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@DoH/| OLIeHOYHBIX CPEJACTB U3MepeHHs YPOBHS 0CBOeHHsI MaruCTpaHTaMu
AUCHUIIUHBI «/le/10BOM aHIIMHCKUH A3BIK »

®oH/| OLIEHOYHBIX CPeACTB AUCLUTIMHBI BK/IFOUAeT B CeOs:
- macropT (OH/ja OLeHOUHBIX CPe/CTB MO0 AUCLIUIIIHE;
- KpUTEPUH OLIeHKY 3HaHUM MarucTpaHTa Ha 3ayeTe;
- BOIIPOCHI K 3ayeTy.

IMacnopt ¢oH/a OL[EHOYHBIX CPEJCTB MO AUCHUIIHHE

Kopg
Ne KOHTPO/IMPyeMOK Haumenosanue
KoHTponupyemblie TeMbl AUCLUATITMHbI
n/m KOMITeTEeHLIUU OLIEHOUHOT0 Cpe/iCTBa
(wnu ee yacTH)
1 cemecTp
1 Tema: Curriculum vitae and interviews
Grammar: YK-4 Omnpoc
The Indefinite Tenses.
Personal letter
2 Tema: Appointment, introductions
Grammar: The Continuous Tenses (to be going YK-4 Ob6cy>xaenue
to Co001IeHrH
Personal letter
3 Tema: Telephoning
Grammar: The Perfect Tenses, Modal verbs YK-4 KonTponbHast paboTa
Postcard
4 Tema: Business trips (airport, hotels)
Grammar: The Perfect Continuous Tenses YK-4 Ortpoc
Postcard
5 Tema: Costs and production
Grammar: The Rules of the Sequence of VK-4 ObcyxaeHne
Tenses coob1eHui
Filling in forms
6 Tema:Payments
Grammar: The Conditional Mood YK-4 KonTponbHast paboTa
Filling in forms
7. Tema:Sales
Grammar: The Passive Voice (gr. Indefinite) YK-4 Ortpoc
Report
2 CemecTp
1. Tema: Contracts
Gramn?e%r: The Pflssw.e Voice (gr. Continuous) YK-4 KoHTposbHas paGoTa
Prepositions of directions
Report
2. Tema: Marketing, Advertising YK-4 Omnpoc




Grammar: The Passive Voice (gr. Perfect)
Curriculum vitae

Tema: Public Relations

Grammar:

Direct and Indirect speech ( in Present)
Modal verbs

Curriculum vitae

YK-4 Ob6cyxaeHve
coo011eHnH

Tema: Costs and production
Grammar: The Rules of the Sequence of YK-4 ObcyxeHve
Tenses CoO00IIeHrH
Business letter

Tema:Payments
Grammar: The Conditional Mood
Business letter

YK-4 KonTponbHast paboTa

Tema: Finance and the company

- 06
Grammar Participles YK-4 CYMEHI/‘I,E
coo011[eHrH
Essay
[TogroroBka K 3K3aMeHy [ToBTOpEHUE
Essay YK-4 TIPOI/IEHHOTO
MaTepHasa

KoMnnekT 3apaHUn AnsA NpakTuieckux pador:

Ne | HaumeHoBaHMe pasjesia Copepxanue paspaena
/N | AUCIMIIMHBI

1. 2 cemecTp Tema 1.The Indefinite Tenses
Tema 2. The Continuous Tenses (to be going to)
I'pammarTuka Tema 3. The Perfect Tenses, Modal verbs

Tema4.The Perfect Continuous Tenses
Tema5. Modal verbs

Tema6. The equivalents of modal verbs
Tema 7. The Passive Voice (gr. Indefinite)

2. YcTrHasa peub, JieKcuKa, | Tema 1. Curriculum vitae and interviews
NUCbMO Tema 2. Appointment, introductions
Tema 3. Telephoning

