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1. lean u 3apa4M JUCHUILIHHBI

Llens - cdopmupoBaTh KOMMYHHUKATHBHYIO KOMIIETCHIIUIO (HABBIKH PEUYEBOTO
OOIIIeHNs Ha aHTJIMICKOM SI3BIKE).

3agaun:

- dbopMupoBaHue (hoHEeTHUYECKUX, JIEKCUYECKUX, rpaMMaTHYECKUX,
MEePEeBOTUCCKIX, AHAIMTHYCCKHX HABBIKOB, YMEHUU pacCyXIaTh, aHAIM3UPOBATH,
BBICKA3bIBaTh MHCHHE 10 TEKCTY.

- pa3BUTHE S3BIKOBBIX, IIO3HABATEIIbHBIX CIIOCOOHOCTEH, TOTOBHOCTH K
KOMMYHHUKAITUW HAa OCHOBE MPEJIOKEHHOTO MaTepHuaa.

- pacmiMpeHue JIMHTBUCTUYECKHX, KYJIbTYPOJOTUYECKUX 3HAHWUW, pa3BUTHE
YMEHUHU BBIJCISITH OCHOBHBIC TTPOOJIEMBI.

-MPAKTUYECKOE HCITOJIb30BaHUE MPUOOPETCHHBIX 3HAHUN B JIHAIOTHYECKOM U
MOHOJIOTHYECKOM BBICKA3bIBAHHH.

2.MecTO IMCHUIJIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM IPOrpaMMbl
JlMcuuIuinHa OTHOCUTCS K 6a30BOM YacTu O0IEHAY4YHOr0 LIUKJIA.

3. TpeGoBaHus K pe3yJabTaTaM OCBOCHUS JUCHUIIMHBI

BhInmyckHHK 10JDKEH 001a/1aTh CIEAYIOIMMU KOMIETCHIIUSIMHU:

- TOTOBHOCTBIO K CaMOpPa3BUTHIO, CAMOPEAIN3alUH, HCIOJIH30BAHUIO TBOPUECKOTO
noreniuana (OK-3);

- TOTOBHOCTHIO K KOMMYHHMKAIlUM B YCTHOH W IMUCBMEHHOH (opMax Ha PYCCKOM H
MHOCTPAHHOM SI3bIKaX JJIsl pelIeHus 3a1a4 npodeccuonanbroi aestenbHoctu (OITK-1).
B pesynbrare u3y4eHus AUCIUILUINHBI CTYICHT TOJIKEH

3HaTh:

- 6a30BYI0 JIEKCUKY OOLIET0 A3bIKa U TEPMHUHOJIOTHIO CBOEH CIIELMAIBHOCTY |
Ymersn:

- YUTaTh HAa WHOCTPAHHOM S3BIKE XYJOXECTBEHHYIO M HAayuHYIO JIUTepaTypy U
TEKCTHI OOIIECTBEHHO - TOJIMTHYECKOTO M JIEJIOBOTO XapaKTepa, MEePeBOAUTH TEKCTHI 110
CTIEIMAIBHOCTH CO CIIOBApEM;

- BecTH Oecely Ha PO eCCUOHATIBbHBIE U OBITOBBIE TEMBI,

-MIOJITOTOBUTh NMHUCHbMEHHOE W YCTHOE COOOIeHHe Ha NpodeccCHoHaTbHO-
OPUEHTUPOBAHHYIO TEMY (IOKJIaJ, CTaThs).

Baagers:

- HWHOCTPAHHBIM SA3BIKOM B O6’bCMC, HCO6XOILI/IMOM JJI HpO(I)CCCI/IOHaHLHOI\/'I
JACATCIIBHOCTH.

4. O0beM AUCUUIIUHBI U BH/IbI Y4e0HOI padoThI



Taoauna 1

Bcero Cemectphl Cemectpsl
Bu yue6Hoii paoTor yacosB/ 3a4. ejl. 1 1 2 2
020 0390 020 0320 (01010) 0390
KonrakTHasi pa6ora (Bcero) 47/1,30 | 44/0,94 | 17/0,47 | 16/0,44 | 30/0,83 | 28/0,77
B ToMm gucie:
[TpakTHyeckue 3aHATHS 47/1,30 | 44/0,94 | 17/0,47 | 16/0,47 | 30/0,83 | 28/0,77
CamocrosiTejibHasi pa6oTa (Bcero) 61/1,69 | 64/2,05 | 21/0,58 | 24/1,1 | 40/1,11 | 40/1,11
B ToMm uucie:
TeKCTRI TIO CretwanLHOCTH 25/0,69 | 30/0,83 | 6/0,16 | 9/0,25 | 20/0,55 | 20/0,55
T'pavmaruka 11/0,30 | 10/0,27 | 5/0,13 |5/0,13 |5/0,13 | 5/0,13
u (unu) opyeue 8UObL
CamocmosimenvHou pabomoi:
[ToaroroBka K HPAKTHYECKAM
SAHSLTHSM 15/0,41 | 14/0,38 | 5/0,13 | 5/0,13 10/0,27 | 10/0,27
IToaroroBka K 3a4eTy 10/0,27 | 10/0,27 | 5/0,13 | 5/0,13 5/0,13 5/0,13
B 0T9eTHOCTH 3auer 3auver | 3auer 3auer 3auer 3auer
JLOTHETHOC 12 12 12 12 1.2 1,2
BCEI'O & 108 108 38 40 | 70 68
Oo6mias gyacax
rwemen | geEron
e 3au. 3 3 1 1 2 2
eUHHUIAX

