauH crojoen*. [{ns sToro:

. BbIOepuTe BKIAnKy Cozdanue B rpynne Dopmsi HAKMHUTE KHOIKY
Hpyeue ghopmuvi;

. BbIOEpUTE CTPOKY Macmep ghopm;

. B okHe Co3oanue ¢hopm BbIOMpaiiTe HEOOXOAUMBIE TOJISI HAKUMAas

kHOnKy. Hampumep, MoXHO BBIOpaTh MONSA: amunus, meneq)oH, O0IHCHOCIY,

oknao. Haxxmure KHOTIKY /Jlanee;

. BBIOCpUTE BHEMTHUM BUl POPMBI B 00ur cmonbey U HAKMHUTE KHOIIKY
Jlanee;

. BbIOepuTe cTwib Gopmbl. Hanpumep, Hzsawnas, HaXMHUTE KHONKY
Jlanee;

. BBeauTe ums dopmel. Hanpumep, Cnucox compyonuxos. Haxmure

KHOTIKY [ omoeo. Ha 3xpaHe MOosSBUTCS OKHO C JJaHHBIMHU T10 BBIOpaHHOU (hopme;

. Ha)XMHUTE KHOIIKY 3aKpblmb.
16. Co3pnaiite HOBY1O PopMy, KOTOpasi OyJI€T OTpaKaTh BCE IaHHbIE, COACPIKALTUECS
B 3aII0JIHEHHOW 0a3e JaHHBIX, U1 BCEX COTPYIHUKOB B TabiuuHOM dopme. Bamm
JEUCTBUS IO CO3/IaHUIO HOBOM (POPMBI aHATIOTUYHBI EHCTBUSM, OTUCAHHBIM B 11.15
17. Co3zpnaiite oTu€T. [ 3TOIO0:

. BbIOepuTe BKIaAKy Coszdanue B rpynmne Omuémuvl HAXMUTE KHOIKY
Macmep omuémos,

-

. B okHe Cozdanue Omuémog C TOMOLIBIO KHOIKH BbIOEpHUTE B

KaueCTBE UCTOYHHKA JaHHBIX CTPOKY Mos mabauya;

=

. B okHe Co3danue omyemog BbIOEPUTE TOJISI, HAKUMASI KHOIKY
Hampumep: damunus, nomxHOCTh, oknaa. Haxxmurte knonky /anee.

. B okHe Co3zoanue omuemos Ha 3anpoc Jlobasumv VpoGHU
epynnupoexu? HaxXMHUTE KHONKY /[anee.

. BbIOEpUTE MOPSAJIOK COPTUPOBKU — M0 (pamminu. Haxxmure KHONKY

Jlanee.
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. BbIOEpUTE BUJI MAKETa OTYETA U OpueHTanuo. Hanpumep, TaOnuyHbIiM,
anpOomHas. Haxxmute kHOTIKY Janee.

. BBIOEpUTE CTUJIL OTUYETA (HampuMep, 7pex) u HAKMHATE KHOTIKY /[anee.

. BBeauTe ums otuera. Hanpumep, [[Imamnoe pacnucanue. Y CTaHOBUTE
bnaxok B ctpoke [Ilpocmomp omuema. Haxmute kHONKY [omogo. Ha skpane
MOSIBUTCS OTYET B BUJI€ TAOJIHIIBI.

18. Co3gaiiTe OTU4ET O MIPOJICIaHHOM paboTe, B KOTOPOM:

. MpPEAICTaBbTE 0030p THIOB JIAHHBIX U CBOWCTB IOJIEH;

. OIMILINTE Ha3zHaueHue [1oetl noocmanoeox,

. nante noHusatue Knoueso2o nossi i ONUIIUTE BUJIbI KIHOUECH;
. ONUIINTE Ha3HAYEHUE CBOMCTBA HHOekcuposanHoe noiue;

. OTNUIITUTE Ha3HAUCHUE Mabauy, 3anpocos, hopm, omuémos.

19.Coxpanure aitn 6a3pl JaHHBIX U OTYET B nanke

JlaGopaTopuas padora Ne2. CYB/I ACCESS. Co3nanue 6a3bl JaHHBIX

3HAKOMCTBO C OCHOBHBIMH BO3MOXHOCTSIMU MS ACCESS pekoMeHayeTcs
HavaTh C BBIMOIHEHUS Jlabopamopnot pabomwst Nel no MS ACCESS

Lenv: CYBE/] ACCESS — u3ydenue cpeipl, Oucanue CTpykTypbl Tadmmi b/1,
onpeNeleHue CBOWCTB TOJICH, 3alOoJHEHHE TaONul] JaHHBIMH, OOBbEIUHEHHUE
TaOJIHII, TOCPEICTBOM CBsi3el (Co3aaHNe CXeMbI 0a3bl TAHHBIX ).

3aoanue.: Co3naiite 60a3y gannbeix B cpeae MS ACCESS ¢ umeneM @Pamunus
cmydenma.accdb, cocrosmyw w3 6 tabmu: SPSTUD, FACLT, OSENKI,
DISCIPLIN, SPECIAL, SPREP. B Ttabnumax pa3memniaetcss WHPOpMAIHS O
crynentax (SPSTUD), dakynererax (FACLT), pesynapTatax ceccun (OSENKI),
nzyudaembix gucuuiuinHax (DISCIPLIN), cneunanbHocTs X (SPECIAL).

CrpykTtypa Tabnui npuBeaeHa 6 maon.l, 2, 3, 4, 5. Ctpykrypy tadnuubl Ne 6
SPREP co3pmaiite camocTosiTeNnbHO. B Tabnuie MOMKHBI pa3MelaThCs MOJIA:
NPREP (IlpenonaBatens), FAM (®amunus npenojasatens). CoiicTBa moseit

3a71aéM UCXOJIsl U3 OMBITa CO3J]aHUs CTPYKTYPhI MPEABITYIINX TaOHII.

Hosan baza

3arpyxaem CYB/{ ACCESS, mEnKaeM 10 KHOIIKE ==
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[IpucBauBaem 6a3e gaHHbBIX uMs. g 3Toro B mojne Mms ¢atina BBOIUM:

.”M‘Hanpumep: Hesanos n HaxxuMaeM KHOTIKY Cozdame.

Ilepexonum B pexum Koucmpykmop (Ha BKiaake [7asuas WEIKAEM IO
kHoTike Peowcum u BwIOUpaem Kowcmpyxmop). Ha mnpempnoxenue Coxpanumbs
mabauyy, B T1aJIOTOBOM OKHE, 3aMeHsieM cTanaapTHoe uMs Taobauyal va SPSTUD.

. Hanee BBomuM Hmena noneti, mun oaunvix u te Ceoticmea noieil,
KOTOpbIE TIPE/ICTAaBIICHbI B TA0JIHUIIE.

Owubxu npu 6800e Munog nojeu Ui Ux CBOUCME MO2ym Npusecmu K
coobweHuam 06 owUbKAX UIU HEBO3ZMONCHOCTU HOPMUPOBAHUSL HYHCHBIX MUNOS

ceazetl npu cozoanuu Cxemvl 6A3vl OAHHBIX.

Tao6auua 3.4
Crpyxkrypa tabauiet SPSTUD
Vst 10015t Tun Pa3zmep HH[{BKCHpOBaHHOE!HOHHHCL
TAHHBIX  [MOJS noJie
NOMZ TexcToBbIl (8 Jla (CoBnanenust HeNe 3aueTKH
OMyCKaloTCs)
FIO TexkcToBbii 45 Damuus, M4,
0T4Y-BO
DATA POST |[lara/Bpemst Kparkuit JlaTa
dbopmar MOCTYIUICHUS
TaThl
NOM_FCT Uucnosoit [baitt Jla  (CoBmapenusiHomep
IOy CKAIOTCSl) dakynpTeTa
INOM_SPECIALTekcroBbIil 8 Jla  (CoBnapenusiHomep
TOMYCKaloTCs) CHEIMAIbHOCTH
KURS ucioBor |bait Kypc
NOM GR TekcToBbril |10 ['pynna
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mtoc [B88 7]

Puc 3.1

[Tocne onucanus ctpyktypsl Tabmuiel SPSTUD, coxpassieM €€ U mepexoauM
K co3nanuto ctpykrypel Tabmmn FACLT, OSENKI, DISCIPLIN, SPECIAL .Jlns
4ero:

. Boibupaem Bknaaky Coszdanue, HaxxuMaeM KHONKY Tabauya,
BbIOMpaeM pexuM Koncmpyxkmop. BBogum ums TaOIULIbI U 1ajiee BBOJUM UMEHA
MOJIEW U UX XapaKTEPUCTUKH (CBOMCTBA).