Tema 4. Business trips (airport, hotels)
Tema5. Small talk

Tema 6. Companies

Tema 7. Sales

3. 3 cemecTp Tema 1. The Passive Voice (gr. Continuous)
Tema 2. The Passive Voice (gr. Perfect)
I'pamMMaTuka Tema3. Direct and Indirect speech ( in Present)




Tema4. Direct and Indirect speech ( in Past)
Tema 5. The Rules of the Sequence of Tenses
Tema 6. The Conditional Mood

Tema 7. Participles

YcrHas peus,
NHUCBMO

JIEKCHKa,

Tema 1.Contracts

Tema 2.Marketing, advertising

Tema 3.Public Relations

Tema 4.Company meetings and decisions
Tema 5.Costs and production

Tema 6. Payments

Tema 7. Finance and the company

3.2. OpraHu3anus CaMOCTOATE/TbHONH Pab0Thl MAaruCTPOB MO AUCIUTINHE

Ne TeMbl U TEKCTBI /I/Is1 CAMOCTOSATE/TbHOT0 H3YUeHUs
1 Business travelling
[ToBenvTenbHOE HAKIIOHEHUE.
2 Hotel in London
[puTsKaTeNbHBINA NaZieXX CyL{eCTBUTebHBIX.
3 Trade finance
[Ipensioru.
4 Balance sheets
MecTtoumenusi somebody, anybody, nobody.
5 Taxes
MoganbHble riaross! (3KBUBa/IE€HTHI).
6 Banking
7 The Federal Judiciary
8 The English Political Heritage
9 Accounting
1 The Parliament

B03BpaTHbIe MeCTOMMEeHHA




2 The State Power System

YcunurebHble MECTOUMEHMS

3 The Executive Branch

CriocobbI BbIpaykeHUsl CDaBHEeHUM as...as, not SO as WT.[.

4 The Legislative Branch

@OyHKLUU UHUHUTHBA

5 The Judicial Branch

®opMbl HTHOUHUTHBA

6 The State Power System in the Russian Federation
7 Sample of legal services (part 1)
8 Sample of legal services (part 2)

KpuTepumn oueHKM OTBETOB Ha NpaKTu4Yeckue paborhbi:

- He 3a4TeHO BbICTAaBJIAETCA CTYAEHTY, eC/NM CTyJeHT He obnagaeT 4OCTAaTOYHbIM
YPOBHEM TEOPETUYECKUX 3HAHUN (He 3HaeT MEeTOAUKWN BbIMOJIHEHUS MPaKTUYECKUX
HaBbIKOB, MOKa3aHWN 1 NPOTUBOMNOKAa3aHUN, BO3MOXXHbIX OCJIOXKHEHWN, HOPMATUBbI U
Mpo4y.) W/MAM He MOXXEeT CaMOCTOATEesSIbHO MPOOEMOHCTPMPOBATL MNpaKTU4eckmne
YMEHUS NN BbINOJIHAET UX, Oonyckas rpybblie owmnbkn. B pesynbTaTe «HeE 3a4TeHO»
CTYAEHT He nonyydaeT 6annbl 3a NpakTu4eckyto paboTy.

- 3a4YTeHO BbICTABJ/IAETCA CTYAEHTY, eCnum CTyaeHT obnagaeT TeopeTuyecknmm
3HaHUAMN (3HAaeT MeTOAWKY BbIMOJIHEHMS MNPAKTUYECKUX HaBbIKOB, MOKa3aHUA U
NPOTUBOMOKa3aHNs, BO3MOXXHbIE OCJIOXKHEHNS, HOPMATUBbI U MPOY.), CAMOCTOSATENbHO
ONEMOHCTPUPYET  BbINOJIHEHNE MNPAaKTUYECKUX YMEeHWUN, [OonyCckass HeKoTopble
HETOYHOCTU (ManocyuwecTBeHHbIE ownbkn), KOTOopble CaMOCTOSATENIbHO
obHapyxuBaeT wn 6biCTpo wncnpasnseT. [lpu3HaHuemM @dakTa  BbINOJIHEHUSA
NpakTU4YeCcKon paboTbl ABNAETCS - «3a4TEHO», 6asibHbIN SKBMBANEHT KOTOPOr0 MOXKET
COCTaBNATb A0 Tpex 6banna no 6anbHO-PENTUHIOBOW CUCTEME.

