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1. ey yuyeOHOM NPaKTHKH

Llenstmu yueOHOM NPAKTUKHU SABIISETCS NPUOOPETEHNE IEPBOHAYAIBHOTO IPAKTHYECKOTO OIIBITA TI0
OCHOBHBIM BHJaM MpPO(ECCHOHATBHOW KOMIETEHIM, B YacTHOCTH, 1o HampasieHuto 38.03.05. -
«busHec-unpopmaTukar»

2. 3agaumn yuyeOHO NPAKTUKHU

3amauaMu y4eOHON MPAKTUKHU SIBIISETCS:

— OCBOGHHE HCIIOIb30BAHUSI COBPEMEHHBIX MH(OPMAIMOHHBIX TEXHOJIOTUH, MPHUMEHSEMBIX B
HAYYHBIX HCCIICOBAHUIX, O3HAKOMIIEHHE C MPOTPAMMHBIMH NPOIYKTaMH, NMPUMEHSIEMBIMUA B 00JacTH
ousHeca;

— OCBOEHHE IPHEMOB M METOJOB BOCIPHATHA, OOOOIIEHUS M aHanu3a WHPOpMalUU B

o0acT nMpo(hecCHOHAIBHON AeSITeIbHOCTH;

3. Bua, Tun, gopma(bl) 1 cnocodObl MPoOBeIeHUs MPAKTUKHA

Buna npaktuku — yueOHast.
Tum npakTUKH - 03HAKOMUTENbHAS TIPAKTHKA.

dopma npoBeieHns MPAKTUKN AUCKPETHO (ITyTeM BbIAETICHUS B KaJeHIapHOM yueOHOM rpaduke
HEMPEPBIBHOTO MIEPHOa YIeOHOTO BpEMEHU JIJIsl IPOBEACHMSI TAHHOTO BH/1a IPAKTHKH ).

CriocoOblI poBeIeHUs] TPAKTUKU: JUCKPETHA.

[lpakTHka TPOBOAUTCS JOUCKPETHO, TPOBOAUTCA B (opMe TMpPaKTHUECKUX 3aHATHH Ha
KOMIIBIOTEpaX, aBTOMAaTU3UPOBAaHHBIX pabounx Mectax (APM). myTeM BbIACTICHHS B KaJleHAApHOM
y4eOHOM Tpaduke HePEPHIBHOTO MEepUoa y4eOHOTO BPEMEHH.

4. Mecto npaktuku B crpykrype OIl moarorosku 0akanaspa

Paznen o6pazoBaTensHON POTrpaMMBbI TOATOTOBKH OakaaBpoB «IIpakTukay sSBISETCS 00s13aTEIBHBIM H
MpeJCTaBIsAeT cO00W BU YUEOHBIX 3aHATHI, HEMOCPEACTBEHHO OPUEHTUPOBAHHBIX HA
poeCCHOHATBHO-TTPAKTUUYECKYIO MOJITOTOBKY 00yJaromuxcs. Y4ueOHast (03HAaKOMUTEIbHAs ) TIPAKTHKA
ABIIsIETCA 0053aTENbHOM YacThI0 yU4eOHOTO MJIaHa M0 HAMpaBJIEHUIO MOATOTOBKU busHec-nH(popmaTuka

[IpakTrka BeIpabaThIBa€T YMEHHS U MPAKTUYECKUE HABBIKU, IPHOOpETaeMble 00yUJaroIMMUCS B
pe3yibTaTe OCBOCHUS TEOPETUICCKUX TUCIHUILINH, CTIOCOOCTBYET KOMIUIEKCHOMY (POPMHPOBAHHUIO
YHHUBEPCAIBHBIX U TPOPECCHOHATBHBIX KOMIETEHINH y oOydatonmxcsi. OCHOBHBIMU AUCUUIUIMHAMHU, Ha
KOTOPBIX 0a3upyercs yueOHas (03HAKOMUTEIbHAS ) IPAKTHKA, SBIISTFOTCS:

e Hudopmaruka

e [IporpammupoBaHue



5. Komnerenuuu ody4yarumerocs, popmMupyemMmbie B pe3yJibTaTe NPOXOKIACHUS NMPAKTHKH

5.1. B pe3ynbrare npoxoxaeHus ydeOHOW 03HAKOMUTENILHOW MPAaKTUKU, oOydaronmecs GopMupyoTcs

CIIEAYIOLINE KOMIIETEHINH:
YK-1. CriocoGeH oCymIeCTBIATh MOMCK, KPUTUYECKUNA aHAIM3 W CHHTE3 HH(OpMAIHH,
IPUMEHATh CUCTEMHBINA OJXO/ IS PELIEHUs OCTABJICHHBIX 3a/au.
OIIK-1. CriocobeH MpoBOAUTH MOJECTUPOBAaHME, aHAINW3 U COBEPIICHCTBOBAHUE OH3HEC-
IpOLECCOB U HH(POPMALMOHHO-TEXHOJIOTMYECKONH HHPPACTPYKTYphl MPEANpUITUS B
UHTEpecax JIOCTMKECHHUSI €ro CTPATerMYecKHX IeNiell C HCIOJIb30BAaHMEM COBPEMEHHBIX
METO/0B M IPOrPaMMHOI0 HHCTPYMEHTAPHSI;
OIIK-6. CriocoOeH BBINOJHATH OTACIbHBIC 334aYl B paMKax KOJUIGKTUBHOM HaydHO-
MCCJICIOBATENbCKOM, TPOEKTHONM M y4eOHO-Tpo(dheCCHOHATBHON JIeATeTbHOCTH IS
MIOWCKA, BBIPAOOTKM M MPHUMEHEHHsS HOBBIX pEIIeHWH B 00jacTh HH(OPMAIMOHHO-
KOMMYHHUKAI[HOHHBIX TEXHOJIOTHUI.

5.2. B pesynbTaTe MNPOXOXKIACHUS JaHHOW TMPAKTHUKA OOYYalOIUKCA TPUOOpETaeT Cleayroume
MPAKTUYCCKUC HABBIKU U YMCHMUS:
YwMmeer:

e BriGupars uctouHuky nHGOpMaIuy, aIeKBaTHbIE IOCTABICHHBIM 331a4yaM peliaTh
CTaHAApTHBIC HpO(l)eCCI/IOHaJIBHBIe 3aa4yu C MPUMCHCHUCM CCTCCTBCHHOHAYYHBIX U
OOIIeMH)KEHEPHBIX 3HAHU, METO/I0OB MATEMaTUYECKOT0 aHaIN3a U MOJEIMPOBAHUS

e [IpuMeHsTH MpOrpaMMHBIN HHCTPYMEHTAPUH JJIS aHAIM3a U MOJISITUPOBaHUs OU3HEC-
IIPOLIECCOB.

e OcyIecTBIAT, MOUCK WHGPOPMALMK pPACCMATPUBATh pa3IMYHBIE TOYKH 3PEHUS IS

pCIICHUA IMOCTABJICHHLIX 3aJ1a4

NmeTp HaBBIKU:
e MHCTamnsImuu NOPOrpaMMHOTO U amnmapaTtHoro o0ecmedeHus HWHPOPMAIMOHHBIX U
aBTOMAaTU3HPOBAHHBIX CUCTEM
¢ B pamkax KOJIJIEKTUBHOM paOOTHI JIJIsl MOMCKA, BEIPAOOTKU U MPUMEHEHHUS! HOBBIX PEIICHUM
B obmactu UKT
e B o6mactu HMKT B OTHOLIEHWH HAyYHO-UCCIIEOBATEIBCKOM, MPOSKTHOW U y4eOHO-
npodeccuoHaNbHO 1eATEeNbHOCTH

6. CTpyKTypa U copep:KaHue NPAKTHKHA
OOBeM MPAKTHKH COCTABIISET 3 3a4ETHBIX €TUHUI]
[IponoskurenbHOCTh 2 Heaenu, 108 ak.u.