5.Conep:xanue TUCHUNIHHBI

5.1. Pa3nespl AUCHUIIIMHBI 1 BUABI 3aHATHHA

Taoauua 2




Yacel Yacel Bcero Yacel Bcero
Yacwt npak MPAKTH | YacoB/ | MPaKTH | Yacos/
Ttnuec | Beer YeCKUX 3.6. YEeCKHUX 3.€6.
MNPaKTHIECK
Bcero KHX 0 (cemuH (ceMmuH
HaumeHoBaHue ux
yacoB/ | (ceMH | 4aco | apCKHUX apCKHX
Ne | pazgena (cemuHapck
3.e. Hapc B/ ) )
n/n | IUCHUIIHHBINO HX)
- K]/IX) 3.€. 3aHATH 3aHATHU
ceMecTpam 3aHATHHU o "
3aHAT u )41
Ui
0O 0O 03® | 03® | O®O0 O®0 | 0390 | 0390
(0] (0)
1 cemecTp 2 cemecTp
1. | 'pammaruka 2 2 5 7
2. | YcTHas peub 5 / 5 16/0, 10 30/0.83 7 28/0.77
3. | [Mucemo 5 170,47 4 44 5 7
4. | Jlekcuka 5 5/ 10 7
5. 2. JlekuuoHHbIE 3aHATHS He MPe1yCMOTPEeHbI
5. 3. JIaGopaTopHbIe 3aHATUSA He NPe1yCMOTPEHBI
5.4. IlpakTH4yecKue 3aHITHSA
Taoauna 3
Ne n/m | HammeHnoBaHue pa3aesia Conep:xanue pasziena
JUCHMILIMHBI
1 cemecTp
1. I'pammaTuka 1.The Indefinite Tenses
2. The Continuous Tenses (to be going to)
3. The Perfect Tenses, Modal verbs
4.The Perfect Continuous Tenses
5. Modal verbs
6. The equivalents of modal verbs
7. The Passive Voice (gr. Indefinite)
2. Yernas  peun, Jekcuka, | 1. Curriculum vitae and interviews
MHCHMO 2. Appointment, introductions
3. Telephoning
4. Business trips (airport, hotels)
5. Small talk
6. Companies
7. Sale
3. IIpakTHyeckne 3a1aHus
1.Personal letter
2.Postcard
3.Business letter

2 cemecTp




1. I'pammaTuka 1. The Passive Voice (gr. Continuous)
2. The Passive Voice (gr. Perfect)
3. Direct and Indirect speech ( in Present)
4. Direct and Indirect speech ( in Past)
5. The Rules of the Sequence of Tenses
6. The Conditional Mood
7. Participles
2. YerHas  peub, Jekcumka, | 1.Contracts
MHCHbMO 2.Marketing, advertising
3.Public Relations
4.Company meetings and decisions
5.Costs and production
6. Payments
7. Finance and the company
3. IpakTHyecKue 3a1aHust 1. Filling in forms
2. Essay
3. Report
4.Curriculum vitae
6. CamocTosiTe;IbHAsi pa00Ta MATUCTPOB MO JUCHUTLIMHE
Tembl MJIAA CAMOCTOATEC/ILHOIO U3YyYCHU S
Taoauna 4
Ne TeMbl U TEKCTBI VI CAMOCTOATEILHOI0 U3YYECHUS Koxa-Bo Koa-Bo
Jacos/3.e yacos/3.e
(01010 0300
1 Business travelling
[ToBenuTenpHOE HAKJIIOHEHHE. 7/0,19 9/0,25
2 Hotel in London ) 9/0,25 9/0,25
HpI/ITSI)KaTeJ'ILHbII/I MnagaexK CymeCTBUTCIIbHBIX.
3 Trade finance 9/0,25 9/0,25
IIpensioru.
4 Balance sheets
Mecroumenus somebody, anybody, nobody. 9/0.25 9/0.25
> Taxes 9/0,25 9/0,25
MoiaJibHBIC TIaroJibl (3KBUBAJICHTHI).
6 Banking 9/0,25 9/0,25
7 The Federal Judiciary 9/0,25 9/0,25
8 The English Political Heritage 9/0,25 9/0,25
9 Accounting 9/0,25 10/0,27
61/1,52 64/2,05




YueOHo-MeToANYEeCKOe 00ecIeueHne CaMOCTOSTEeIbHON pPabOThl JTUCIUTIIMHBI
BKJIFOYAET COBPEMCHHBIC AayTEHTHYHBIC TEKCTBI I10 JICJIOBOMY AaHIJIMHCKOMY SI3BIKY,
rpaMMaTHYEeCKHI MaTepHall, ayJJuo U BUICO MaTeprall.

7. OueHO4YHbIE CPeACTBA

Bomnpocs! k 3a4ety (1 cemecTp)
TeMbl:

1. Curriculum vitae and interviews
2. Appointment, introductions

3. Telephoning

4. Business trips (airport, hotels)
5. Small talk

6. Companies

7. Sales

Bomnpocsl k 3auery (2 cemecTp)
TeMbl:

1. Contracts

2. Marketing, advertising

3. Public Relations

4. Company meetings and decisions
5. Costs and production

6. Payments

7. Finance and the company
Bomnpocs! k 3auery (1 cemectp)

I'pamMmaTtuka:

. The Indefinite Tenses

. The Continuous Tenses (to be going to)
. The Perfect Tenses, Modal verbs

. The Perfect Continuous Tenses

. Modal verbs

. The equivalents of modal verbs

. The Passive Voice (gr. Indefinite)

~No oTh~ WwWN -

Bonpocsl k 3a4ery (2 cemecTp)
I'pammaruka:

1. The Passive Voice (gr. Continuous)

2. The Passive Voice (gr. Perfect)

3. Direct and Indirect speech ( in Present)
4. Direct and Indirect speech ( in Past)

5. The Rules of the Sequence of Tenses
6. The Conditional Mood

7. Participles

Bonpocs k 3auery (1 cemectp)
IIpakTuyeckue 3a1aHusA:

1. Personal letter

2. Postcard



3. Business letter

Bonpocs k 3auery (2 cemectp)
1. Filling in forms

2. Essay

3. Report

4. Curriculum vitae

OO0pa3zubl 3aJaHuil K 324eTy
Oo0Opa3ubl 3a1aHUI K 3a4eTy
1. Curriculum vitae and interviews
2. The Continuous Tenses (to be going to)
3. Personal letter

1. Tect no rpammMarukxe

Test A

I. Translate into English using verbs in Present, Past and Future Indefinite Passive.
HX HaxoaaT —MX HalIM — UX HAUJYT.

Ero MpomaroT — €ro IMpoCTHUIIN — €TI0 IIPOCTAT.

E€ mmyt — e€ nckamu — e€ OyayT UCKaTh.

Mamue npeajiararoT — MHE IPCJIOXKUIN — MHE IIPCAJIOKAT.

Hac BcTpeuaror — HaC BCTpETWIIM — HAC BCTPETSIT.

Bawm parot — BaM nanu — BaM J1aayrT.

I1. Write the following sentences in the Passive Voice.

. This letter (to write) yesterday.

. This question (to answer) at the last lesson.

. This text (to translate) by him tomorrow.

. The task (to give) by the teacher at every lesson.

. This agreement (to sign) next month.

. You(to show) the way to the city tomorrow.

. The house (to build), soon we shall move into a new flat.
. You often (to ask) by the teacher at the lessons?

OO OIS WN B

I11. Translate the following sentences into English.

1. Bece 6b111 yBepeHsl, uTo bopuc xopo1o c1acT sk3aMeHsbl.

2. OH rosopui, uto JleB ToscToit ero 00MMBI UCATENb.

3. 1 3nam, 4ro BbI )kMBeTE B MOCKBE, HO HE 3HAJI BalIETo aapeca.
4. OH cka3all, 4To OpOCUT KypHUTb.

5.Bce 3Hamnu, 4To oHa moeAeT B Pum.

6. [IpocTuTe, MBI HE AYMAaJIU, 4TO BBI JKJI€TE HAC.

7. 51 e 3Ham, 4TO BBI TOXKE JTH0OUTE PyTOOII.

8. 51 ObuT yBepeH, UTO OH Oy/IE€T BBIJAIOIIUMCS apTHCTOM.

IV. Put into Indirect Speech.

1. | said to Boris: "Does your friend live in London?"

2. | said to the man:"Are you living in a hotel?"

3. Nick said to his friend: "Will you stay at the 'Hilton"?"

4. He said to me: "Do you often go to see your friends?"

5. He said to me "Will you see your friends before you leave St. Petersburg?"



6. Mike said to Jane: "Will you come to the railway station to see me off?"
7. She said to me: "Have you sent them a telegram?"
8. She said to me: "Did you send them a telegram yesterday?"

V. Put questions to the italicized words.

1. Girls are beating boys in subjects such as science and math.

2. Alexander switches on his computer every day.

3. Computers can be divided into three main types.

4. Computers have resulted in massive unemployment in many countries.

V1. Put into Past Tenses using Sequence of Tenses.

1. Nick says he is going to the hotel to see his friends, who have just arrived
in St. Petersburg from the United States of America.

2. He says they have not been here for a long time.

3. He says they were friends at school.

4. He says he will take them to the theatre on Sunday.

5. They say they will write me a letter when they return home.

6. Mike says he is sure Ann and Kate will be excellent guides.

7. He says they have made good progress in English.

8. Oleg says that in a day or two several English students will come to pay a visit to their
school and he will probably have to act as interpreter.

Test B
I. Translate into English using verbs in Present, Past and Future Indefinite Passive.

MHe paccka3blBalOT — MHE pacCKa3alld — MHE PACCKaXYT.
EMy moka3piBaloT — eMy IoKa3alld — €My MOKaKYT

Hac cripammBarot —Hac CripocHIId — HaC CHPOCHT.

VM 0TBE4arOT — UM OTBETHIIM — UM OTBETST.

E¢€ ocTaBusioT — €€ ocTaBUIIM — €€ OCTaBsT.

Bac 3a0piBatoT — Bac 3a0bLIM — Bac 3a0yayT.

I1. Write the following sentences in the Passive Voice.
. We thought about our friend all the time.

. The doctor will operate on him in a week.

. The teacher sent for the pupil's parents.

. They looked for the newspaper everywhere.

. Nobody sleeps in the bed.

. The neighbor asked for the telegram.

. Everybody listened to the lecturer with attention.

. The senior students laughed at the freshman.

OO OIS WN B

I11. Translate the following sentences into English.
1. 51 6bu1 yBEpeH, 4TO OH OyJET BBIIAIOUIMMCS apTUCTOM.
2. 51 6osics, 9TO BBl HE TIOCTIEYETE MOEMY COBETY.
3. 51 myman, 4TO OH MOJOXKAET MEHS.
4. 51 ue 3Ham, 4yTO THI OyeIb pabOTaTh B UUTATHHOM 3aJle.
5. Cectpa cka3aia, 4TO XOUET IPUEXaATh K HAM caMa.
6. Sl 3pama, 9TO OHa OYEHB 3aHSTA.
7. HukTo He 3HaJll, 4TO BBI JKJAETe 3/1eCh. IloliaeMTe B JOM.