Kputepuu onjeHKH 3HaHUYM MarucTpaHTa Ha 3aydeTe

O].[EHKa «3aUT€HO0» BBICTAB/IAETCA  MdIUCTPAHTY, TIIOKad3dBLIIEMY BCE€CTOPOHHME,
CUCTEMATHU3UPOBAHHLIE, FJ'IY6OKI/IE 3HaHUA y‘IEGHOI‘;I nporpamMmsbl  IUCHUIVIMHBI W YMEHHE
YBEPDEHHO TIIDUMEHATH HMX HA IIPAKTUKE IIpU PpEeIIeHHMKWM KOHKPETHBIX 3a/dy, CBO6OAHO€ n



npaBUIbHOEe 000CHOBaHME TIPUHSTHIX PeLIeHuH.

OneHKa «He 3aUTEeHO» - BBICTAB/ISIETCS MArvCTPaHTY, KOTOPbIM He 3HaeT Oosbiuei
JacTH OCHOBHOTO CO/lep)KaHHUs yueOHOW MporpaMMbl JUCLWIUIMHBI, JOIMYyCKaeT rpyobie
oMbk B (OPMY/IMPOBKaX OCHOBHBIX TIOHSTHH AUCLMIUVIMHBI M HE yMeeT WCI0JIb30BaTh
MO/IyYeHHble 3HaHWS NIPY pellleHUH TUIOBBIX PaKTUUeCKUX 3a7adu.

7.1 Bonpocsl K 3aueTy:

1 cemecTp

Tema 1. Curriculum vitae and interviews
Tema 2. Appointment, introductions
Tema 3. Telephoning

Tema 4. Business trips (airport, hotels)
Temab. Small talk

Tema 6. Companies

Tema 7. Sales

Grammar:

Tema 1.The Indefinite Tenses

Tema 2. The Continuous Tenses (to be going to)
Tema 3. The Perfect Tenses, Modal verbs
Temad.The Perfect Continuous Tenses

Temab. Modal verbs

Tema6. The equivalents of modal verbs

Tema 7. The Passive Voice (gr. Indefinite)

IIpakTHUecKue 3ajaHUSL:
1. Personal letter

2. Postcard

3. Business letter

2 cemecTp

Tema 1.Contracts

Tema 2.Marketing, advertising

Tema 3.Public Relations

Tema 4.Company meetings and decisions
Tema 5.Costs and production

Tema 6. Payments

Tema 7. Finance and the company

Grammar:

Tema 1. The Passive Voice (gr. Continuous)
Tema 2. The Passive Voice (gr. Perfect)
Tema3. Direct and Indirect speech ( in Present)
Temad. Direct and Indirect speech ( in Past)



Tema 5. The Rules of the Sequence of Tenses
Tema 6. The Conditional Mood
Tema 7. Participles

IIpakTH4YeckHe 3ajaHUA:
1. Filling in forms
2. Essay
3. Report
4. Curriculum vitae

YyeOHo-MeToAMYecKOe HH(OpMaLOHHOE o00ecrieyeHNe JUCIUITTUHBI

a) OCHOBHas JIUuTepaTypa

1. Mycaes P.A. [le10BOM aHIVIMACKUHA S3bIK FOCYAapPCTBEHHOIO0 ¥ MyHULIAIIA/IBHOTO CIy Kalllero
[DnektponHbIit pecypc]: yuebHoe nmocobue/ Mycaes P.A., Mypra3uHa 3.M.— 31eKTpOH.
TEeKCTOBbIe JaHHble.— Ka3aHb: Ka3aHCKUI HallMOHAJIbHBIN UCC/Ie10BaTe/TbCKUM
TexXHOJ0ruueckuii yauusepcureT, 2016.— 207 c.— Pexxum poctymna:
http://www.iprbookshop.ru/61841.html.— 3BC «IPRbooks»