Buael paGoTel Ha MPAKTHKE, BKIIOYAS
Ne CaMOCTOAITEJbHYI0 Pa0OTy CTYA€HTOB U DopMbI TEKYLIETO

Pazpennl (3Tanbl) NPAKTUKH yrop yerya P yi
n/n TPYd0€MKOCTh KOHTPOJISA

(B yacax)

WHCTpyKTaX MO OOIMM BOMPOCAM, TEXHUKE
0€30MIacHOCTH, TToXKapHOH 0€30MacHOCTH,
OXpaHe Tpy/ia ¥ BHyTPEHHUI PaciopsiIok

(8 u)

2 BBon, penmaktupoBanue wu QopmarupoBanue | JlaGopaTtopHas pabota
[IpakTuaeckue 3aaHus B | Tekcta B MS WORD. Pabora ¢ Tabaumamu,
Microsoft WORD. PUCOBaHHBIMH 0OBEKTAMH, HAIITUCIMHU
Hcnonp3oBanue ClIHMSHUS B CpPelie TEKCTOBOTO
npolieccopa MS WORD. Co3znanue
3JIEKTPOHHBIX (POPM.

(20 4.)

1 Oo0miee coopanue

3 | INpakTnueckue 3aJaHus B | OcHOBBl pepakThpoBaHusi, QopmarupoBanusi | JlaboparopHas padora
Microsoft Excel Tabnui 1 paboThl ¢ JUcTaMu paboueil KHHTH.
BBoxg pacuétHBIX (OpPMYN, OTHOCHUTEIBHEIE,
a0COTIOTHBIE, TPEXMEPHBIE CCHIIKH
Hcnonp3oBanne (QyHKIMA B  BBIYHCICHUSAX.
Pa6ota ¢ nanaeiMu B Microsoft Excel: mouck u
3aMeHa JaHHBIX, COPTUPOBKA.

PaGora c¢ pamneiME B Microsoft Excel:
yCTaHOBKa (DPUIIBTPOB M HACTPOMKA MapaMeTpOB
orbopa MO 3HA4YEHUIO, [0 YCIOBHIO, IO
dbopmarty.

(20 u.)

4 [pakTuyeckue 3a7aHus B | Co3manue tabmuil, 3anpocoB, Gopm, OTIETOB. JlabopaTopHnas padoTa
Microsoft Access Co3ganne 0a3bl JaHHBIX.

PenaktupoBanme CTpPYKTypbl Tabmui  0asbl
JIaHHBIX. 3anonHeHue Taduui b1,

CYBJl ACCESS. Co3manue 3ammpocoB.

(20 u.)

5. | IlpakTudeckuie 3a1aHus B Cosznmanue npocreimux pucyHkoB B CorelDraw. | Jlaboparopnas paboTa
Core]DRAW 3akpacka 00bekToB B CorelDraw.
Hcnonp3oBaHye KPUBBIX JTUHUHA U JIOMaHBIX.
YnopsigounBaHue, BBIpaBHUBAHUE U
IpyNIUPOBKa OOBEKTOB

Hcnons3oBanue rpaduueckux 3¢hexTos.
Pabora ¢ TekcToM B rpadudecKkux 0OBEKTax.
(20 u.)

UTOT'O \ 108 yacos 3 3.e.