8.I'ma nmpenynpenun Hac, YTO B 3TOM YaCTH ropojia ABUKEHUE JOBOJIBHO
CUJIBHOE.

IV. Put into Indirect Speech.

. He said to us: "Come here tomorrow."

. | said to Mike: "Send me a telegram as soon as you arrive."

. Father said to me: "Don't stay there long."

. Peter said to them: "Don't leave the room until | come back."
. "Take my luggage to Room 145," he said to the porter.

. He said to me: "Ring me up tomorrow."

. "Bring me a cup of black coffee," she said to the waiter.
8."Don't be late for dinner,"” said mother to us.

~NoO o, wWwN

V. Put questions to the sentences.

1. Babbage was lamenting about errors in some tables to his friend Herschel.
2. At that time, steam was a new and largely unexplored source of energy.

3. The Mark | took six seconds for a multiplication and twelve for a division.
4. Until the late 1970s, the computer was viewed as a massive machine.

V1. Put into Past Tenses using Sequence of Tenses.

. He says they have not been here for a long time.

. He says they were friends at school.

. He says he will take them to the theatre on Sunday.

. My uncle says that he has just come back from Caucuses.

. She says that she will bring and show us the photos.

. The teacher says that they have made a good progress in English.

. She says that Boris told her a lot of interesting things about the South.
. Ann says she has just met Boris in the street.

CONO OIS WN B

N

. I[na.noru M TEKCThI 1eJOBOI0 AHTJHIICKOro sI3bIKA.

PRICES

After a coffee break the businessmen resumed their talk.
Ivan: And now comes the price problem.

Frank: As far as | understand you want us to pay airfreight and insure the devices during
their shipment.

Ivan: For our trial order these terms are preferable for us. Could you
give me your idea of the cif price for each of the devices then?

Frank: Before the break | made some calculations and asked the secretary to type the
price list on this basis.

Ivan: Very good.

Frank: Oh, here it is ... Thank you, Nancy ... Now, Mr. Smirnov, you may have a look at
the prices. The total sum is three thousand pounds.

Ivan: | certainly admit it's a small order. Therefore | shall not mention



discounts you usually grant us. But don't take it as a precedent. When we
make contracts in future we hope we shall have a certain discount off
prices.

Frank: We shall certainly discuss this matter in every particular case. If you mention
future contracts there is a question | would like to ask you. Will you
always prefer cif prices and shipment by plane?

Ivan: Oh, no. Far from it. Only in this particular case we have chosen
shipment by plane and cif terms. But in future, if nothing extraordinary
happens, we shall practice fob Tilbury terms, as usual.

Frank: Fine. No objections on our part. Shall we have a standard contract for your trial
order? lvan: | suppose so. If you can have it prepared now it would be
splendid. I'll sign it. I have the power of attorney.

Ivan: And what would you say if | propose to sign it in the evening
before our dinner. We could have dinner at the restaurant of your choice.

Frank: OK. There is a good cosy restaurant near the hotel. It's called
White and Red Roses.

Ivan: See you at seven then. Goodbye.
BANKING

The next day the session was devoted to the United Kingdom Banking Sector.
Here is the short summary of the lecture:

The UK Banking Sector.
Retail Banks 21
Discount Houses 8
British Merchant Banks 31
Other British Banks 167
American Banks 44
Japanese Banks 29
Other Overseas Banks 290
Total 590
In addition there are 92 Building Societies.

* Retail banks: They render numerous services for private customers and have
extensive branch networks in the UK. They participate directly in the UK clearing
system.



Discount Houses: They are mostly engaged in discounting bills of exchange for the
corporate sector.

British Merchant Banks: These are wholesale banks handling big money for
private and corporate customers. They are engaged in mergers, take-overs and
acquisitions. They also provide consulting services.

Other British Banks: Comprise all other UK registered banking institutions and
certain banks in the Channel Islands and the Isle of Man. They are controlled by
UK companies or individuals.

American Banks: Comprise the branches and subsidiaries of US banks.

Japanese Banks: Comprise the branches and subsidiaries of banks based in Japan.
Overseas Banks: Comprise the branches and subsidiaries of non-American or non-
Japanese banks and Consortium banks. These are jointly owned by other financial
institutions, one of which must be based overseas.

Building Societies: In the past they mostly extended mortgage loans, but nowadays
they also widely practice taking in deposits and they practically operate as banks.



TRADE FINANCE

Next morning after having breakfast at the self-service bar of the hotel restaurant the
participants went to the conference room to have a lecture on Trade Finance.

There was a folder on the big round table for each participant with the material relating
to the lecture.

Here is one of the sheets of the file:

Trade finance
* Trade needs finance.
* This must come from either the trader or from a lending institution.
* If the trade is international then the amount of finance is normally greater.
* In general, trade is handled on credit.
* The buyer pays for the goods at a specified time after receipt.
* If the trade is international then delivery time adds to the delay in payment.
* This adds to the need for finance.
* Also in international trade the buyer uses one currency, the seller another.
* This requires an organization with facilities for changing currencies.
* On both counts the Bank is the best source of finance.

Thus this page gave the most important hints on the subject.
And Mr. Hill, the lecturer, explained and developed each statement. The participants
sometimes interrupted him and asked questions. Sometimes Mr. Lvov came to help when there

was a problem of speaking or understanding.
The lecturer devoted some part of the lecture to financing small business companies who usually

enjoy better terms, reduced taxes and other facilities especially during the first years.