2. TTonioB E.B. AHrnumiickuii si3bIK [ Dy1eKTpoHHBIN pecypc]: yuebHoe mocobue/ IToros E.B.—
ONeKTpOH. TeKCTOBbIe AaHHbIe.— CapaToB: By3oBckoe ob6pa3oBanue, 2019.— 133 c.— Pexxum
pocrymna: http://www.iprbookshop.ru/79614.html.— 35C «IPRbooks»

3. Kanuronosa T./. KomnapaTuBHast pyccKo-aHI/IMiCKasi rpaMMatrKa [ D/1eKTpOHHbIN pecypc]:
yuebHOe rocobue /1151 THOCTPAHHBIX CTy/leHTOB (6a30BbIi ypoBeHb)/ KannToHora T.1.,
[TnotkuHa I'.A.— 3nekTpoH. TekcToBble AaHHbe.— CII6.: 3maroyct, 2019.— 136 c.— Pexxum
nocrymna: http://www.iprbookshop.ru/81390.html.— 3BC «IPRbooks»

4. Anemryruxa E.A. TIpakTUKyM 10 TlepeBo/ly HayYHO-TeXHUUEeCKOro TeKCTa [ D1eKTPOHHbIN
pecypc]: yue6Hoe mocobue/ Anemryrusa E.A., Jlomkapesa [.A., YrogurnkoBa H.®.—
OneKTpoH. TeKCcToBble JaHHble.— HipkHuii HoBropoa: Hiwkeropoackuii rocyjapCTBeHHbIH
apXUTEeKTYPHO-CTpouTenbHbIN yHUBepcureT, ObC ACB, 2018.— 75 c.— Pexxum pocryna:
http://www.iprbookshop.ru/80820.html.— 3BC «IPRbooks»

5. VIHOCTpaHHBIH 513bIK IPOQ)eCCHOHAMBHOTO 0011jeHNs (aHITUHACKUH SI3bIK) [ D/1eKTPOHHbIHN
pecypc]: yue6Hoe iocobue/ 1.b. KomeBapoBa [u Ap.].— DeKTpOH. TeKCTOBbIE JAHHBIE.—
Boponex: BopoHeskckuii rocy1apCTBeHHbIN YHUBEPCUTET MHXXeHEePHbIX TeXHOJ/I0ruH, 2018.—
140 c.— Pexxum foctyna: http://www.iprbookshop.ru/76428.html.— 3BC «IPRbooks»

0) Jomo/THUTE/IbHAS INTepaTypa

1. Andeposa T.A. CamocTOsATeILHO FOTOBUMCS K TECTY 10 FpaMMaTHKe aHT/IMICKOT0 sI3bIKa
[DnekTponHkbIit pecypc]: yuebHoe mocobue/ Andepora T.A.— 31eKTPOH. TEKCTOBbIe JJaHHbIe.—
HoBocnbupck: CrbUpcKuii rocyjapCTBeHHbBIN YHUBEPCUTET TelTeKOMMYHHKALN 1
vHpopmaTuky, 2018.— 181 c.— Pexxum gocrtymna: http://www.iprbookshop.ru/84085.html.—
9BC «IPRbooks»

2. 3aropognoBa V. A. AHT/IMIACKH# 3bIK [ D7IEKTPOHHBINA pecypc]: yueOGHOe mocobue fist
CTY[,€HTOB TeXHUUECKHX HarpaB/ieHud/ 3aropogHoBa I.A.— D/eKTpOH. TeKCTOBbIe JJaHHbIE.—
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HoBocrbupck: CrbUpcKuii rocyjapCTBeHHbIN YHUBEPCUTET TelIeKOMMYHHKALN 1
vHdopmaTuky, 2017.— 69 c.— Pexxum goctyma: http://www.iprbookshop.ru/84065.html.—
9BC «IPRbooks»