7. ®OpMBI OTYETHOCTH IO MPAKTHKE

OOyuaromuiics BMECT€ C HayyHbIM pYKOBOJHMTEIEM OT Kadeapbl peryaspHO o0O0CyXIaeT Xox
BBIMIOJIHEHUSI TEXHUYECKUX 33JaHUM, a TaKkKe WTOTM NPAKTUKU U COOpaHHbIE MaTepHabl.
OOyuaronuiicss TUILIET OTYET O MPAKTHUKE, KOTOPBIN BKIIOUAET B ce0s CBEACHHUS BBIIOJIHEHHOH padoTe.
OTueT 1o npakTHKe, caeTCsl Ha SJIEKTPOHHOM HOCHUTEJE C MOANKUCAaHNEeM TUTYJIbHOTO JucTa. [lpu crage
3adera OOy4YaroIeMycCsl 3aJar0TCs BOMPOCHI, CHOPMYJIUPOBAHHBIE TaK, YTOOBI, MO BO3MOXKHOCTH,
NPOBEPHUTH €T0 3HAHUS, OTHOCSIIMECS K Pa3IMYHBIM KOMIETEHIHSAM, (GOPMHPYEMBIM B pe3yiIbTaTe
U3yUYCHHUS TUCIUIUINHBL.

Otyer sABISIETCS TOKYMEHTOM CTYZCHTA, OTPAKAIOIINM, BBIITOJHEHHYIO UM paboTy BO BpeMs ITPAKTUKH,
MOJTyYCHHbIE UM HAaBBIKU M YMEHHUA, CPOPMUPOBAHHBIE KOMITETCHIINN



- (mpuMmep oopMIIECHUS TUTYJIBHOTO JINCTA TPUBECH B IPHIIOKEHUH 1);

- MHIUBUAYAJIbHOE 3a/laHKe, BBIMOIHIEMOE B MEpUOJl MPAKTUKU (00pa3en MHAMBUAYATLHOTO 3aaHHs
IIPUBE/IEH B IPUJIOKEHUU 2);

- pabounii rpaduK MpoBeAeHUs yueOHOI nmpakTUKH (0Opa3zer] pabodero rpaduka MpoBeACHUS MPAKTUKH
NPUBE/ICH B MIPUIOKEHHN 3).
Bugom npomeXyTOUHOW aTTeCTalluy SBJISIETCS 3a4erT.

8. Ouenounble cpeacTna:

[Tepeuens mabopaTopHbIX paboT:
Tema 1 npakTnueckne 3aganue B Microsoft WORD:
Jlaboparopnast pabota Nel BBoj, penaktupoBanue u popmarupoBanue tekcra B MS WORD

Jlaboparopnast pabora Ne2. MS WORD. Pa6oTa ¢ Tabiauiiamu, pucoBaHHBIMH 00BEKTaMM, HAIITUCIMH
JlaGopatopnas pabora Ne3. Mcnonb30BaHue CIUSAHUS B cpesie TeKCTOBOro mporeccopa MS WORD.
JlaGopatopnas padora Ned mo MS WORD. Co3nanue 351eKTpoHHBIX (popm

Tema 2 npakTnueckne 3aganus B Microsoft Excel:

Jlabopartopnas pabora Nel mo Ms Excel. OcHoBBI penakTupoBanusi, popMaTupoBaHus TaOIUIl U PaOOTHI
C IUCTaMu paboydeil KHUTH

Jlaboparopnast pabora No2 mo Ms Excel. BBox pacuérHeix (opmMyi, OTHOCHTENbHBIE, aOCOIIOTHEIE,
TPEXMEPHBIE CCBHUIIKH

Jlaboparopnast pabGora Ne3. TaGmuunbiii mpoueccop MS EXCEL. Hcnmons3oBanue ¢GyHKIHA B
BBIYHCTICHUSX

Jlabopartopnast pabota Ne4. Pabora ¢ manasiMu B Microsoft Excel: mouck u 3amMeHa TaHHBIX, COPTHPOBKA.
JlaGopatopnast padora NeS. PaGora ¢ manaeimMu B Microsoft Excel: ycranoBka ¢uiabTpoB U HacTpoiika
rapamMeTpoB 0TOOpa MO 3HAYEHUIO, 110 YCIIOBHIO, 110 hopmMary

Tema 3 npakTnueckne 3aganus B Microsoft Access:

Jlaboparopnast pabora Nel mo MS ACCESS. Co3nanue Tabmuil, 3aripocoB, GopM, OTIETOB
Jlaboparopuas pabota Ne2. CYBJI ACCESS. Co3nanue 6a3bl JaHHBIX