3.IIpakTHyecKkas YacTh J€J0BOT0 AHTJMIHCKOro A3bIKA.
OO0pa3zen HanucaHUs 0TYETA

To: M. Anderson

Director of Personnel

From: A. Jackson

Personnel Manager

Date:28 November

Re: Employee benefits satisfaction

INTRODUCTION

As requested, | interviewed a number of employees concerning employee benefits satisfaction.
It involved a representative selection of 15 % of all employees who were interviewed in the
period between 1 November and 15 April 1.

My findings are presented below.

FINDINGS

Employees were generally satisfied with the current benefits package.
Older employees repeatedly had problems with prescription drugs procedures.



3. Employees between the ages of 22 and 30 report few problems with Health Medical
Organization (HMO).
4, Most employees complain about the lack of dental insurance in our benefits package.

Oo0pa3zen HanMcaHKs 1€JIOBOI0 MACHMA

9 Svetlaya St.
Krasnogorsk114965
Russian Federation
Anne Smith
225 Phillips Boulevard
Manchester 0834184

United Kingdom
4 December,2008

Dear Miss Smith,

Further to our telephone conversation, | would like to confirm the following arrangements for
your arrival.

Your group arrives on 3 January at 2.15 p.m. You will be met at the railway station by our
representative. He will take you to the hotel in Moscow (the address and hotel conveniences are
enclosed).

If you require any further information, please do not hesitate to contact us.

Yours sincerely,
Kate Smirnova

OOpa3zen HanucaHusA pe3loMe
Curriculum Vitae

Peter Townsled
35Green Road Spokane, WA 87954 Phone (503) 456-6781 Fax (503) 456-6782 E-mail
petert@net.comDate of Birth 3 October 1966

Marital Status
Married

Obijective

Employment as manager in important clothing retailer

Work Experience

1998 — Present Jackson Shoes Inc. Spokane, WA Manager

Manage staff of 10

Provide helpful service to customers concerning shoe choices

1995-1998 Smith Office Supplies&Yakima, WA

Assistant Manager

Managed warehouse operations

Interviewed new applicants for open positions

Education

1991-1995 Seattle University, WA Bachelor of Business Administration Additional Skills
Advanced level skills in Microsoft Office Suite, basic HTML programming,
spoken and written proficiency in French

Interests

Football, rowing

References

John Campbell

Managing Director

Jackson Shoes Inc. Spokane, WA


mailto:petert@net.com

JEJOBAS NIEPEINIMCKA U OTHOILUEHUS (BUSINESS CORESPONDENCE AND
RELATIONS)

KPATKHWH CJIOBAPb OCHOBHBIX TEPMUHOB
Agenda — I[ToBecTka jaHs
Applicant — 3asBurens (IpeTEHICHT)
Applicants’s supervisor — PykoBoautesb 3asBuTest (IIPETEHICHTA)
Application form — Aukera
Apply — O6pararscs
Books and monographs — Kauru u monorpaduu
Brief summary — Kparkoe conepxanue
Carrying out research — IIpoBoauMoe ucciie10BaHKE
Certified copy — 3aBepeHHas Komus
Chapter — I'maa
Co-authors — CoaBtopbl
Common name — O01menpuHATOe Ha3BaHUE
Complete List of publications — ITosHbI# crTUCOK MTyOIUKAITHi
Conference programme — ITporpamma KoH(pEpEHIUN
Content of research — CoxeprkaHue uccieaoBaHus
Current educational activity — Tekyiias oopa3oBaTeibHast AATSILHOCTD
Current employment — Teky1ast 3aHITOCTb
Date and place of birth — [Tara u Mmecto poxaenus
Degree Granted — YpoBenb 00pa3oBaHus
Description of the Research (project) — Onrcanue uccinenoBanus (IIpoeKTa)
Details of publication — Jletanu myomukauu
Employee — 3ansitocts
Education — O6pa3oBanue
Expected completion — [Ipennonaraemslii pe3ynbTat
Expected degree — OxxugaeMsblii ypoBEeHb
Family name — ®amunus
Fellowship — HayuHoe o0miecTBO
Financed by — Mctounuk ¢puHaHCHpOBaHHS
Following documents — Crienyroliye JOKyMEHTBI
For more information — 3a gomonHuTeNbHON HHDOPMAITUCH
From-to — Ot - no
Future professionals plans — Byaymiue npodeccroHabHbIC TIIAHbI
Given name — JlanHoe uMst
Hand-made form — Pykonucuas popma
Handwritten signature — PykonucHasi moamnuch
Head of host institution — PykoBoauTenb npruHUMArOIIEH OpraHu3aiuu
Indicate the title — O603HaueHKe 3aroa0BKa
Information about presentation — Mudopmarus o npeacraBieHHn
International Foundation — MexayHapoaHasi opraHu3anus
Introduction — Beenenue
Investigation — MccnenoBanue
Issue — U3nanue
Item — ITaparpad, cratbs
Letter of invitation — IIpurnamenue
Letter of recommendation — PekomenareisHOE MHCHMO
List of publications — Criucok myOnukarmii
Look forward to your arrival — Oxxugaem Barrero npuObITHs
Location — Pa3merienue
Mailing address — ITouToBbIit agpec



Main subjects studied — OcHOBHBIE OOBEKTHI H3YUCHHS
Major awards — Basxuble Harpas

Name in full — TTonroe ums

Name of institution — HaumenoBanue opranuzaiuu (yapekIcHHs)
Number of pages — KonuuecTBo cTpanuir

Organizing Committee — Opranu3anOHHBIAH KOMHTET
Papers in journals — Ctatbu B xypHasiax