Cnenyer oOpatuth BHUMaHue Ha TO, 4TO [lone, WMEOIIEE CBOMCTBO
Hnoexcuposannoe: Jla (Cosnadenuss Oonyckaromcs), SBIASETCS BHEIIHUM
KIIt0ueBbIM, a [losne, nMeroniee CBOMCTBO MHoexcuposannoe: Jla (Cosnadenus ne

00NYCKaOmcsi), IBJISIETCS IEPBUYHBIM KITHOUOM.

Taouuuna 3.5
Crpykrypa tabuuisl FACLT
Nms noas Tun Pa3mep noJs HNuaexkcupoBanHoe moJje Hoanuce
JAHHBIX
NOM_FCT |Yucnosoit baiit Ja (CoBnanenus He Howmep ¢dakynbrera
JIOTYCKAIOTCS)
NAME FCT(TekcToBblii 120 HasBanue
(dakynpTera
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Taoauna 3.6

Crpyxkrypa tabauist OSENKI
HNms noast Tun Pa3mep nmous HNuaexkcupoBanHoe moJje Hoanuce
JAHHBIX
NOMZ TeKCTOBBIN 8 Jla (CoBnagenus nonyckarwtcs)| Homep 3aueTku
SEMESTR | YucnoBou baiit Cemectp
NOM PRED | Yucnosoit I{enoe Jla (CoBnafieHust Oy CKaIOTCS) [Tpenmer
OSENKA |TekcToBblit 1 Orenka
DT EXAM |[ara/Bpems| Kpatkmii Hata
¢dopmar
NPREP UmncnoBoi Ienoe Jla (CoBnagenus nomyckarorcs)| IlpenogaBarens
Tadoanuna 3.7
Crpyxkrypa tabmauist DISCIPLIN
Nmsa nons  [Tun nanneix|Pazmep nmous HNuaexkcupoBaHHoe moJjie Hoanuce
NOM_PRED | Yucnosoi Lenoe Ja (CoBnaneHus He Howmep npenmera
JIOTTY CKAIOTCS)
NAME PRED| TekcToBblit 120 Hasanue
JUCIUILTAHBI
Taouauuna 3.8
Crpyxkrypa Tabauisl SPECIAL
Vst moust Tun | Pa3mep MHaekcHpoOBaHHOE Hoanucs
JAHHBIX | 1WOJS noJje
INOM_SPECIAL TeI<CT013L,11718 Jla (CoBniageHus He Howmep
JOMYCKAalOTCs)  [clenuanbHOCTH]
NAME SPEC [TekcroBbiii 120 Hassanue
CHEIMATLHOCTH
. Omnwucas CTPyKTypy BceX TaOJIHIL, MPUCTYIIAEM K co3nanuto Cxemy 6azvl

Oannwvix. O0beaUHIEM TaOIUIBI CBI3IMU OOun KO MHO2UM. JIs1 3TOTO:

. [lepexonum Ha BKJIaaky Paboma c 6azamu OaxHbIX, B TPYIIE

Tlokazamw unu CKpblimb HAXKUMACM Ha KHOIIKY Cxema OaunuviXx.
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. Bribupaem Bce 5 Tabmun u3 mnosgBuBLIerocs cnucka. [IpoBoaum
MBILIKON OT NepeuUtH020 Kioyd 8 OCHOGHOU TAaOIUIe K BHEIIHEMY KItouy (IO C
TaKUM K€ UIMEHEM B JIPyTOH- I0YepHEN Ta0IHIIe).

. [Ipu meperackuBaHUM TOSABISAETCS OKHO F3MmeHeHue cessell, 3a0aéM
yCIIOBUSL COOIOACHUS CCHUIOYHOM IEJIOCTHOCTH JAHHBIX: KaCKaJgHOe OOHOBJICHHE
CBA3aHHBIX IOJIEW U KACKaJHOE YIAJICHUE CBSI3aHHBIX 3aIIACEH.

. B pesynbrare noiyyaem clieayronyro cXemy:

| = Cxema,n,annm'-.\_

OSENKI
NOMZ
SEMESTR

DISCIPLIN
¥ NOM_PRED
NAME_PRED

NOM_PRED
OSENKA
DT_EXAM
NPREP

]
DATA_POST
NOM_FCT ==
NOM_SPEC =
KURS

| |

NOM_GR

FACLT
¥ NOM_FCT
NAME_FCT

SPREP
7 NPREP
FAM

SPECIAL
7 NOM_SPEC
NAME_SPEC

Puc 3.2
. [locne  co3maHmst ~ CXeMbl  JaHHBIX  [POJAEMOHCTPHPYWTE
NpenoAaBaTeNio  pe3yibTarbl  pabOTBl M COXpaHUTe UX B 0Oase

DamunusCmyoenma.accdb B mamnke.

JlabopaTtopHasi padoTa Ne3. MS Access. PenaktupoBanue CTpyKTypbl Ta0JIuI

0a3bl JaHHBIX. 3anoaHeHue Tadaun b1

OTO 3a7aHME OCHOBBIBACTCA HA NaHHBIX Jlabopamophou pabomwr Nel. CYE/]
ACCESS. Co30anue 6a3vl OaHHbIX.

Lenv: ®opMuUpOBaHKE HABBIKOB PEIAKTUPOBAHMS CTPYKTYPBI TaOJHII, paOOTHI C
nosieM Macmep noocmanosku, palioOHANIBHBIX CITIOCOOOB 3arOHEHUs TaOIHUI] C
MTOMOIIIBIO OTTepaIuii KOMUPOBAHUS U MOICTAHOBKH.

3aoanue: B tabmune OSENKI Bameit 6a3bl nanabix (Qamunus cmyoenma.accdb)

3aMEHUTE yCTAaHOBJICHHbIE TUIIBI JaHHBIX nojied NOM PRED v NPREP na Macmep
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noocmanosku. B tabmuue SPSTUD mnipou3BeauTe 3aMEHY paHEe YCTaHOBJICHHBIX
TunoB JaHHbix nosed NOM FCT, NOM SPECIAL wa tun mnonas Macmep
noocmarosku. Macmep noocmanoeky yCKOPUT MPOIIECC 3arMOTHEHUE Ta0mil 6a3bl
JTAHHBIX.
Jlitst aToro:

1. OtkpeiBaeM Bamty 0a3y gaHHbIX (@amunus cmyoenma.accdb), ecnv
OHa 3aKphITa.

2. VY nansiem cBsi3M B cxeme 0a3bl JaHHBIX.
Oma onepayus HeoOXOOuMa, MAK KAk Haludue ceésazeil He nossoaum Bawm
npou3800Umsb UMeHeHuss 6 cmpykmype maoauy. Ileped ewvinonneHuem n00bIX
oelicmeuti 8 cxeme OAHHBIX 6ce MadIUYbl OOJIHCHBL ObIMb 3AKPBIMNDL.
Jlns ynaneHus cBsizen:

. [lepexonum Ha BkIaaky Paboma c¢ 6azamu OauHblX, B TPYIIIE
llokazams unu ckpvims HaKMMaeM Ha KHOTIKY Cxema OaHHbIX.