3. Jetunko FO.M. Komno3uiys aHIIMiACKOW MMCbMEeHHOW peuM [ D/1eKTPOHHBIN pecypc]:
yuebHoe riocobue/ JetuHko FO..— DieKTpoH. TeKCTOBbIe aHHble.— KpacHosIpCk:
Cubupckuii dhepepanbhbiii yauBepcuret, 2017.— 140 c.— Pexxum gocrymna:
http://www.iprbookshop.ru/84219.html.— 3B5C «IPRbooks»

4. CeexenueBa 1.b. Ob6yueHure uTeHUIO TUTEPATyPhl HA AHTJIUHCKOM Si3bIKe [I/isl CTY/IeHTOB,
00yyJaroImyxcsi 10 HarpaB/IeHUo oAroToBky 27.03.04 - YripaBieHre B TEXHUUeCKUX CHCTeMax
[DnexTpoHHbIM pecypc]: yue6Hoe mocobue/ CexkeHileBa VI.b.— DJieKTPOH. TEKCTOBbIE JJaHHbIE.
— Benropog: bearopozckuit rocyapCTBeHHBIM TeXHOIOTMYeCKUU yHUBepcuTeT um. B.T'.
[IIyxora, ObC ACB, 2017.— 83 c.— Pexxum poctyna: http://www.iprbookshop.ru/80516.html.
— OBC «IPRbooks»

5. AnewyruHa E.A. ITpodeccroHaabHO OPUeHTUPOBAHHBIN aHTJIMMCKUN 3bIK J1/151
MarvMcTpaHTOB [D/1eKTPOHHBIN pecypc]: yuebHoe rocobue f/1s By30B/ AsteliyruHa E.A.,
Kprokosa I'.K., JlomkapeBa [I.A.— DneKTpoH. TeKCcTOBbIe faHHble.— Hipkuuit Hosropon:
Hwxeropopckuii rocyZiapCTBeHHbBI apXUTeKTYpPHO-CTpouTenbHbll YHUBepcuTeT, DBC ACB,
2016.— 96 c.— Pexxum poctyna: http://www.iprbookshop.ru/80825.html.— 3BC «IPRbooks»

6. MenbHuk O.I'. ITepeBoj TeKCTOB B chepe npodeccroHaIbHON KOMMYHUKALIMU [ DJ1eKTPOHHBIM
pecypc]: yuebHoe tocobrie/ MenbHUK O.I'.— D/eKTpOH. TeKCTOBbIe JaHHbIe.— TaraHpor:
FOxxHbIl pefepanbHbli yHUBepcuTeT, 2015.— 92 c.— Pexxum gocTyna:
http://www.iprbookshop.ru/78727.html.— 3BC «IPRbooks»

B) IPOrpaMMHOe H KOMMYHHKALHOHHOe o0ecrieueHue

1. Marepuarbl Ajisl IPaKTUUEeCKUX 3aHATHH, B T.U. IIepeBO/] TEKCTOB Ha (JMHAHCOBbIE TeMbI
2.Wcnonb3oBanue VIHTepHeT-pecypca, B ToM ynciae www.uk.ru/history
http://www.bbc.com/news/video and audio/

MaTepuabHO-TEXHUUECKOe 00ecreueHre JUCIUITHHBI

- nunaradoHHbIN KabuHeT «Living English».

- YuTa/ILHBIN 3a/1 U aboHemeHT OubmoTeku I'THTY;

- MHTepaKTHBHas [10CKa;

- KOMIBIOTEPHI /I/I1 CAMOCTOSITe/TbHOM pab0Thl MarMCTPAHTOB(OCTYI K ceTh VIHTepHeT).


http://www.bbc.com/news/video_and_audio/
http://www.uk.ru/history

1. TecT no rpaMmaTuKke

Test A

|. Translate into English using verbs in Present, Past and Future
Indefinite Passive.

Nx HaxogoaT -UX HaWAM - UX HanayT.

Ero npowiatoT - ero NnpocTuam - ero NpocTAT.

Eé nwyT - eé nckanum - eé 6yayT uckatsb.

MHe npeanaratT - MHe NPefoKNIN - MHe Npeasoxar.
Hac BcTpe4aloT - HaC BCTPETUN - HAC BCTPETHT.