Jlaboparopnas pabota Ne3. MS Access. PenaktupoBanue cTpyKTyphl TabauIl 0a3bl TaHHBIX. 3allOTHEHUE
Tabmui B/

Jlaboparopnast pa6ora Ne4. CYB]J] ACCESS. Co3nanue 3anmpocoB

Jlabopatopnas pabora Ne5. CYBJI ACCESS. Co3nanue ¢popm

Tema 4 npakTuueckue 3aganus B CorelDraw

JlaGopatopnas pabora Nel. Co3ganue npocreiimux pucyHkos B CorelDraw

Jlabopartopnast pabora Ne2 3akpacka o0bekToB B CorelDraw

Jlaboparopuas padota Ne 3. Micnons30BaHrEe KPUBBIX JIMHUN U JIOMaHBIX

Jlaboparopnast pabota Ne4. YnopsimounBaHue, BRIpaBHUBAHUE U TPYIITHPOBKA 0OBEKTOB

Jlaboparopnas padota Ne5. Ncnonb3oBanue rpaduyueckux 3hQexTon

Jlabopartopnast pabota Ne6. Pabora ¢ TekcToM B rpaduiecKux 00beKTax



9. YueOHO-MeTOAMYECKOEe 1 MH(OPMAIMOHHOE 00ecreyeHue MPAKTHKHA

1. Kocunenko H.C. MHpoOpManimoHHBIE CUCTEMBI M TEXHOJOTMH B SKOHOMHKE [DIEKTPOHHBIH
pecypc]: yuebHoe mocobue/ Kocunenko H.C., @puzen U.I'.— DnekTpoH. TEKCTOBbIE AaHHBIE.— M.:
JlammkoB n K Aix IIm Op Menua, 2017.— 304 c— Pexum  nocryma:
http://www.iprbookshop.ru/57134.html.— 3BC «IPRbooks»

2. Vtkun B.b. NHbopMaIimoHHbIe CUCTEMBI M TEXHOJIOTHH B SKOHOMHKE [ DIEKTPOHHBIN pecypc]:
yueOnuk st By30oB/ YTkuH B.b., bangun K.B.— Dnektpon. tekcroBwsie manneie.— M.: FKOHUTU-
HAHA, 2017.— 336 c.— Pexum goctyna: http://www.iprbookshop.ru/71196.html.— 3B5C «IPRbooks»

3. MHpOopMaIIMOHHBIE CHUCTEMBI U TEXHOJOTHU B SKOHOMHKE WM YNPaBICHUH. DKOHOMHUYECKHE
WH(pOpPMaIMOHHBIE CHCTEMBl [DIEKTPOHHBIA pecypc|: yueOHoe mocobue/ E.B. Axumoma [u mp.].—
DneKTpoH. TeKcToBbIe NaHHbie.— CapaTtoB: By3zoBckoe obpazoBanue, 2016.— 172 ¢c.— Pexum gocryma:
http://www.iprbookshop.ru/47675.html.— 3BC «IPRbooks»

4. MeTronuyeckue yKa3aHUsS MO BBITIOJHEHHUIO MPAKTHUECKUX 3aJaHUA B paMKaxX MPOXOXKICHUS
y4eOHO-03HaKOMUTENbHON MPAKTUKU [Js CTYACHTOB, OOYyYalOIUXCs [0 HAMpaBiICHUIO MOATOTOBKHU
09.03.03 IlpuknagHas wHpOpMATHKA: MeToA. YkKa3zaH. / MaromaeB T.P., A6mynaes M.K. — ['po3HsIii,
2021. - 121 c.

1. http://www.iprbookshop.ru/57134

2. http://www.iprbookshop.ru/71196
3. http://www.iprbookshop.ru/47675

10. MaTepnanbHO-TeXHHYeCKOe o0ecnevyeHne NPaKTHKA

VYyeOHas 03HAKOMHUTEIbHAS MMPAKTHKA TPOXOAUT B TabopaTopun kadeaps! «CO»

VYyeOHast ayuTopusi AJis IPOBEICHUS 3aHATHI 1aOOpPaTOPHOTO U MPAKTUYECKOTO THUIIA.