. Brinensem cBs3u 1 HaKUMaeM KHOTIKY Del.
3. 3akpbiBaeM cxemy 0a3bl JAHHBIX IIETYKOM MPABOW KHOMKHU MBIIIH MO SPIIBIUKY
Cxema OanHblx ¥ BBIOOPOM ITYHKTa 3axkpuime.
4. OtkpeiBaem Tabmuiyy OSENKI B pexxuMe KOHCTPYKTOpa M B CIHCKE THIIOB

naHHbIx osist NOM PRED BeioupaeM Macmep noocmaro8xu.

-’E;ﬂ.\ ] H & PaGoTa cTabnuuamu  MeaHoe : Baza jaHr
e
—/ TnasHan Co3gaHue BHeWHWE JaHHBIE PaboTa ¢ 6a3aMu JaHHBIX KowcTpykTop
EI =] 2= Berasume crpoki sl gj
Uf - =" ¥aanuTe CTPOKK J -
Pexmm || Kniowegoe MocTpouTens MNPOBEPKA CTpannua MHaekce
none OB 'L}J CTonBey NOACTAHOEOK CEONCTE
Pexunmel Cepeuc Moka3aTe WAK CKPHITE
@ NpeaynpexaeHme cHCTEMBI Ge30NacHOCTI  MaCTh COAEPAUMOra 633kl AAHHBIX OTKNKOUEHD MapameTpei...
Bee TabnuLbl v | « || T osenka
SPSTUD B3 HmA nona THN AaHHbIX
EH sPSTUD: TaBauua NOMZ TekcToBbli
FACLT % SEMESTR Hucnosor
E FACLT: Tabmnua NOM_PRED m_—E
DSENKD = OSENKA TeKcToBbIA
= = DT_EXAM Mone MEMO
SN AT PREPOD Yucnoaoi
DISCIPLIN 2 Mata/epema
I DISCIPUN : Taganua NeHexHbiil
SPECIAL 2 Cuetymnk
T SPECIAL: Taéamua Noruueckui
Mone obbekra OLE
fMnepccoinka
Obupe BnoseHue

MacTep NoACTaHOBOK.
Pasmep nons Lenoe
Popmat nona

YWD AECATHYHEIX 3HAKOE | ABTD
Macka EBEOAE

Mognnce Mpeamet
IHBHEHME MO YMONHAHUK

YUI0BHE HA SHAUEHNE

CoobleHHe 06 OWHEKE
O6A3aTeNEHOE NoNE Her

WHaekcnposanHoe none  fJa (JonyckaoToa CoBNadeHua)
CMmapT-Teru
BrpaBHHBaHWE TEKTa Ofwee

Puc 3.3
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Jlanee unér mpoliecc co3aHus MOACTAaHOBKHU, COCTOSIIMHN U3 psijia 111aros.

Ha mnepBoM miare Bbl JOJDKHBI BbIOpaTh CIOCOO TMOACTaHOBKM: W3 CTOJOIA
MOJICTAHOBKM WJIM U3 (UKCUPOBAHHOrO Habopa 3HaueHuil. BwiOupaem cromnber
MOJICTAHOBKH.

Ha cnenyromem mare BbI JOKHBI BEIOpATh TaOIUILYy (3ampoc, TaOauIly U 3ampoc),
13 KOTOPOM BBl OyI€TE MOCTABIATH JaHHbIe B ojie NOM PRED. B HamieMm ciiyuae
ato Tabmuna DISCIPLIN vMveHHO Tam OyayT pa3meniaTbcs HoMmepa U (haMIINK

IIpenoaaBaTelei.

-
Co3aaHME MOACTAHOBKK

BrifiepuTe TabnMLY WK 3aNPOC CO SHAYEHWAMK, KOTopeIE GYLET conepxaTh
cTonbew NoaCTaHOBKM,

Tafnuua: FACLT
Tabnuua: SPECIAL
Tabnuua: SPSTUD

Mokasate

@ Tabnuue Sanpocsi Tabnuupl u 3anpods!

I,

| OTmeHa | | < Haszan |[ Lanee =

Puc 3.4
Ha tperhem mmiare BbIOMpaeM MoJisl, 3HAYCHUS] KOTOPBIX OYIyT OTpakaThCs MpHU
3anonHenuu nosst NOM PRED tabmunwt DISCIPLIN nipu obpatienuu k Macmepy

NOOCMAHOBKU.

p
CozgaHne NoacTaHoEKK

I€aKME NONA COAEPMAT 3HEYEHWA, KOTOPEIE CNEAYET BKKDYMTE B CTonbell
noAacTaHoskKu? OTobpaHHbIE Nona cTaHyT cronbuaM B obbekTe “cTonbew
MoACTaHoBRM ",

Haxwumaem |

3Ty KHOMKY
anA eelbopa
BCEX Nonei

JocTynHbie nons: BeibpanHkie nons:

'NAME_PRED

| Otmeqa | | < Hasan |[ lanee =

Puc 3.5

Br160p nopsiika cCOpTUPOBKY MPEACTOUT CAETIATh HA CIIEYIOLIEM LIare.
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-
Co3aaHne NoACTaHOEKK

BrifepuTe NopAAoK COPTHPOBKK INEMEHTOB CIMCKA.

JONyKaETCA COPTMPOBKA 3aMMCeA Mo B03PACTAHWIO WK Mo YBLIBEHMIO, BRMHAIOWAR A0 4 noned.

|Z| No BO3PACTEHMKD %
: &l

I OTHeHa I I < Hasan ” lanee >

Puc 3.6

Janee 3a7aém mMpHUHY CTOJI01A MOICTAHOBKH.

CospaHue nogcraHoBKK

3a0aliTe WHpKHY CToNGLOE, KOTOPbIE COAEMMMT CTONGEL NOACTAHOBKM,

MMepeTallMTe NPEEYHD FPaHWLLY 38r0noBKa CTONBLE Ha HYRHYIO WMPMHY UMW ABaKAk] WEMKHWTE e ANA
aBTOMaTH4eCcKoro I'IUD.SDDE WKHPKHbBI.

s

[¥] CrpoiTe kntouesoil cronfew (pexoMeHayeTCH)

HazBaHue AuCLnMHL
MaTemaThka
MHHdJDDMBLU’IDHHbIE TEXHONOMMKA B IQDWD.M‘-IECKDITI AEATENBHOCTH
WcTopua
Teopua rocynapcTea M Npasa
SKOHOMWHEECKEA TEOPHA

I OTHeHa I I < Haszan H lanee > ]I ToToso

Puc 3.7

[stextbox 1d=»info»]O0paTuTe BHMMaHUE, YTO HA JAHHOM IIare Mbl NPUHUMAEM
pexkoMeHanuno «Ckpvims Kirouesou cmoabeyy. ITOT ar NpUBEAET K TOMY, YTO B
nosie NOMZ tabnuupl OSENKI, npy BBITIOJHEHUH MTPOLIETYpPbI TOJICTAHOBKH, OYIyT
oToOpaxkatbcsi  3HaueHust nona FAM  (bamuwnus  crygeHTa) — TaOIMIIbI
SPSTUD.[/stextbox].

Ha nocneanem miare 3aaém NOAIUCH, KOTOPYIO COJAEPKUT CTOJIOEI MOACTaHOBKH.
Mactep mnpemnaraer 0003HaYUTH CTOJIOEI] MMEHEM IIOJs, B KOTOpOM Oyner

OCYHICCTBIIATHCA MOACTAHOBKA. Cornamaemcs ¢ 3TUM BLI60pOM.
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-
CosgaHue NoACTaHoEKK

3analiTe NOANMCh, KOTOPYIO COAEDMMT CTONGEL NOACTAHOBKM.

CoXpaHuTe HeCKONbKD 3HEYEHMIA ANA 3TN NOACTAHOBKM?