Period — ITepuos

Position — [To3urus

Postal address — ITouroBslii axpec

Previous employment — IMpeapiayiiee Mmecto pabOThI
Previous stays — ITpeasiayiire npeObIBaHUsS

Property of the foundation — CoOcTBEeHHOCTh OpraHU3aluN
Purpose — Llens

References — Ccpuiku

Reprint — IepeneuarsiBanue

Required documents — TpeGyembie JOKYMEHTBI

Research facilities — UccnenoBarenbckre crnocoOHOCTH
Research plan — ITnan uccnenoBanus

Return the documents — Bo3spat 10kyMeHTOB

Shedule — Pacniucanue (rpaduk)

Scientific name — Hayunoe Ha3BaHue

Study area — O6nacTb u3ydeHus

Starting date — Jlara nayana

Subject of research plan — Ipeamer maHa uccie0BaHUsS
Submitted applications — IToganHbIe aHKETHI (3asIBICHUS)
Technical Subcommittee — Texauueckuit [TonkomuTeT
Topic of thesis — Tematuka Te3UCOB

Type of work — Tun pabotsr Typescript — [TedatHasi pyKomuch
Typewritten English — OtneyaraHHbIi aHTTHHACKHIA TEKCT
Unsigned application — Hemoanucantnoe 3asBjieHUe (aHKETA)
Will be ignored — He Oyzner paccmaTpuBathest

Texkymud KOHTPOJIb
OCHOBHBIE AJIEMEHTBI JICIOBOTO THChMa
HauaJio nesioBoro nucbma (Opening phrases)

Dear sirs — YBaxkaeMbie Tocroja

We have received your letter of — MsI mostyuriu Barie miicbmo oT ...

We thank you for your letter of — braromgapum 3a mucbMO OT...

We’ve given proper attention to your letter where you ask us to do (with the request of) — Mur
oOpartieM ocoboe BHUMaHue Ha Baiie muckmo, rie Bel mpocute Hac o... ( ¢ TpeboBaHuEM O... )
In replay to your letter of — B orBet Ha Bame nmucsmo oT. ..

In confirmation of our telephone conversation (talks) we wish to inform you — B
MOATBEPIK/ICHNE HaIIETo TeIe(hOHHOTO pa3roBopa (MeperoBOpoOB) MbI XOTEIIN ObI COOOIINUTH
Bawm...

Referring to our previous letter of we inform you that — Cceinasice Ha Barire miucbMo OT. .., MBI
uHpopmupyem Bac, uro...

We are glad to share good news with you — M1 pajasl mogenutbes ¢ Bamu xopormmMu
U3BCCTUAMU

We are sorry (We regret) to have to remind you that — K coskaieHuio Mbl TOJKHBI COOOIINUTH
Bawm, uro...



We learn from your letter that — 13 Bamero nrceMa Mbl y3Hanu, 4to. .. In connection with our
letter of and in confirmation of your fax of — B cBsi3u ¢

Bamum nuchbMoM OT... U B TOATBEPKICHUU (akca OT...

We apologize for the delay in answering your letter — IIpocum u3BUHEHHMS 3a 3aAE€PIKKY C
0TBETOM Ha Barie nuceMo

We apologize for — 13sunure 3a...

Please accept our apologies for — [Toxanyiicta, IpUMHUTE HAIITK U3BHHEHUS 34. . .

First of all — B mepByto ouepenn

In fact — ®akTuyecku. ..

Besides — Kpome Toro...

We regret to learn from your letter — M1 ¢ coxkaiennuem y3Hanu u3 Bamiero nucema. . .

We have to inform you of our being unable to meet your request - MbI BEIHY:KICHBI COOOIINUTH
Bawm o Hamel HecoCTOSATEeTFHOCTH BHITIOTHUTH Batry nmpock0y

The context of your fax is a sort of a surprise for us — Coxepsxanue Barero akca HECKOIBKO
Hac yIUBUIIO

Further to our letter of — B nomnosiHenue K HaleMy MUCbMY OT. ..

We have to remind you that — MbI BbIHYX/ICHBI HATIOMHUTH Bam. ..

You are no doubt aware that — Bam KkOHEUHO U3BECTHO, YTO...

We enclose the copy of the letter- ITpuaraem konuo mucbMa

Cesi3yonue 3jieMeHThI nucbma (Binding phrases)
There’s no doubt that — HecomuenHo. ..

We are sure that — MsI yBepeHsI, 9ToO. ..

It is necessary to note that (It is worth mentioning that) — Heo6xoaumo (CTOMT) OTMETHTB, YTO. ..
We find it is necessary to note — Cuutaem HEOOXOIUMBIM OTMETHTB, UTO. ..

We would be glad to have the opportunity — Mel 66111 ObI paibl UMETh BO3MOKHOCT. ..

We are taking the opportunity to remind you that —ITons3ysick BO3MOXKHOCTBIO HATIOMHUTb. . .
It goes without saying — Camo coGoii pazymeercst

We’d like draw your attention to the fact that — OGpamaem Bamie BHuManue Ha TOT GakT, 4To...
Considering the above said — BBuay BbIIIEH3I0KEHHOTO

In this connection — B cBsi3u ¢ atuM

In connection with your request — B cesi3u ¢ Bareit mpocb60it

In connection with the above said — B cBsi3u ¢ BBIIIEH3I0KEHHBIM

Otherwise we shall have — B nporiBHOM ciyuae Mbl Oy1eM BbIHYXICHBI

As regards your request — Yro kacaercs Barieii mpochObI

The matter is (The point is) — [leso B ToM, 4ToO. ..