Bam patoT - BaM ganu - BaM gaayT.

Il. Write the following sentences in the Passive Voice.

. This letter (to write) yesterday.

. This question (to answer) at the last lesson.

. This text (to translate) by him tomorrow.

. The task (to give) by the teacher at every lesson.

. This agreement (to sign) next month.

. You(to show) the way to the city tomorrow.

. The house (to build), soon we shall move into a new flat.
. You often (to ask) by the teacher at the lessons?

OO UT S WN -

I11. Translate the following sentences into English.

1. Bce 6bu1H yBepeHbI, YTO Boprc X0poIiio ¢AacT 5K3aMeHbI.

2. On roopwun, uto JleB ToJICTOM ero MFOOUMBIN TTHCATE/ .

3. 4 3Hau, uTo BBI )XUBeTe B MOCKBe, HO He 3HaJ/l Balllero ajipeca.

4. OH cKa3zail, uTo OpOCUT KYPUTb.

5.Bce 3Hany, uTO OHa noejiet B Pum.

6. [TpocTuTe, MBI He yMaju, YTO BbI K/eTe Hac.

7. $1 He 3HaJ1, UTO BBI TOXKe roOUTE HyTOOII.

8. 51 6bL1 yBepeH, uTo OH OY/IeT BbIJAIOIIUMCST QDTUCTOM.



IV. Put into Indirect Speech:

. I said to Boris: "Does your friend live in London?"

. I said to the man:"Are you living in a hotel?"

. Nick said to his friend: "Will you stay at the 'Hilton'?"

. He said to me: "Do you often go to see your friends?"

. He said to me "Will you see your friends before you leave St. Petersburg?"
. Mike said to Jane: "Will you come to the railway station to see me off?"

. She said to me: "Have you sent them a telegram?"

. She said to me: "Did you send them a telegram yesterday?"

ONDOUT S WN -

V. Put questions to the italicized words:

1. Girls are beating boys in subjects such as science and math.
2. Alexander switches on his computer every day.
3. Computers can be divided into three main types.

4. Computers have resulted in massive unemployment in many countries.

VI. Put into Past Tenses using Sequence of Tenses

1. Nick says he is going to the hotel to see his friends, who have just arrived
in St. Petersburg from the United States of America.

. He says they have not been here for a long time.

. He says they were friends at school.

. He says he will take them to the theatre on Sunday.

. They say they will write me a letter when they return home.

. Mike says he is sure Ann and Kate will be excellent guides.

. He says they have made good progress in English.

. Oleg says that in a day or two several English students will come to pay a visit to their school
and he will probably have to act as interpreter.

O UT A WN

Test B

I. Translate into English using verbs in Present, Past and Future Indefinite
Passive.

MHe paccKasbiBalOT - MHE pacCKasasin - MHE PacCKaXyT.
EMy nokasbIBalOT - eMy NoKasan - eMy MoKaxyT

Hac cnpawmealoT -HaC CNpPoCuan - HaC CrNpocaT.
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MM oTBEYaloT - UM OTBETUJIN — UM OTBETHAT.
Eé ocTaBnAlOT - €€ OCTaBUJIN - e€ OCTaBAT.

Bac 3abbiBatoT - Bac 3abbinn - Bac 3abynyT.

Il. Write the following sentences in the Passive Voice.

1. We thought about our friend all the time.

2. The doctor will operate on him in a week.

3. The teacher sent for the pupil's parents.

4. They looked for the newspaper everywhere.

5. Nobody sleeps in the bed.

6. The neighbor asked for the telegram.

7. Everybody listened to the lecturer with attention.

8. The senior students laughed at the freshman.

I1l. Translate the following sentences into English.

1. 51 6B171 yBepeH, uTO OH Oy/IeT BBIZAIOIAMCS apPTUCTOM.

2. 51 Bosiicst, UTO BBI He MTOC/Ie[lyeTe MOEMY COBETY.