Pa3pelnTE HECKONMBKO SHAHEHMA

YK&3aHe! BCE CBeAeHUA, HeobxoauMse MacTepy, yTobbl cosaate cronbew
NOACTaHOBKH.

| OTMeHa | | < Hasan |

Puc 3.8
AHaNOTUYHBIM 00pa30M 3aMEHSIEM paHee yCTAaHOBJICHHbIE THUIbI JAaHHBIX Ha THUII
Macmep noocmanosku B Ipyrux MOJSAX, IEPEUNCICHHBIX B 3a/1aHUU.
[Tocne BBINOJHEHHBIX H3MEHEHUH MPUCTYyNaeM K 3alOJIHEHUIO TaOiul Oasbl
JTaHHBIX, HE 3a0bIBast MOJIH30BATHCSI BO3MOXKHOCTAMU Macmepa noocmanosKu.

. [Ipu »5>TOM, pexkoMeHAyeTCs CHayajga 3amoJIHUTh TaOJIUIbl C
HOPMAaTHUBHO-CIIPABOYHON MH(POpMaIIMEeH, a TOTOM 3alO0JIHIThH OCHOBHBIE (0a30BBIC)
TaOJIUIIBL. [locnenoBarenbHOCTD 3aM0JHEHUS TaOIUIY cIeyronas:
FACLT,SPECIAL, DISCIPLIN,PREPOD, SPSTUD, OTCENKI.

. 3anonHeHre TaONMII TPOU3BOAUM COTJACHO HIKE MPUBEAEHHON
cxembl. Tabmuupsl SPSTUD u OTCENKI 3anonnseM nocienoarenbHo dakybTerT,
CnemnuansHoctb, ['pynma, Ctynent (Ilpeamer T. e. Omnenka). [anee xomupyem
dakynpreT, CrienuanbHOCTh, ['pynna, CTyJeHT, HO BBOJUM OIIEHKY O JPYTroMy
npeamery. Ilocie BBojga wuHpopmanuu 00 OJHOM CTYJIEHTE MEPEXOAUM K
cienyroiemMy. 31eCb MOKHO KOITUPOBATh BCIO 3aMKMCh U MEHATh B HEW (paMUIIHIO U
OLICHKY U T. 1. Mcnonb3yem Te 3HaHUS, KOTOPbIE MOJYYWIA NpU u3ydeHuu MS
WORD u MS EXCEL n yckopsieM IpoLEecC BBOJA U PEAAKTUPOBAHUS BBEIEHHBIX

JTaHHBIX.
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r
l Cnzymaenoctel l CneummnenocTel

-l_

l Npeanerl |l Np=anar2 Npzanet3

Puc 3.9

B 6a3e ganHbIX n0oKkHA OBITH BBeleHA MH(MOpMalus o AByX ¢akyiapTeTax. Takum
obpazom, B Tabsmiie FACLT nomxHO OBITh 08e 3anucu.
Ha kaxnom ¢akysnbTeTe y4yaTcsi CTYJEHTHI [0 JBYM HAaINpaBICHUSM MOATOTOBKHU
(cnenuanbHOCcTAM). B Tabnune SPECIAL — 4 3anucu
Ha xaxxipoe HanpaBieHue MOATOTOBKH (CHEHATbHOCTD) HAOUPAIOT 1O JABE TPYIIIIHL.
B xaxmoit rpymre yuyatcs 1o Tpu ctyaeHTta. B daitne SPSTUD — 24 3anucu.
Kaxnprit cryaeHT cna€t Tpu 3x3amena B ceccuto. B daitne OTCENKI nonxHO OBITH
72 3anmcH.

. 3anonHeHHy0 0a3y JaHHBIX MNPOAEMOHCTPUPYWTE MpPErnoaBaTelio,
pe3ynbTaT coxpanute B 0aze PamunusCmyoenma.accdb B mamnke.

. [Tocne 3amonmHeHuss 0a3bl JIaHHBIX KOHKPETHBIM COJIEpKaHUEM
nepexouM K (GOPMUPOBAHUIO 3aNpOCO8, hopM, OMUEMOS.

. Jlia cozmaHus 3alpocoB MEPEXOIUM K BBITIOJIHEHUIO JlabopamopHot
pabomblr No4.

6. CeszpiBanme Tabauil b/l. HazoBuTe THIIBI OTHOIIICHUI MEXKTy TaOIUIIaMHU.
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JlaGoparopnas pabora Ne4. CYBJ[ ACCESS. Co3nanue 3anpocoB

Ienv: OcBoeHue mpuemMoB paboOThl ¢ oOwekTamu Microsoft Access, co3maHue
IIPOCTBIX M CJIOKHBIX 3aITPOCOB.

3aoanue: Cozmaiite 3ampoc K 0aze maHHBIX DPamunus cmyodenma.accdb,
colepKanmuii  MHPOpPMAIUI0 O CcTyaeHTaX J[aabHEBOCTOYHOTO HMHCTUTYTA
yIpaBIeHUs, CAABIINX MPEAMET «HMHpopmayuonuvie mexHoiocuu 8 puouieckou
desimenvHocmuy, Ha OTIIMYHO. J[aHHBIE B 3ampoce OTCOPTHUPOBATH Mo moito FIO.
3amnpoc co3naém Ha ocHOBe JaHHbIX U3 Tadnui SPSTUD, OSENKI, DISCIPLIN non

yIpasiieHuem Macmepa 3anpocos.

1. Jns cozmanust 3anpoca Ha Bkiaake CozdaHue, B Tpymmbl /[pyeue,
@Q =
Macrep S
2anpocoB o o
HOKUMAEM KHOIIKY B oxne Hoswiui 3anpoc ... BeIOUpaeM [llpocmoii
3anpoc.

2. Ha mnepBoM miare co3maHusi 3ampoca IOJ yhpasiieHueM Macmepa
3anpocos BeIOUpaeM TaOJMIIbI U MOJIsl, KOTOPbIE HYKHO BKJIIOUUTH B 3ampoc. [los
uist (OPMHUPOBAHUS 3allpoca MOTYT pa3MeniaThCsi B HECKOJbKUX Tabnuiax. B

HaIeM ciiydae BblOmpaeM u3 Tabmuiel SPSTUD Bce moisi, 3a HCKIIOYEHUEM

DATA_POST,

CosaaHne npocTeix 3anpocos

BribepuTe NonA AnA 3anpoca.

[flonyckaeTca Beifiop HeaKonbkMx Tabnaw K 3anpocos.

Tabnnus 1 sanpods

TaBnuua: SPSTUD [+]

JlocTynHeie nona: BribipaHHeIe nong:

OTHMeHa [ lanee > ]| ToToBo

Puc. 3.10
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-

Cosganne npocrbix 3aNpocos

Tabnuel v 3anpoce!

Tabnuua: SPSTUD

[JlocTynHele nona:

BrifepuTe Nons Ans 3anpoca.

JlonyckaeTcA BoIG0p HEOKONLKMX TAGNWLL MK 33NPOCOE.

[+]

BuifipaHrile nona:

NOMZ

FIO
NOM_FCT
MOM_SPEC
KURS

OTmena

[ Hanee > ][ CoToBo

Puc. 3.11

B Tabnune OSENKI BoiOupaeM niepBbie 4 moJs,

CozgaHwe NpocTbiX 3aNpocoB

TE6nULE M 33Npocs

Tabinuua: OSENKI

JlocTynHeIe nons:

BrifiepuTe nona AnA sanpoca.

JlonyckaeTca BeiBop HECKONEKMX TABAMLL MK 3aNpocos.

[=]

BuifipaHtisie nona:

MNOMZ
SEMESTR.
NOM_PRED
OSENKA

DOT_EXAM

NOMZ
FIO
NOM_FCT
NOM_SPEC
KURS

OTmena

[ Oanee > ][ ToToBo

B Ta0smne DISCIPLIN Bce 1miois

Puc. 3.12

CosaaHne NpoCTbIX 33NpoCos

TabnuLkl M 33npocs!

Tafinuua: DISCIPLIN

JlocTynHbIE Mons:

BrifepuTe nons Ana sanpoca.

JlonyckaeTcn Beifop HECKoNeKMK Ta0MML MK 3anpocos.