To our mind — [o HamemMy MHEHHIO

In case of delay in —B ciyuae 3agepxku B ...

We have some difficulty in — MsI ucnbITbIBaEM 3aTPYAHEHUS C. ..

We have to admit that — HeoOxoumo nipu3HaTh, 4ToO. ..

Up till now we have received no replay — JIo cux mop Mbl He TOJIy4HIIH OTBETa

We don’t share your point of view for the following reasons — Mer He pa3nensem Bamry Touky
3PEHUS 110 CIEAYIOIIUM IPHYHHAM

In case of your refusal — B cirydae Bamero otkaza

In case you fail to make payment — B cnyuae Heymiarel Bamu

In accordance with the contract enclosed — B cooTBeTcTBHU € puiIaraeMbIM KOHTPaKTOM

You write in your letter that - B Bamem nuceme Bbl nummuTe. ..

Further you write - JTanee Bbl nurmmre

Nevertheless — Tem He MeHee

Moreover —bonee Toro

3axmounTteabsHbie ¢ppassl (Closing phrases)



We are looking forward to receiving your consent (approval confirmation) — Oxwunaem Bamiero
cornacust (MOATBEPXKIACHUS, 0O00PCHHS)

We shall not fail to contact our organization — MsI He 3aMe UMM CBS3aThCS C HAILIMMH
OpraHru3anusaMu

We are expecting your representatives to arrive for the talks — XKnem npuesna Bamero
MpEaACTaBUTEIA JIA ,Z[aJ'IBHefIIHPIX IIEPEroBOpPoOB

Your prompt execution of our order would be appreciated — Byaem BecbMa npu3HaTeIbHbI 32
OBICTPOE BBINOJIHEHUE HAIICH TPOCHOBI

We assure you that we shall take prompt action to remedy the situation — 3aBepsiem Bac, 4TO MbI
npeanpruMeEM CpOUYHBIC MEPBI JJIs1 UCITPABIICHHA CO3AaBIICTOC IMOJIOXKCHHAA

We wish to maintain cooperation with you — Hageemcst mojiep>xiBarh COTpyAHUYECTBO ¢ Bamu
Up on receipt of the fax will you please inform us — ITo mony4enuto hakca IpoOCHM COOOIIUTH
(napOpMHUpPOBaATH) HAC

Your early replay will be appreciated — Mb1 6yaem npusHateabHbI Bam 3a ObICTpBI OTBET

We are looking forward to hearing from you — Hageemcst nony4nth oT Bac oTBet B Ouinkaiiiee
BpeMs

If we can be of any assistance please don’t hesitate to contact us — [Ipocum oOparmaTscs K HaMm,
ecau Bam motpebyetcs momorilb (coaeiicTBure)

Yours faithfully, (Yours truly), (Yours sincerely) — C yBakenuem

Buners! k 3a4eTy (0Opaserr)

MHUHUCTEPCTBO HAYKHU U BBICHIET'O OBPA3OBAHUS P®
T'PO3HEHCKHNM T'OCYJIAPCTBEHHBI HE®TSIHON TEXHUYECKU YHUBEPCUTET
uMeHHd akagemMuka M./].MuLUIHOHIIMKOBA

BWJIET Ne 1
Nucrmruinaa MHOCTpaHHbIN (aH2nuticKuil s3b1K)

Kadenpa_«Meoscgpaxyromemckas sazvikosas kageopay
Hanpasnenue noocomosxu 18.04.01 Xumuueckasa mexnono2us

1. Text: read, translate and retell dialogue
2. Grammar: Passive Voice
3. Topic: Curriculum Vitae

YTBEPXJIEHO:
/3aB. kadhenpoit
Ha 3acenanuu kadeapsl mpoTokoi Ne 6 ot 07.02.20r. /T.b. Xabycuena/



8.YueOHO-MeTOoANUYECKOE U HH(POPMAIIHOHHOE o0ecTieyeHne TUCIUIIHHBI

OcHoBHasi JiuTEepaTypa

YueOHNKH, yueOHbIE€ TOCOOHS:
1. [lleeneBa, C. A. /lenoBoii aHTIMACKH [ DIIEKTPOHHBIN pecypc] : yaeOHOoe mocodue st
By30B / C. A. llleBeneBa. — 2-¢ u3a. — DIEKTPOH. TEKCTOBbBIE nanHbie. — M. : OHUTU-
HAHA, 2017. — 382 ¢c. — 978-5-238-01128-8. — Pexum gocryna:
http://www.iprbookshop.ru/71767.html
2. http:JTykuna, JI. B. Kypc anrnmiickoro s3eika s maructpantoB. English Masters Course
[DnexTpoHHBIN pecypc] : yaeOHOe TocoOue AJIsl MAaruCTPAHTOB IO PA3BUTHIO U
COBEPIIICHCTBOBAHUIO OOIIMUX U MIPEIMETHBIX (/1€JI0BOM aHTIIMHCKUM SI3bIK) KomneTeHiui / JI. B.
Jlykuna. — DJEeKTpOH. TEKCTOBbIE TaHHbIe. — Boponex : BopoHexxckuii rocy1apcTBEHHBIN
apXUTEKTypHO-cTpouTenbHbIN yHUBepcuTeT, DbC ACB, 2014. — 136 ¢. — 978-5-89040-515-9.
— Pexum noctyna: http:// www.iprbookshop.ru/55003.html//www.iprbookshop.ru/55003.html
3. Anemyruna, E. A. [IpodeccronanbHO OpuEeHTHPOBAHHBIA aHTTTUHCKUIN S3bIK AJIs
MarucTpaHToOB [ DJIEKTPOHHBIN pecypc] : yaeObHoe nmocodue mis By30B / E. A. Anemryruna, I'. K.
Kprokoga, JI. A. JlomkapeBa. — DneKTpOH. TeKCTOBbIe AaHHble. — Huxkuuit HoBropon :
Hwxeropoackuii rocyapcTBEHHBIN apXUTEKTYPHO-CTpOUTENbHBINA yHUBEpcUTET, DbC ACB,
2016. — 96 c. — 978-5-528-00113-5. — Pexwum nocryma:
http://www.iprbookshop.ru/80825.html
4. bopraukosa, T. I'. Business Correspondence in English (/lenoBas koppecnonnenus Ha
AHTIIUHCKOM SI3bIKe) [ DNEKTPOHHBINA pecypc] : yueoHoe nocodue / T. I'. Boptaukosa, U. E.
WnbuHa. — DIEKTPOH. TEKCTOBbIE aHHbIe. — Tam00B : TaMOOBCKHUIt TOCYIapCTBEHHBII
texanueckui yauepcutet, ObC ACB, 2012. — 160 c. — 2227-8397. — Pexwum nocrymna:
http://www.iprbookshop.ru/63929.htmi