3. A gyman, 4Tto OH MOZ0XAeT MeHs.

4. 51 He 3Has, UTO ThI Oy/€Ilb pabOTaTh B UWTAJILHOM 3aJle.

5. CecTpa cKasasia, YTo XOYeT IpuexaTh K HaM cama.

6. 4 3Ha/a, UTO OHA OUeHb 3aHATa.

7. HUKTO He 3Has, UTO BbI XJieTe 3/1eCh. [1oiizieMTe B 10M.

8.I'uz mpegynpeaua Hac, YTO B 3TOW YaCTU ropo/ia JIBWKeHHe JOBOTbHO
CUJIbHOE.

IV. Put into Indirect Speech

1. He said to us: "Come here tomorrow."

2. I said to Mike: "Send me a telegram as soon as you arrive."
3. Father said to me: "Don't stay there long."

4. Peter said to them: "Don't leave the room until I come back."
5. "Take my luggage to Room 145," he said to the porter.

6. He said to me: "Ring me up tomorrow."

7. "Bring me a cup of black coffee," she said to the waiter.
8."Don't be late for dinner," said mother to us.

V. Put questions to the sentences:

1. Babbage was lamenting about errors in some tables to his friend Herschel.

2. At that time, steam was a new and largely unexplored source of energy.

11



3. The Mark | took six seconds for a multiplication and twelve for a division.

4. Until the late 1970s, the computer was viewed as a massive machine.

VLI. Put into Past Tenses using Sequence of Tenses

1. He says they have not been here for a long time.

2. He says they were friends at school.

3. He says he will take them to the theatre on Sunday.

4. My uncle says that he has just come back from Caucuses.

5. She says that she will bring and show us the photos.
6. The teacher says that they have made a good progress in English.
7. She says that Boris told her a lot of interesting things about the South.

8. Ann says she has just met Boris in the street.

2.lManoru v TeKCThbl AeJZIOBOro aHrJIMUCKOro ssblikKa.

PRICES

After a coffee break the businessmen resumed their talk.

Ivan: And now comes the price problem.

Frank: As far as I understand you want us to pay airfreight and insure the devices

during their shipment.

Ivan: For our trial order these terms are preferable for us. Could you
give me your idea of the cif price for each of the devices then?

Frank: Before the break I made some calculations and asked the secretary to type

the price list on this basis.

Ivan: Very good.

Frank: Oh, here it is ... Thank you, Nancy ... Now, Mr. Smirnov, you may have a

look at the prices. The total sum is three thousand pounds.

Ivan: I certainly admit it's a small order. Therefore I shall not mention
discounts you usually grant us. But don't take it as a precedent. When
we make contracts in future we hope we shall have a certain discount

off prices.

Frank: We shall certainly discuss this matter in every particular case. If you
mention future contracts there is a question I would like to ask you.

Will you always prefer cif prices and shipment by plane?

Ivan: Oh, no. Far from it. Only in this particular case we have chosen
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shipment by plane and cif terms. But in future, if nothing
extraordinary happens, we shall practice fob Tilbury terms, as usual.

Frank: Fine. No objections on our part. Shall we have a standard contract for your
trial order? Ivan: I suppose so. If you can have it prepared now it
would be splendid. I'll sign it. I have the power of attorney.

Ivan: And what would you say if I propose to sign it in the evening
before our dinner. We could have dinner at the restaurant of your
choice.

Frank: OK. There is a good cosy restaurant near the hotel. It's called
White and Red Roses.

See you at seven then. Goodbye.

Ivan:

BANKING

The next day the session was devoted to the United Kingdom Banking Sector.

Here is the short summary of the lecture:

The UK Banking Sector.
Retail Banks 21
Discount Houses 8
British Merchant Banks 31
Other British Banks 167
American Banks 44
Japanese Banks 29
Other Overseas Banks 290
Total 590
In addition there are 92 Building Societies.

* Retail banks: They render numerous services for private customers and have extensive
branch networks in the UK. They participate directly in the UK clearing system.