[=]

BuifipaHtibie nona;

MNOM_PRED

NOM_FCT
NOM_SPEC
KURS
NOM_GR.
OSENKL.NOMZ
SEMESTR
NOM_PRED

OTmena

[ Oanee = ][ ToTos0

=
Haxumaem 227

Puc. 3.13
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1. Ha BTopom miare BbiOupaeM Buja otué€ta: I[loopobuwiii unu HMmocoswiii

« =
omuem. MbI X0THM co31aTh [100po6Hbiii omuem. Haxnmaem — 227

2. Hamare 3 3agaem Ha3BaHue 3anpoca MHpopmayuonnvie mexnonoauu (3J)
U BBIOMpPAaEM BO3MOKHOCTb NPOCMOMPA OAHHLIX 8 COPMUPOBAHHOM 3aNpoce WIN
Ke coenlams usMeHeHus 6 makeme 3anpoca. Mzmenums maxem 3anpoca. Beioupaem

IIOCJIEAHUN BapUaHT

CozgaHwe NpocTbiX 3aNpocoB

3apaiiTe uMA sanpoca:

MHGOPMALMOHHBIE TEXHONOTHKM

¥Ka3aHel BCE CBeAEHNA, HEoBX0AUMEIE ANA CO3AEHUA 3anpoca C
MOMOWLEIO MACTEPA.

OaneHeiiwwe nefcTBna:

OTKPLITL 33NPOC ANA NPOCMOTPE A3HHBIX.

@) M3MEHUTE MBKET 3anpoca.

Lo )

Puc. 3.14

¥ HO)KMMaeM KHOTIKY lﬂl 3anpoc OTKpHIBAETCS B KOHCTPYKTOPE 3aIIPOCOB.
3. Momudumupyem 3ampoc s 3aJaHds YCJIOBHS OTOOpa JTaHHBIX H
YIOPSIOYCHHSI CTYICHTOB, a aj)aBUTHOM TOpsiIKe uX pamwummid. st aToro:
= KoJIoHKe noJisg 1O 3agaguM cCOpTUPOBKY MO BO3PACTaHUIO,
= B nojge SEMESTR ctpoku Ycnosue ombopa BBoguM 1 (TIepBbIiA cEMECTD),
= B noje OSENKA ctpoku Ycnosue ombopa 3anaém yciaoBue 5 (OTIUYHO),
« B mone NAME PRED ctpoku  Vcnosue ombopa  BBOIUM

«UHngopmayuonnvie 6 0puOUYECKOU 0eamerbHOCMUY. MEXHOI02UU

Mone: | SPSTUD_NOI FIO NOM_FCT | NOM_SPEC | KURS NOM_GR OSENKL_NOM] SEMESTR OSENKI_NOM| OSENKA | DISCIPLIN_NC NAME_PRED
B | SPSTUD SPSTUD SPSTUD SPSTUD SPSTUD SPSTUD OSENKI OSENKI OSENKI OSENKI DISCIPLIN | DISCIPLIN
Mo Bo3pacTaHiiol
7] E ] ] ] ] ] ] ] 7] 7] V]
1 5" “MrndopuaunonHsie

Puc. 3.15

6. 3aKkpoeM OKHO KOHCTPYKTOpa M BBIMOJHUM 3alpoCc KOMaHI0il Omkpuims WU
JIBOMHBIM IIEITYKOM MBIIIBIO TI0 UIMEHU 3ampoca. Pe3ynsraT orOopa qaHHBIX OyaeT

IIOKa3aH Ha 9KpaHC B BU/IC Ta6J'II/II_IBI
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Puc. 3.16

7. CaMOCTOSITEIIBHO: CO3/IaliTe 3arpoc ¢ UMeHeM I IpuxnaoHnas ungopmamura (4 unu
5), coneprkarnuit ”HGOpPMAITUIO O CTYJeHTaxX MHcmumyma yugposou IKOHOMUKU U
npeonpunuMamenbcmea, CHABIINX TpeaMmeT «HMugopmamuka» Ha Xopouio u
OMIUYHO.

B ycnoBum otbopa oyernox ucnoisib3yem KOHCTpyKuuio OR, BBOAUM OrpaHUYEHHUE
Ha moine NOM FCT — nns BbIBOJA CHUCKA CTYIEHTOB Mucmumyma yugposoi
9KOHOMUKU U NPEONPUHUMAMENbCMEA

8. Coxpanurte (aiin 6a3bl JTaHHBIX B nanke

Jlanee nmepexoauM K BeIoaHeHUIO JlabopaTopHoit paboTsl NeS
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JlaGoparopnas padora NeS5. CYB/ ACCESS. Co3nanune ¢popm

Ienv: OcBoeHue mpuemMoB paboThl ¢ oOwekTamu Microsoft Access, co3maHue
SKpPaHHOU (OPMBI.

3aoanue: Cozpaiite Gopmy Ha ocHoBe AByX Tabmui: SPSTUD, OSENKI nns
oTOOpaXeHHsI M  pEJAaKTUpPOBAaHMUA  3amucel  0a3bpl  JaHHBIX — Pamunus

cmyoenma.accdb.

1. Ortxkpotiite 6a3y naHHbIX Pamunusa cmyoenma.accdb.
2. lIlepeiinure Ha Bknanky Cozoanue.
= Apyrue GopMel ~
3. Bribepute B rpynne @opmer ciucka /[pyeue gopmor Lopms
Macmep ¢opm.
4. B oxne Cozoanue ¢popm BbIOMpaeM TaOIUIBI WK 3aIIPOCHI HA OCHOBE

KOTOPBIX OyJieM co3/1aBaTh POPMBI. 3/1€Ch e yKa3bIBaeM Ha MOJIS B TaOIMIIaX WIH

3amnpocax, KoTopble 0yieM pa3Menarsb B popme.

Cozganue hopm
Bebepure non 3neck BbIGUpaem
Tabnuuy SPSTUD, nanee
fonyckaeTca TabGnuuy OSENKI
Tabnuus! 1 3anpocsl
TaBnuua: SPSTUD E//
JocTynHeIe nona: BrifpaHHEIe nona:
=
OTMeHa [ lanee > ] | ToToso
Puc. 3.17

5. B muanoroBom oxue Cozodarue ¢hopm BeIOMpaeM 1ot st GOPMBI: BCe

oz Tadmunel SPSTUD.
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Cozaanne dopm

BeibepuTe nona ana dopMel.

JonyckaeTcn Bbifop HECKONbKWK TA0NWLL UMK 33NPoCos.

Tabnuuesl 1 3anpocs!

Tabnuua: SPSTUD [+]

JAocTynHble Nons: BuifipatHbie nona:

[ lanee > ]I ToToBO

Puc. 3.18

6. He criermum Haxkumath KHOTIKY Janee. B cniucke Tabauywl u 3anpocel BEIOUpaem
tabmuity OSENKI w w3 okHa /locmynHvle nojisi BBIOUpaeM BCE IOJS TaOIMUIIBI

OSENKI. Tlone NOMZ pa3meniaeM B KOHIIE clMCKa nosiel. Haxxumaewm Janee.

Cosaanune dopm

BeibepuTe nons Ansa dopMel.

JlonyckaeTca Bsifop HECKoekMX TaBAML 1K 3anpocos.

Tabnuue ¥ 3anpock!
Tabnua: OSENKI [+]

JocTynHele nons: BuifipaHHkie nona:

KURS -
NOM_GR

SEMESTR.

NOM_PRED

OSENKA

E OSENKI,NOMZ

[ Hanee > H ToToB0

Puc. 3.19

7. BpiOupaeM Bua TpencTaBlieHUS MaHHBIX: [lo0uuHenHvie Gopmbl. (IaHHBIE

IJIaBHOM TaOJNMIIBI M JaHHBIC CBSA3aHHON C HEHM TaOIWIBI pa3MEIIAlOTCS B OJHOM

dbopme).

78



Cospanue dopm

BrifepuTE BUL NPEACTABNEHUA AEHHbIX:

SPSTUD_NOMZ, FIO, DATA_POST, NOM_FCT,
- OSENKT NOM_SPEC, KURS, NOM_GR.