Hoctyn B UuTepHer. Ycranomnen maker Microsoft Office, CorelDraw, Google Chrome, Internet

Explorer, Yandex (Hekommepueckoe). [[ist mpoBeAeHHs] KOHCYIbTAIIUN UMEETCsl TPOSKTOP U IKPaH.



IIpunoxenne 1

MHUHHUCTEPCTBO HAYKH U BBICHIEI'O OBPA3OBAHUS POCCHﬁC[(OfI
QEJEPAIIMA I'POSHEHCKUU I'OCYJAPCTBEHHBIN HEO®TSIHON
TEXHUYECKNUU YHUBEPCUTET umenu akagemuxa M.J{. MUIJIMOHIINKOBA

NucturyT ungposBoii IKOHOMHUKHU M TEXHOJIOTHYECKOT0 NMPEeANPUHUMATEIbCTBA
Kadenpa «MupopMannoHHbIe CHCTEMBI B IKOHOMHUKE»
OTYET

Mo y4eOHOMU MpaKTHKe

(o3HaKOMUTEIbHAS)
CTyAeHTa(KH) TPYIIIbI
Hauano mpaktuku OkoHYaHUE MPAKTUKU
PykoBoaurens

ot ITHTY

(m0JKHOCTH) (mOAIHUCH, J1aTa, olieHka) (DHO)



IMpuaoxenne 2

NapuBuayanbHoe 3a1anue
HA y4eOHYI0 PAKTHKY (03HAKOMHTEJBbHYI0)

(HanmMeHoBaHMe npakTHkH) CT. rpynnsl
npoxoasiuero(iit) npaktuky B - I THTY umenu akademuxa M.J]. Muriuonwuxosa

I'naBa 1. AHanTuTHYeCKAS YACTH

1.1. OOmas xapakTepuCTUKa MPEIIPUATHSI

1.2. OpraHusanuoHHas CTpyKTypa

1.3. TIporpammHOe oOecrieueHrE MPEANPUATHS U TPEOOBAHMS K HEMY

1.4. TlpenmoskeHHs MO YIYUIICHUIO TPOTPaMMHO-aNNapaTHON Oa3bl

I'naBa 2. [IpakTnyeckasi 4acTb

2.1. Ananus pabotsl B mporpamme MS Word
2.2. Ananus pa6otsl B mporpamme MS Excel
2.3. Ananmu3 pa6otsl B iporpamme CorelDraw
2.4. Ananu3 pabotsl B iporpamme MS Access

2.5. Ananus pa6otsl B mporpamme PowerPoint

PykoBoaurens

npaktuku [THTY / /
(noonuce) (®HO)




IMpuaoxenne 3
Pa6ounii rpaduk (1m1aH) yueOHOH NPAKTHUKH (03HAKOMUTEILHOI)

CrynenTa rpynnsi

Ne Temaruka JlaTa
n/n
Tloozomosumenvhotii sman. Huempykmasic no 03HAKOMIEHUIO ¢ mpeboanusmu
1 0XpaHvl mpyoa, mexHuKy 6e30nacHocmu, UHGHOPMAYUOHHOU OE30NACHOCMU U
nPASULAMU BHYMPEHHE20 MPYO008020 PACNOPIOKA.
I'maBa 1.
2
3
4
5
I'maBa 2.
6
7 ITloozomogka u cOop HeobX0OUMBIX MAMEPUANO8 D5l COCMABNIEHUS. OTNYem 08
PykoBoaurens
npaktukun [THTY / /

(noonucw) (DHO)



CocTaBuTe/Ib:

Cr. npenojaBatens kap « UCO»

COI'JIACOBAHO: .

3as.kadenpoi «ICO»

Jupexrop JYMP

A~

/A6nynaes M.K. /

AL )
| / /// /Maromaesa JI.P./

LA /Maromaesa JL.P./

/Maromaesa M.A./
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