* Discount Houses: They are mostly engaged in discounting bills of exchange for the
corporate sector.
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* British Merchant Banks: These are wholesale banks handling big money for private and
corporate customers. They are engaged in mergers, take-overs and acquisitions. They also
provide consulting services.

* Other British Banks: Comprise all other UK registered banking institutions and certain
banks in the Channel Islands and the Isle of Man. They are controlled by UK companies
or individuals.

* American Banks: Comprise the branches and subsidiaries of US banks.

* Japanese Banks: Comprise the branches and subsidiaries of banks based in Japan.

* Overseas Banks: Comprise the branches and subsidiaries of non-American or non-
Japanese banks and Consortium banks. These are jointly owned by other financial
institutions, one of which must be based overseas.

* Building Societies: In the past they mostly extended mortgage loans, but nowadays they
also widely practice taking in deposits and they practically operate as banks.

Trade finance

Trade needs finance.

This must come from either the trader or from a lending institution.

If the trade is international then the amount of finance is normally greater.
In general, trade is handled on credit.

The buyer pays for the goods at a specified time after receipt.

If the trade is international then delivery time adds to the delay in payment.
This adds to the need for finance.

Also in international trade the buyer uses one currency, the seller another.
This requires an organization with facilities for changing currencies.

On both counts the Bank is the best source of finance.

Thus this page gave the most important hints on the subject.
And Mr. Hill, the lecturer, explained and developed each statement. The participants
sometimes interrupted him and asked questions. Sometimes Mr. Lvov came to help when there

was a problem of speaking or understanding.
The lecturer devoted some part of the lecture to financing small business

companies who usually enjoy better terms, reduced taxes and other facilities
especially during the first years.

3.MpakKTuyeckasa 4acTb AEeJIOBOro aHrJIMMCKOro s3bika.
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OOpaseu HanucaHusA oT4yeTa

To: M. Anderson
Director of Personnel
From: A. Jackson
Personnel Manager
Date:28 November

Re: Employee benefits satisfaction

INTRODUCTION

As requested, | interviewed a number of employees concerning employee benefits
satisfaction. It involved a representative selection of 15 % of all employees who
were interviewed in the period between 1 November and 15 April 1.

My findings are presented below.

FINDINGS

1. Employees were generally satisfied with the current benefits package.

2. Older employees repeatedly had problems with prescription drugs procedures.
3. Employees between the ages of 22 and 30 report few problems with Health
Medical Organization (HMO).

4. Most employees complain about the lack of dental insurance in our benefits
package.

O6paseu, HaNMCaHUA AEeI0BOro NUCbMa

9 Svetlaya St.
Krasnogorsk114965
Russian Federation
Anne Smith
225 Phillips Boulevard
Manchester 0834184
United Kingdom
4 December,2008
Dear Miss Smith,

Further to our telephone conversation, | would like to confirm the following
arrangements for your arrival.
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Your group arrives on 3 January at 2.15 p.m. You will be met at the railway station
by our representative. He will take you to the hotel in Moscow (the address and
hotel conveniences are enclosed).

If you require any further information, please do not hesitate to contact us.

Yours sincerely,

Kate Smirnova

ObOpaseu HanucaHuAa pesioMme
Curriculum Vitae

Peter Townsled
35Green Road Spokane, WA 87954 Phone (503) 456-6781 Fax (503)

456-6782 E-mail petert@net.comDate of Birth 3 October 1966
Marital Status
Married

Objective
Employment as manager in important clothing retailer

Work Experience

1998 — Present Jackson Shoes Inc. Spokane, WA Manager
Manage staff of 10
Provide helpful service to customers concerning shoe choices
1995-1998 Smith Office Supplies&Yakima, WA
Assistant Manager
Managed warehouse operations
Interviewed new applicants for open positions

Education
1991-1995 Seattle University, WA Bachelor of Business Administration
Additional Skills
Advanced level skills in Microsoft Office Suite, basic HTML programming,
spoken and written proficiency in French

Interests
Football, rowing

References
John Campbell
Managing Director
Jackson Shoes Inc. Spokane, WA
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