SEMESTR, NOM_PRED, OSENKA, OT_EXAM,
NPREP, OSENKI_NOMZ

(® Mogurerrbie doprel () CeAsaHHble hoprs!

[ OTheHa H < Hazan ” lanee > H LoToB0

Puc. 3.20

8. Ha crnenmytomem miare BpIOMpaeM BHEIIHUWA BHJ TMOAYMHEHHOW (QOpMBI —
Jlenmounwiii.

9. lanee BeiOupaeM TpeOyeMblil CTHIIL OpopMIIeHHS (TI0 CBOEMY YCMOTPEHHUIO).

Cosganne dopm

BrifepuTe Tpebyemsii cTinb.

Access 2003 -
Access 2007 r
Windows Vista b
Anekc

ACTERT

Bopeii

BEyMarHan
lopoackas

NuTeitan
l MeTpo
MopynsHas
Mopnnce XXX HaqansHas
Her

[ OTMeEHE H < Haszan ][ lanee > ][ CoToso ]

R —————————————
Puc. 3.21

10. Broaum umena dopm: Cmyoenmsr — s TiaBHOM (popmbl, Oyenxu — s

noJuuHEHHOM. BeiOupaem nyHKT M3menums makem gpopmul.

-
Cosaanve dopm

3anaiTe uMeHa doph:
PopMa: CryaeHT

MogumHerHasa dopra: | OueHKi

¥Ka3aHb BCE CBEAEHNA, HEoBX0ANMLIE ANA CO3AEHNA HopHal C
MOMOLWEID MACTEPA.

OaneHedilwve 1efcTBMA:

(7) OTKDkITh hopMy ANA MPOCMOTPE W BE0AE AGHHBIX.

(@) M3MEHWTD MEKET BOpMEI.
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Puc. 3.22

ToToBO
Haxxumaem Ha KHOTIKY

11. Dxpannas Qopma oTkpeBacTcs B Koucmpykmope @opm  (pedxcum
Koncempyxmop).

2] Cryment

? el aueTin lwolmz - !1’ 310 none ]

- @dnnue] wan. il [Fio i/_[

2| I nocfmnere [DATA_pOST [ none co

3'- Fduep abonutrINOM_FCT [ crmckom

‘ R | NoAYMHEHHAA

4o ML LLLLLLLL opua

# Npumeuanie popms

Puc. 3.23

12. Ins penaktrpoBaHus (OPMBI U BCEX €€ AIEMEHTOB MOKHO BOCIIOJIb30BATHCS

okHOM Ceoticma. Boi3BaTh 0KHO CBOKCTB MOYXHO 4€pe3 KOHTEKCTHOE MEHIO.

OkHo CBOHCTE
BozmoxeH embop: Pazgen

QenacTedaHHBIX

x

(=]

| MakeT I,ﬂ,at—muelCuﬁu‘rml ,ﬂ,py'me|

Ece

KMra

EelEOS Ha 3KpaH

BricoTa

LgeT foHa

LgeT ¢oHa YepedoEaHKA
OdropMneHue

ABTOBBICOTA

PacwwupeHue

CxaTtue

PexiM ELIEOAA

He pasprEaTe

KoHey cTpaHuukl

HoEaa CTpoKa MAW cTonBeL,
HaxaTue KHonkW
JEOHHOE HAXATHE KHOMKK
KHONEa BHW3

KHOMKa BEESpX
MepemeweHKe yrazaTena
MpH OKpaWKYEIHHUK
JonoAHWTENBHEIE CEEQEHWA

Puc. 3.24
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13. 3akpoiite dhopMy M OTKpoWTe €€ IBOMHBIM IIETYKOM I10 HUMEHH (POPMBI

Cmyoenmoi. Dopma O0TKpoeTcs B pexume Popmuvl M OyACT BHITISIACTD CIAEAYIOIIAM

obpazom:
| vanem:
3
e saer
DamMnnna, 1A, 0T MBaHOB WM.
[ata nocTynnexnA 01.09.2013
Howmep bakynbTer 3un E
HoMep cneumarc; Mpasosos obecnevenie HaunoHabHO GesonacHoctn [+
Kype 1
rpynna 01
» 1 Wctopua [-]s 08.01.2013 PyAeHKa O.B. [z] vsaros ..
1 MHHGOPMaLMOHHBIE TEXHONOTHH B KE 4 11.01.2013 MapamoxosaT.M. E WBaHos U1,
1 Teopwn rocyaapcTsa U npasa [-]s 14.01.2013 /UTOBKa A 6. [7] visaros ..
* [ [z] vsaros .1,
Puc. 3.25
CaMOCTOSTEIbHO:
o «
. Co3paiiTe KOHCHEKT C ONHMCAaHUEM »3JeMEHTOB oOkHa (goucma.

Nupopmanuio 06 snementax okHa Cgoticmg BO3BMUTE U3 CIPABOYHOU CHCTEMBI.
TekcT KoHcIekTa coxpanuTte B daitne KoncnexkmDopma.

. [Tpumep ¢pparmMeHTa KOHCIIEKTA:
Bce cBoiicTBa B 0OKHE pa30UTHI HA TPYIIIIBIL:
Maxem — pacnionoxenue, mpudT, BET U MpoYee, CBI3aHHOE ¢ BHEITHUM BUIOM
00BEKTA;
Jlannvie — B A3TOM paslesie BaxKHEWIEEe CBOMCTBO — Jlannvie wim HMcmounuk
3anucetl — N7 00bEKTOB, CBSI3aHHBIX C PEAAKTUPOBAHUEM KAKUX-THOO JAHHBIX;
Cobbimusi — MeETOlbl, T.€. TpoLeAyphbl (IIPOrpaMMbl), BBITOJHSIOMIUECS ISt
00bEKTa MPU HACTYIUICHUHU OMPEACNICHHBIX coObITuil (3aepysxa, Omxpwvimue, /o
obnosnenus, Ilocne obnosnenus v np.);
Jlpyeue — nipoune cpoiicta. U Tak nanee.

. Co3znaBasi KOHCIIEKT, OOpaTUTEe BHUMAHUE HA TO, YTO B POPMY MOKHO
n00aBJIATh OOBEKTHI, pa3MENIEHHBIC B TPyMNe JieMeHmsl YNpaesieHus BKIAIKA

Koncmpyxkmop (nosensiemcs npu nepexooe 6 pexcum Koucmpykmop):

|/ 5] 3aronosok ,m A w— ﬁ \ m ;' I'ih >,f::| =|~| L; Bubpate
- ] Homepa crpammy, . BEOM SR = % $2\ MenonesoBaTs MacTepa

Mone Hagnwuee KHOMKE e o o — o | o e
%;JETEMBDEMQ A E @ @ T3 2 I S (=Y _,’SKBMMEHTH ActiveX

3nemMeHTH YyNpasneHa
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Puc. 3.26

OnummuTe 3JeMEHTHI YIHPaBJICHUSA B CBOEM KOHCIIEKTE.

CoxpanuTte (aitn 6a3bl TaHHBIX U (a1 KOHCIIEKTa B nanke.
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IIpakTuueckue 3axanus B CorelDraw:

JlabopaTtopnast pabora Nel. Co3nanue npocreifiunx pucyHkos B CorelDraw

3aoanue 1. C momoIbl0 HHCTPYMEHTOB [Ilpsmoyeonvruk, Onaunc, OcHosHbie

¢ueypol U300pa3uTe WKOHKUW KHOIMOK HMHCTpyMeHTanbHOM maHenu CorelDraw

(ToMmuHA JUHUN — 1 MM).

A A A

Puc. 4.1

3aoanue 2. C momolpl0 UHCTPYMEHTOB [Ipamoyeonvuux u OcHosubie ¢hueypwvi

co3/71aiiTe KOHTYpHBIE pUCYHKH (pr1aroB (Tonmunaa nuHui — 0,5 MM).