JlomoJIHuTeIbHAS JIUTepaTypa

1. Muxaiinosa, I'. 1. OcHOBBI €TOBOI KOPPECTIOHICHIIMN Ha aHTJIMHCKOM SI3bIKE
[DnekTpoHHBIH pecypc] : yaueObHoe mocodue / I'. 1. Muxaiinosa, }O. B. CaBacThsiHOBa. —
DNeKTpOH. TeKCTOBbIE NaHHble. — HoBocnbupck : HoBocuOupckuit rocyjapcTBEHHBIH
ApXUTEKTYpHO-CTpOUTENbHBIN yHUBepcHuTeT (Cubctpun), 9bC ACB, 2015. — 89 ¢. — 978-5-
7795-0735-6. — Pexwum noctyma: http://www.iprbookshop.ru/68805.htmICkauars
Ooubmuorpaduyueckyro 3amnuch

2. Bosikuna, E. 10. I'pamMaTrka aHTIIUHACKOTO si3bIKa. [10Ar0TOBKA K UTOTOBOM aTTECTAIlUN
[DnexTpoHHBIH pecypc] : MPaKTUKYM JIJisi OaKaJaBpOB, CICITHATMCTOB U MAarUCTPAHTOB BCEX
HanpaBieHu# u crenmanpHoctedl / E. FO. Bosikuna, H. A.

3. Hecgeraitnosa, 1. B. Practical phonetics [DnekTpoHHBIN pecype] : y4eOHO-METOIUIeCKOe
nocooOwue 1o nmpakTuyeckon GponeTnke anrauiickoro s3eika / M. B. Hecseraitnona, C. I'.
HocbipeBa. — DneKTpOH. TEKCTOBBIE JaHHbIE. — ApMaBHp : ApMaBUPCKUI rOCyAapCTBEHHBIH
negarorndeckuil yausepcurer, 2014. — 173 ¢. — 2227-8397. — Pexwum nocryna:
http://www.iprbookshop.ru/54521.html

4. Mutsikuna, O. B. AHTIIHHACKHIA S3BIK TSI IEJIOBOTO OOIIEHUS. DKCIPECcC-Kype [DNeKTpOHHBIN
pecypc] : yuebHOe mocodue st cTyAeHToB Beex popm oOyuenus / O. B. Mutskuna, U. B.
[[lepuna. — DneKTpOH. TEKCTOBbIE NaHHble. — KemepoBo : KeMepoBCKuil TEXHOJIOTUYECKU
WHCTHUTYT MHIIEBOH mpombinuienHocTH, 2014, — 90 ¢. — 978-5-89289-856-0. — Pexum
nocryma: http://www.iprbookshop.ru/61258.html

IIporpaMMHoOe 1 KOMMYHHKAIIMOHHOE O0ecneyeHne
1. Marepuaisl 11sl IPaKTHYECKUX 3aHATHM, B T.4. IEPEBOJ] TEKCTOB Ha PO HIIbHBIC
TEMBI


http://www.iprbookshop.ru/71767.html
http://www.iprbookshop.ru/55003.html
http://www.iprbookshop.ru/55003.html
http://www.iprbookshop.ru/55003.html
http://www.iprbookshop.ru/55003.html
http://www.iprbookshop.ru/55003.html
http://www.iprbookshop.ru/55003.html
http://www.iprbookshop.ru/80825.html
http://www.iprbookshop.ru/63929.html
http://www.iprbookshop.ru/54521.html
http://www.iprbookshop.ru/61258.html

2.cnonb3oBanue MHTEepHET-pecypca

9.MarepuajibHO-TeXHHYECKOE oDecriedeHne JUCIUNITHBI

- nuaradonHsni kabuaet «Living Englishy.

- YUTAIBHBIN 3a1 1 a0oHeMenT oubimorexku I THTY;

- MHTEpaKTHUBHAs JOCKa,

- KOMITBIOTEPHI ISl CAMOCTOSTEIBHOM PabOThl MATUCTPAHTOB (JOCTYI K ceTh VHTEepHET).



CocraBureib:

Jlouent kadeapsr «MDIK»

COI'JIACOBAHO:

H.0. 3a8. Kadenpoit «<MDIAK»

3as. Bemyckaoueit kapeapoi «XTHI»

HAupexrop TYMP
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[ T.C. Anxacropa/

[ T.b. Xabycuena/

/JLII.Maxwmyzaosa /

/ M.A Maromaesa./