.
=

Yo ¢

Puc. 4.2

[ L

L
o

Pexomenoayuu. Bee Garu 1omKHBI OBITH OJJTHOTO pa3Mepa, PACoJIOKEHBI B PsIax
HAa OJHOM YPOBHE W Ha OJMHAKOBOM pacCTOSIHMM Apyr oT jpyra. dmaru
CKaHJIMHABCKUX CTPaH ¢ KpecTaMH (BTOPOH B IIEPBOM PSITy U UETBEPTHI BO BTOPOM)
BBITIOJIHEHBI C TOMOITHIO0 MAJICHHKUX MPSMOYTOTHHIUKOB, HAIO)KCHHBIX Ha ()OHOBBIN
NpSIMOYTOJILHUK (bJ1ara, a He ¢ oMol purypsl Kpecm.

3aoanue 3. C mOMONIBIO WHCTPYMEHTOB [Ipsamoyeonvuux, Oanunc, OcHoeHbie
@ueypsi co3anTe KOHTYPHBIE PUCYHKU JOPOKHBIX 3HAKOB (TOJIIMHA JTUHUN — 0,75
MM).
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JlaGoparopHasi pabora Ne2 3akpacka 00bekToB B CorelDraw

3adanue 1. Hapucyiite u packpacbTe CBETO(OpPHI MO0 OJHOMY U3 MPEJI0KEHHbBIX

00pasIoB.

QAAQ

ClOIo
Q
Q
Q

000

Puc. 4.4

3aoanue 2. Hapucyiite mapocTep»KHEBbIE MOJIETTH MOJIEKYJT XUMHUUECKUX BEIIECTB.

8o ogoefee s

Meran McTanou
E :: Oxena yraepoaa t%
¥Yroasnas kuciora
TIponan
Puc. 4.5

Pexomenoayuu. Tlpu wuzobpaxkennn B 1BeTre atoMm Bojaopona (H) oOwraHO
0003HaYal0T CBETJIO-TONYyObIM 11BeTOM, yriepoja (C) — cepbiM, kuciopoaa (O) —

KPaCHBIM.

3aoanue 3. HapucyiTe NETCKYH0 NHUPAMUIKY W3 Pa3HOIBETHBIX IIHJIMHIPOB,

00BEMHOCTH KOTOPBIX M300pakeHa TpaJueHTHON 3aIUBKOM.

Puc. 4.6
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JlaGoparopHnas padora Ne 3. Ucnosib30BaHMe KPUBBIX JJUHUA M JIOMAHBIX

3adanue 1. Vicnonn3yst uHCTpyMeHT Freehand (Ceoboonas ¢opma), Hapucyiite
crnenyromue pucyHkH. OTKOPpPEKTUPYHTE PUCYHKHM C TIOMOUIBIO WHCTPYMEHTa

Shape (Dopma).

E 3

Puc. 4.7

Puc. 4.8

3aganue 2. Ucnonb3ys uHcTpymeHT Polyline (Jlomanasi Junusi), Hapucyirte

CJIeIyIOIEe PUCYHKHU.

Puc. 4.9
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3aoanue 3. Wcnonb3yss wuHCTpyMeHT Artistic Media (Xyooorcecmeennoe
ogopmnenue), Co3nanTe Xya0KECTBEHHbIE YPPEKTHI B PA3HBIX PEKUMAX.

Pexxum Brush (Kucms)

Pexxum Sprayer (Pacnviiumens)

Puc. 4.11
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JlaGoparopuass pabdora Ned. VYinopsjgounBaHue, BbIpaBHHBaAHHE H

rpylnupoBKa 00bEKTOB

3adanue 1. HapucoBatpb maxmaTtHble (PUTYpBI, TPEICTABICHHBIE HA PUCYHKE

Puc. 4.12

1. Hapucyiite HU>KHHUI TPSIMOYTOJIBHUK, CKPYTJIUTE BEPXHUE YIibl. B moss
CKPYIJIEHUSI BEpPXHUX YIJIOB BBeAUTE 3HaueHue 60.

2. Hag co3maHHBIM  [pSMOYTOJABHUKOM  HApUCYUTE  emle  OJMH
IPSIMOYTOJIBHUK, CKPYIJIUTE BCE €ro yIibl. B mojs CKpyriieHHs BEpXHHMX YIJIOB
BBeauTe 3HaueHue 60.

3. AxrtuBusupyiite MHCTpyMeHT Basic Shapes (OcHoBHBIE (GUTYpBI), Ha
IIAHEJIM CBOMCTB BBIOEPUTE TPAIICLIMIO U HAPUCYHUTE €€ Hall IPSIMOYTOJIbHUKOM.

4. Hap Tpameuueidr cospaiite u300pakeHHE MNPSAMOYTOJIbHUKA C YIJIaMU
ckpyraenus 60°.

5. Hax npsAMOoyroJlbHUKOM HApUCYWUTE OKPYKHOCTb.

6. BrplpoBHAlTE 1O TOPU3OHTAIM BCE 3eMeHTbl Qurypsl. CHauvana
BBIIETTUTE UX HUHCTpyMeHTOM Pick(Yka3zatens) ¢ 3axkaroil knaBuineit Shift.
Beimonante komaHael: Arrange (Ymopsgouuth) —  Align and Distribute
(BeipoBHsiTh U pacnpenenutb)— Align Centers Vertically (Ilo uentpy mo
BEPTUKAJIN).

7. Crpynnupyiite Bce aneMenTsl purypol Arrange— Group.

8. TlpeobOpasyiite m300pakeHuWe TNk Ha w300paxkeHue Kopois. Han

rOJIOBOM MEIIKHU HOCTpOﬁTC CIC OAWH IPAMOYI'OJIbHUK CO CKPYIJTICHHBIMU YTJIaMHU.
88



Jlns pucoBaHus KOPOHBI CO3AAWTE AJUIMIIC, CKONMUpyMTe ero 2 paza. s aByx

AJUTUTICOB UCIIOJIB30BaTh IpeodpazoBanue [losopom (30°).

3adanue 2. Hapucyiite 11BETOK, U300pa>KeHHBIN HA PUCYHKE.

Puc. 4.13

1. Hapucyiite HeOOIBIION IUIHIIC.

2. JIBaxkawl IMIETKHUTE OOBEKT MHCTpyMeHTOM Pick(Yxkazatens). Oxoio
O0OBEKTa MOSABITCS JABYHANPABIICHHBIE CTPEIKH.

3. IlepersHuTe MEHTpP BpalleHUS 3JUIMICA C IIEHTpa HA HIDKHIOK YacTh
AILTUIICA.

4. Bemonaute komaHabl Arrange (Ymopsnouuth)— Transformations
(ITpeobOpazoBanue) — Rotate (IloBopoT). B okHe cnpaBa BBeaute B mosie Angle
(Yron) 3nauenue yria nmoBopota - 30°. lllenkuure xnonky Apply To Duplicate

(ITlpumenuTs 151 1ydauKara).

3adanue 3. HapucyiiTe CHETOBUKA, TAKOTO KaK Ha PUCYHKE.

Puc. 4.14
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1. Hapucyiite 1mecTb OKpY>XKHOCTEW pa3HbIX pa3MepoB, MOCTPOMTE U3 HUX
M300paKeHNE CHETOBUKA. Pa3MecTuTe OKpy ) KHOCTH TakK, 4TOOBI OHH MTEPECEKAUCH.

2. Bwimenute Bce 00BEKTHI ¥ BBINIOJIHUTE KOMaHIbl:  Arrange
(Ynopsinounts)— Shaping (DopmupoBanue) — Weld (O0venunenue). Pesynabrar
BBITIOJTHEHUS 3TOM ONEpalliy UMEET BU/L:

3. Hopucyiite He0OXOUMBIE JETaIH.

Puc. 4.15

4. PackpachTe CHETOBHKA, MOJ0OMPAs IBETA MO BalllEMy YCMOTPEHHIO.
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JlabopaTopHasi padora NeS. Ucnosnb3oBanue rpadpuueckux 3ppexron

3aganue 1. HapucoBats rpyiily, IpeACTaBIECHHYIO HA PUCYHKE.

Puc. 4.16
1. Hapucyiite anunc u BeIAEIUTE €T10.
2. C nmomorisio uHCTpyMeHTa Envelope (O6004Ka) pUIAWTE IUTATICY
rpyLIeBUAHYIO (hopMy.
3. Hapucyiite npsimoyrosnsHuk. He cHHUMas BbIIeIeHNS PSIMOYTOJIBHUKA,

akTUBM3UpYyWTe uHCTpyMeHTa FEnvelope (OOonouka) U  mpeoOpasyiite

IPSIMOYTOJIbHUK, YTOOBI OJIyYUTh YEPEIIOK IPYIIH.

= ¥ ---.;-!1-_.._ = u.i

. o7

% e

: 4]

= - T

g# ."'-_-.-“: l
|I .'I L
L

i’lll kT Py

--1|.l [IEpervTr. SRR .’mn---

Puc. 4.17
4. [IpuMeHuTe K rpyiie rpaMCHTHYIO 3aJIMBKY. BBIOpaTh THUI 3aJIMBKH

Radial (PannanpHas) 1 yCTaHOBUTS JIBA IIBETA TPAIUEHTHOTO MMEPETEKAHUS: CBETJIO-

KOPUYHEBBIA U TEMHO-KEJITHINU.
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5. BrinonnuTe 3aiuBKY 4epelika U MEPEMECTHTE €ro K M300paKeHHUIo

rpymi. Pacnonoxure depemok no3aau rpymu (Arrange —Order —To Back of

Page).

3aoanue 2. Hapucyiite 1IBETOK, MPEICTABICHHBIN Ha PUCYHKE.

Puc. 4.18

1. AKTUBU3UpYHTE UHCTpYMEHT Polygon (MHoroyronsHuk). Ha manenu
CBOICTB BBIOEpUTE KOJMWYECTBO yrioB — 8. B paboueil obmactu moctpoiite
BOCHBMHUYTOJILHUK — OCHOBY I[BETKA.

2. Bribepure unctpyment Distort (Mckaxenue). Ha manenu cBOWCTB
WHCTPYMEHTOB BbIOepute pexkum Push and Pull Distortion (UckaxeHnue npu
CKAaTUM W PACTSHKEHUH). YCTaHOBUTE yKa3zaTelb B CEpeUHE BOCHMHYTOJbHUKA
OnmmKe K ero JIeBOMY Kpaio M, YJEp)KuBas 3aXaToil JIEBYI0 KHOIIKY MBIIIH,

nepeMelnanTe ykazareib, 4ToObl OJYyYUTh H300pakeHUE 1IBETKA.

Puc. 4.19
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3. K n300pakeHnto KOHTypa IBeTKa J00aBbTe M300paKeHUE CEPEAUHKH
B BUJIE OKPY>KHOCTH.

4.  IlpumeHuTe K LBETKY IpaJMEHTHYIO 3a1IMBKYy. BrIOpaTh TN 3ajIMBKU
Radial (PagnanbHas) M1 yCTaHOBUTH JIBa 1IBETa IPaJMEHTHOIO TIepETEKaHUs: CBETIIO-
PO30BBI U TEMHO-PO30BBIN.

5. Coznaiite n3o0paxkeHue JucTouka. st 3Toro HapucyuTe JIUITUIC U
npeobpa3yiiTe ero ¢ nomoiplo uHcTpymenta Distort (Mckaxenue). Ha manenu
CBOICTB MHCTPYMEHTOB BbIOepuUtTe pexkxuM Zipper Distortion (Hckaxenue mnpu
3aCTEKKE-MOJIHHM ).

6. 3akpachTe N300paKeHUE JTUCTOUYKA B 3€JICHBIN 11BET.

7.  Hapucyiite crtebenek, ¢ HoMomIbl0 HHCTpyMeHTa Bezier (besbe).

VYcraHoBUTE TONIIUHY JIMHUU 2 MM M PacKpachTe €€ B 3€JICHbIN IBET.

3aoanue 3. Hapucyiite mpou3BOJIbHBIA PUCYHOK U CO3/IaliTe SISl HETO A(PhEKT TeHH.

Puc. 4.20
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JlaGoparopHasi pabora Ne6. Padora ¢ TekcToM B rpadpuyecKux 00beKTax

3adanue 1. HapucoBaTh MO3IpaBUTENbHYIO OTKPBITKY, MPEICTaBICHHYIO Ha

PHUCYHKE.
(o' A i
o™ @ QP
Puc. 4.21
1.  Broibepute wunctpymeHT Bezier (be3spe) u B paboueil obGmactu
HapHUCyHTE BOJHUCTYIO JIHMHHUIO.
2. Bri6epute unctpyment 7ext (Tekcr), coznaiite mose A BBOAA TEKCTA.

Ha manenu cBoicTB 3amaiite atpulyThl TekcTa: mpudt — Courier New, pazmep — 16,
HayepTanue — Bold (momy>kupHslii).

3. B TekctoBoe mone BBeaute cinoBa «llo3apamisieM ¢ mpazgHUKOM!».
Brigenenne ¢ Tekcta He CHUMAMTE.

4. Boinonnure komanny 7ext (Tekct) — Fit Text To Path (Pa3mectuth
TEKCT BI0Jb KpuBOi). [logBequTe TEKCT K TMHUU.

5. AxTuBM3HpYyHTE UHCTPpYMEHT Pick(Yka3atens). Beigenure nuauio, Ha
KOTOPOM pa3MELIEH TEKCT, U Ha MAJIUTPE [BETOB LICIKHUTE NPABOM KHOIIKOW MBIIIN
«Het 3anuBKk1n», 4TO00BI YOPATh JTUHUIO.

6. N300paxkeHre BO3AYIIHBIX IAPOB CO3/AalTE C MOMOLIbI0 HHCTPYMEHTA

Artistic Media (Xyooocecmeennoe oghopmnenue), pexuM Sprayer (Pacnviiumerns).

3aoanue 2. Co3paiiTe TEKCT C OTPAKEHUEM, MTPEACTaBICHHBIN Ha PUCYHKE.
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Puc. 4.22

1.  CoznaTh NpSIMOYTOJIBHUK, 3aJIUTh €T0 TPATUECHTOM.

2. Ucnonb3yss  uHctpymeHTt Text (Tekcrt), HameuyaTtaTb TEKCT,
npeobpazoBath ero B purypusiii (Convert To Curves).

3. TekcT 3anuTh TpaJueHTOM, KOHTYp caenaTh ToJuuHoM 0,2 MM U 3a1aTh
€My SIPKUM LBET.

4. CoznaTh KOMHUIO TEKCTa U OTPA3UTh €€ 3€PKATbHO K OCHOBHOMY.

5. K 3epkampHONM KONMM TNPUMEHUTb HUHCTPYMEHT [Interactive
Transparency (IHTepakTUBHAs TPO3PAYHOCTD).

6. Jlus OCHOBHOTO TeKcTa co37aaTh d3(PPEexT TeHH ¢ TOMOIIbIO

uHcTpyMmeHTa Interactive Drop Shadow(Tenb).

3aoanue 3. Co3pnaiite TEKCT, COAepKAIINNA KapTUHKY B KaueCTBE 3aJIUBKH.

CorelDRAW

Puc. 4.23

1. Ucnonb3yss  uHctpymeHt Text (TekcTt), HameyaTatb TEKCT,
npeobpazoBath ero B purypusiii (Convert To Curves).

2. Nwmnoprtuposath kKapTHHKY File (Daiin)— Import (Ummopr).
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3.  He cHuMmas BbIIENCHUS KapTUHKH, BBINOJHHUTE KOMaHIbl Effects
(Oddexter) —Power Clip (DurypHas obpeska) — Place Inside Container
(ITomecTUTh B KOHTEHUHED).

4.  Tlocie TOTO, KaKk Kypcop IPUMET BUJI )KUPHOH CTPEIIKH, TIOJIBETUTE €TI0

K TEKCTY
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